


IHNPOI'PAMMA BCTYIUTEJBLHOI'O UCTIBITAHUS

Pasnen 1. Cioco6nt kiaaccupuranun UT. Ocuobubie HanpasJ/ieHus pazeuTus UT.

Honsitme,  sTanel  passurus HHQOPMALMOHHBIX  TEXHOJNOTHIA. Knaccuduranus
HHQOPMANMOHHBIX TEXHOTOIMH. KOMMOHEHTH § CTPYKTYpa HH(QOPMALMOHHBIX TEXHONOTHIL.
OcHoBHBIE BUIBI HH()OPMAIMOHHBIX TEXHOIOTHI: MH(DOPMAHOHHBIE TEXHOIOTHMU 00paboTku
NaHHEIX, UH(QOPMANMOHHLIC  TEXHOJIOTHH YUpaBJIEHUs,, WH(MOPMAIHOHHEIE  TEXHOJIOTHH
aBTOMATH3allWH  O(uca, HHPOPMAUMOHHBIE TeXHOJOIHH HONAEPKKH [NPHHATHASA —pCINCHHUI,
HH(DOPMAITHOHHEIE  TEXHOJIOTHH IKCIEPTHBIX  CHCTEM, HMHGMOPMALMOHHBIE  TEXHOTIOIHMH
ABTOMATH3aUMM  aHATMTHYECKUX — MccnenoBanmit.  HudopManmonnas CHUCTEMA, MPHHIHIIEI
NOCTPOGHHS W  (YHKUHOHHPOBAHHS, Knaccudukanus undopmanmonnsx cucrem. Cocras U
CTPYKTYpa HH(OPMAIMOHHON cHcrembl. OfeclieueHue HHPOPMAIHOHHLIX cHCTeM. O6acTH
NIPUMEHEHHS MHOOPMALOHHBIX cHcTeM. OCHOBBI TEXHHYECKOTO obecneueHns HHPpOPMAIIMOHHBIX
TCXHOJIOTHH: TIOHSATHS, TEPMHHONOTHSA, OBOMOLUMS H TEHICHLIUU Pa3BUTUS TEXHUYECKOTO
00CCIIeYeHUs] KOMITBIOTEPHBIX CHCTEM. OCHOBHBIE XaPAKTEPUCTUKH MEPCOHATHHOTO KOMIIBIOTEpA.
Hepudepuitnpie yerpotictsa nepconansHoro KOMIIBIOTEPA. ANNApaTHbIE CETEBBIE CPENCTBA.
Oprauusanus paGo9ero MecTa MoJIL30BaTeN s : TeXHUKA OesomacHocTH Ipu paboTe ¢ MepPCOHATBHBIM
KOMIBIOTEpOM;  dpronomuka. Knaccudukauus nporpammuoro  oGecrmededns: CHCTEMHOE,
NPUKIIaHOe ¥ HMHCTPYMEHTAIbHOE MPOrpamMMHOe obecriedenne.  CHCTEMHOE IPOrpaMMHOE
obecrieyenne. OnepalMoOHHbIE CHCTEMBI: HAZHAYSHHE U cocTaB, (aiioBas CTPYKTypa XpaHEHWUs
HH(OPMAIUMK B KOMITLIOTEpE, ONEPAIHH C (aiinamu, naTepdeiics monp3oBaTens. Onepanuonnsle
cucreMel  cemelictea Windows. [Ipuxiammoe NporpaMmMHoe  odeclieyeHne: KiaccupuKarws,
HOHATHE NaKeTa NPHKIIa/IHBIX porpaMm. COBPEMEHHBIE I3bIKM U CHCTEME] IIPOrpaMMHUPOBAHHS.

Paspen 2. Xapakrepuernkn 6a30Bnix HHPOPMANMOHHBIX nponeccos. TexHOIOrHU
0dpadoTKku HHpopMALHH

O630p COBpeMEHHBIX TEKCTOBBIX POLECCOPOB. BOIMOKHOCTH TEKCTOBOTO Iponeccopa MS
Word. Hacrpoiika napamMeTpoB TeKcTOBOro npoueccopa u nokymenra. Penaktvposanue wu
(bopmarupoBanue noxymenTa. Penakruposanue u  Qopmaruposanne Ta6mmi. I'padpuueckue
OOBEKTEI B TEKCTOBOM JIOKYMEHTE. O630p coBpeMeHHBIX TaOTUYHBIX 11poreccopoB. Bosmoxknoctn
Tabnuunoro mpoueccopa MS  Excel. Beoj, penaktupoBanme nu (hopMaTHpoBanne AHHBIX.
OTHocuTenbHAS W abCOIIOTHAS anpecanust B MS  Excel. Crarmyeckue, MaTeMaTHYECKHE,
JIoTHYeCKkue, TeKCToBhle (yHKIMM B MS Excel. I'paduueckie Bosmoxuoctn MS Excel. bazkr
HaHaelX B MS Excel. [louck u COPTHPOBKAa AaHHbIX. QUIbTpaLMs TaHHBIX. Knaccudukanus
rpaduyeckux penaktopos. BosmoxkHOCTH rpapudeckux penakTopos. BekTopueie rpaduueckue
PelaKTopsl. PacTpoBble rpadudeckue pemakTopsl. Bumsr npeseHTanui. DTanbl W CpeacTBa
CO3Manud  npeseHTanui. OOlMe CBemeHMs O TIporpaMme IIOArOTOBKH npezeHtaunti  MS
PowerPoint. Crocobrr co3panusa u COXpaHCHHMA Npe3eHTaluu. PenakTHpoBanne mpezeHTaImu.
Berapka u dopmatuposanume 06bexkTOB B chaiinax. MCHoib3oBaHme A0IOHOB  OoOpMIEHHS.
Cosyianne crenmanbubx 3¢ dexTos. HemoncTpanus npeseHTamy.

Pazgen 3. Meroael u cpencrra cGopa, 06paboTKH, XpaHeHH !, MepeJavn U HAKOILICHHS
HHpopManHH.

[Tonsitne 6aswl MaHHBIX, ee cTpyKTypa. OCHOBHLIC Mozienu Oa3 namHbIX. CBolicTBa 6a3bl
nanubIX. LleHTpanu3oBaHHbIe U pacnpenesennsie 6a3br naHHbIX. Bassl ¢ JOKAJIBHBIM M OTJAJICHHBIM
(cereBeM) noctymom. Opranmzamus u IpocKkTupoBanue 0a3 jaHHbIX. CHCTEMBI YIpaBICHHUS
0asaMm JaHHBIX: HX HA3HAYEHWE M PYHKLHH. BOSMOKHOCTH CHCTEMbI yhpasjieHns 0azaMu JaHHBIX
MS Access. O6bexTbl 6a3b1 JaHHBIX. THIIBI TAHHBIX B Tadmute. [IpoexTrpoBanue Tabnui. BuiGop u
(ynxmm xmoua Tadmuupl. CozaHue CBI3HDIX Tabmuu. OTHOWIEHHs CBs3eiH «MHOTHE-K-OJTHOMY »,
«OMHH-KO-MHOTHMY, «OxuH-K-omHOMy». [lonaTue sanpoca. Tunsl 3ampocos. Cosnanue 3ampoca ¢
nomomeo Mactepa, Coszanue 3anpoca ¢ moMOIIBIO Koncrpykropa. [Tapamerpudeckue 3armpocsl.
Ilepexpecrnpic 3ampockl. IlousTre opmer.  Criocobkr cosnanus popm. Cozmanme bopmb ¢
noMowel0 Mactepa u ¢ moMombo Koncrpyxropa. I'nasHple u nomdumnenHble (GopmBbL.
IIpencrapnenne dopmer. IToraTue otyera. Crioco6s! CO3MaHMSI OTYETOB. [ TaBHBIA M MO UHHEHHBIH



OT4eThl. TexHonoruu snekTpoHHOrO AokymenToobopora. IlporpammHsle cpenctsa  crcTem
ABTOMATH3AIIH 1eT0NPOM3BO/ICTBA H JOKYMEHTOOGOPOTA.

Pasnen 4. Ceresbie undopmanmonnsie Texmomsorum

OCHOBHBIE KOMIIOHEHTEI KOMIIPIOTEPHELIX CETEH, MPUHLMIE! MAKeTHOH Nepenayn JaHHbIX,
OpTaHM3allis MEXCEeTeBOro B3amMozeicTBus, CHeTeMa aIpecalid B KOMIIBIOTEPHBIX CETSX.
Hactpoiika ceTeBoro coemmmenms. Ocymecrsienne JOKyMEHTO0O0pOTa B JIOKAIBHOH ceTw,
COBMECTHO®  HCIOJIB30BAHME  CETEBLIX  YCTPOHCTB. Pactipenencnnas  o6pabotka  mamHEIX.
TexHonorus «xinent-ceprepy. Hudopmanuonnsie xpasumma. [ COMH(OPMAITHOHHLIE CHCTEMEL
DIIEKTpOHHAs  1ouTa, Tenexondepenmmn.  I'MuepreKCTOBBIE  TEXHONOIWH, Texnonorun
MynbtaMenna. Cepsucsl Murpaner u Wntepner. Ilonckosrle ciyxObi Hureprer. [louckorsie
cepsepet WWW. SI3bik 3anpocor mouckoporo cepsepa. Yrpossl Ge3onacHOCTH HH(OpMAHM, 1X
BHZIbI. CHCTEMBl 3alUTH JIAHHLIX B HH(DOPMAMOHHLIX TEXHONOIUSIX. MeToms i cpencTBa
obecriedenust Ge30MacHOCTH undopmaunu. IToHsTue W BHILI BPEJIOHOCHBIX MpOTpaMM. Bubl
KOMIIBIOTCPHBIX BUPYCOB. 3aIllHTa OT KOMITHIOTEPHHIX BHPYCOR.

Paspen 5. Hudopmaumonnvie rtexmomormm  kak OCHOBA  MNPOEKTHPOBAHHUSA
HH(pOPMALHOHHLIX CHCTEM

Merononoruss IDEF. Merononorus (pYHKIMOHATEHOTO  MOJETHPOBAHHMS. Juarpammel
[IOTOKOB  AaHHBIX. J[HarpaMMel MOTOKOB  paGor. OOBEKTHO-OPHEHTUPOBAHHBIE  MOJIE/IH.
Cospemennsie UT ynparnenus npoekTamu. JKu3sHEHHBIH UMK npoekTa. IIporecch YIIPABIIEHUS
npoekTamu. [ltanuposanue paboT o npoekty. OmpeeneHne HoCIeI0BATETLHOCTH pabor. Ouenka
HIPOJNOIKHTEIbHOCTH  paboT.  OCHOBHBIE TIOHATHS SKOHOMHYECKOMH spdextusnocTn  UT.
lToxasarenun sddexrusHOCTH Buenpenns UT. Hudopmanvonnsii psmox u ero CIPYKTYpa.
JInllensHOHHasT MONMUTHKA W BHIBI JTHICH3MIA. [IpaBooe perynupopanue Ha HHBOPMALHOHHOM
peiEke. CoBpeMeHHBIe HH(OPMALMOHHBIE TEXHOJIOTHH K CpelcTBa UX OOECNedYeHHs! Kak 0OBEKThI
HHPOPMAITMOHHBIX  MPABOHADPYIICHHUiL: FOCYNapCTBeHHAs NOMMTHKA B 00JIACTH  CO31aHHS
HHGOPMALOHHBIX CHCTEM, TEXHOIOTHH 1 CPELCTB MX 00ECNEUCHNs, PUKITAIHBIE IOPUMUEcKHe
IIPOTPAMMBI, OTEYECTBEHHBIE U 3apyOEIKHBIE IPABOBBIE CUCTEMBI 110 3aKOHOIATeNILCTRY.

IIPUMEPHASI TEMATHUKA KOHTPOJILHBIX BOIIPOCORB
1. Ilonstue wmuOpMAUMOHHEIX TexHOMOrHi. O6racTu MPUMEHEHHsT WH(POPMAIHOHHBIX

TEXHONOTHHA. MHCTpyMeHTapuii mE(OpMAIHOEHBIX TEXHOIOT il
2. Buel, k1accudukanus MEQOPMAHOHHBIX TEXHOIOTHIL.

3. OCHOBHEIEC TIOHSITHS SKOHOMMYECKOH s pexTHBHOCTH MHDOPMALHOHHBIX TEXHONOTHI
(MT). Mokasarenu s dhexTHBHOCTH BHenpeHus UT.

4. HMudopmarmonHas cucreMa, IpHHIMILI TIOCTPOEHHS U (PYHKIHOHUPOBAHHS.

5. Bunel, Kiaccuguranms HHQOPMALHOHHBIX CHCTEM.

6. CnpaBovHO-NIPABOBBIE CHCTEMBI KAK PA3HOBHIHOCTD MH()OPMAIHOHHBIX CHCTEM.

7. CoctaB m  cipyktypa uHGODMALMOHHOH  CHCTEMBL OyHKUHOHATBHEIE |
00ecneYnBaIOIIHE [T0ICHCTEMEL

8. OOuiMe NPHHIKIEL IPOEKTHPORAHNS H paspaboTKH HH(BOPMALIMOHHBIX CHCTEM.

9. UT ynpaenenus mnpoekramu. JKH3HEeHHBIH oK npoekra. [lpomeccsr ynpasienus

IIPOEKTAMH.

10. MeToponnoruu u cranaapTe! pyHKUHOHATBHONO MOZIENINPOBAaHHA IIPEAMETHOM 001acTH.

11. YcrpoiicTBO nepconansHoro KOMIIBIOTEpA.

12. [lepudepuitasie yerpoiicrsa KOMIIBIOTEDA.

13. Knaccudukauus nporpaMmHOro obecrneyenus.

14. Cucremnoe mporpammuoe ofecrevenne. Hasmauyenue u (GyHKIHE  OnepanMoHHBIX
CHCTEM.

15. Ipuknagsoe nporpammuoe obeceucnue.

16. CoBpeMEHHBIE A3BIKH U CHCTEMBI IIPOrpaMMHPOBAHUS.



17. Obmas crpykrypa ABTOMAaTH3HPOBAHHOTO padodyero mecra (APM) chenmammcra.
ABTOMAaTH3HPOBaHHAs 06paBoTKa uHpopmarimu B APM.

18. [lporpammuoe  obecreuenne, NpCAHasHauICHnoe  Juidt  o0pabOTKM  TEKCTOBBIX
JOKYMEHTOB.

19. OcHoBHEIC 06BEKTHI TEKCTOBOTO AOKymeHTa. PexuMEl OTOOpaKeHHs TEKCTOBOIO
JIOKYMEHTA.

20. Cosjlanne, peakTHpoBane u (opmatupoBanne TOKyMeHTOR.

21. BO3MOXHOCTH TEKCTOBOro nponeccopa MS Word.

22. Pabota co cTHISAME TOKyMERTa, HacTPoHKa COOCTBEHHOTO CTHIISL.

23. Co3aHue U UCITIOIB30BAHIE abJIOHOB OKYMEHTA.

24. PaboTa ¢ TabMuIaMH B TEKCTOBOM nporneccope MS Word.

25. Pabora ¢ rpadudeckumu o6bextamu 8 MS Word.

26. HasHa4eHME U BOIMOKHOCTH TaBIHUHOIO nporeccopa MS Excel.

27. Texnonorus paboTs B TabIHYHOM nporeccope B MS Excel.

28. Beramcnutensuple Bo3moxuocTy MS Excel. Berpoennste ¢ynxmmun MS Excel.

29. AbBcomoTHas ¥ OTHOCHTE bHAS anpecauys B MS Excel.

30. TToctpoenue nuarpamm B MS Excel. Hactpoiika anemenTos auarpavu.

31. Pabora co ciuckamu B MS Excel.

32. [louatue u knaccudukamms 6a3 nannex. Mogenu 6az JIAHHEIX.

33. IlpoexTnpoBanue 6a3 JaHHBIX.

34. Hasnavenue u pyHKIINH CHCTEM ynpasiieHHs 0azamu JaHHBIX.

35. Ocnopnrle 06bexTsr CYBJ] MS Access. CtpykTypa u HHTepdeiic mporpaMMeL.

36. MeTo/bl ipeICTaBNeH s rpaduueckix u300pakenuii. [[BeToBrre Momemnu.

37. PacTpoBble H BeKTOPHBIE rpaduIecKue penaxropel. @opmarsl rpadudeckux (ainos.

38. Dranbel M cpencTBa cozjaHus NpE3CHTANWH. BO3MOKHOCTH nporpamMMbl MOATOTOBKH
npesenrtaiuit MS PowerPoint.

39. Yrposs! nudopManoHHOM He30MacHOCTH. YTpo3sl He30MacHOCTH CEeTH.

40. Buner sanminaemoit undopmanin. Metos! i CpecTBa 3alMThl HHGOPMaLUH.

41. 3ammra HHGOPMALNU B HHPOPMAIMOHHEIX CHCTEMAX .

42. KoMITbIOTEpHBIE BHPYChI H METO,1bI B0pLOBI ¢ HUMH.

43. [onstae n KnaccH(puUKaLKs KOMITEIOTEPHEIX CeTei.

44. CTpyKTypa JOKALHAIX U MI0OATBHBIX CETeH.

45. Cucrema ampecaruu B KOMIIBIOTEPHBIX ceTax. HacTpoiika ceTeBoro coenumenns.

46. Pacnipesieneunas o6padorka nanubix. TeXHOTOrUs «KJIHEHT-CEPBEP».

47. CepBuchI T100aIBHEIX CETEI,

48. 3aumTa HHGOPMAIIH B TOKATEHBIX U [I06ATBHBIX KOMITBIOTEPHBIX CETAX.

49. MHpOPMaITHOHHO-TOHCKOBBIE CHCTEMBI, Wudopmaumonnsiii nouck s MaTeprere.

50. Crcremsl 3JICKTPOHHOTO JTOKYMEHTO000POTA. Texnomoruun DIIEKTPOHHOI'O
JOKYMEHTO0DOpOTA.
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