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1. HEJTb Y 3AJJAYU JUCIUTLINHEI

Hean: dopmupoBaHre 3HAHMK M OBJIAJICHUE METOAMKOW COCTaBICHUS HOPUIMYECCKUX
JOKYMEHTOB B  TPaXXJAHCKOM  CYIONPOU3BOACTBE, HEOOXOAUMBIX I TPaXKJaHCKOTO
JIETIONPOU3BOICTBA, M HABBIKAMH pa0OTHI C HUMHU.

3anaum:

® O3HAKOMUTH C  OCHOBHBIMM  HMHCTUTYTaMH, TMOHATUAMH  MPOLECCYyaIbHOU
JIOKYMEHTAIUU B TPAXKJAHCKOM CYIOTPOU3BOCTBE;

® U3yuyeHHWE W OCBOCHHWE HOPMATUBHOW 0a3bl s O(QOpMIICHUS MPOIECCYaTbHON
JIOKYMCHTAIUH;

® OCBOCHHE TIPAKTUYECKUX HABBIKOB COCTABJICHHS, BEICHMs, CHCTEMaTH3alMU W
ApXMBUPOBAHUS MPOLECCYAIbHBIX JTOKYMEHTOB.

2. MECTO JUCIMIIJIMHBI B CTPYKTYPE OIIOII

MecTo THCHMIJIMHBI B Y4e0HOM IJIaHe:

Baok: brok 1. lucuunnunsl (MOLyn).

Yacrp: Dopmupyemas ydacTHUKAMH OOpa30BATEIbHBIX OTHOIICHHM, JIICKTUBHBIC
JUCITUTUIAHEI.

OcsauBaercs (cemecTp):

ouHast popma oOydeHus — 5

OuYHO-3204Has popma o0y4yeHus — 6

3ao04Hast popma oOydeHus - 6

3. KOMIIETEHLIUY, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHMSI
JUCUMIIIAHBI

IK-2 - Cniocoben gaBath KBaTH(PUIIMPOBAHHBIE IOPUINYECKHUE 3aKITFOUEHHUS U KOHCYJIbTAllUU B
KOHKPETHBIX BUJAaX IOPUINYECKON JEATEIbHOCTH

4. PE3YJIBTATBI OCBOEHUS JUCHUIIJIMHBI OBYYAIOHIUMCSA

Koa u HaumeHoBaHue NuaaukaTopbl 10CTHKEHUS
Pe3yabTatnl 00y4yeHus
KOMIIETEHIIUHU KOMIIETEHIIMH
K-2 K-2.4. 3HaeT: MPUHLHUIBI U TEXHUKY o(opMileHns
CnocobeH 1aBath Odopmiser ropuauIecKue IOPUIMUYECKUX TOKYMEHTOB C COOJIOIEHUEM
KBATH()UIIUPOBAHHBIC JIOKYMEHTBHI € COOJI0JICHUEM HOPM TPOIECCYAILHOTO ITPaBa v IPaBHJI
IOpUANYECKUE HOPM IPOLIECCYalbHOTO PaBa U | JEJONPOU3BOJICTBA
3aKJIFOUEHHUS U MpaBHJI JIEJIONPOU3BOICTBA YmMmeer: 0pOpMIISITh FOPUANIECKUE
KOHCYJIbTall! B JTOKYMCEHTEI C CO6J'IIO)I€HI/IQM HOpM
KOHKPETHBIX BHJIaX MPOIIECCYaTBHOTO TPaBa U MPaBUII
IOpUANIECKON JIETIONPOU3BO/ICTBA
JIeSATeIbHOCTH Burajgeer: HaBbIKaMu O(OPMIICHHUSI
IOPUINYECKUX TOKYMEHTOB C COONIOICHUEM
HOPM MPOIECCYaTbHOTO MPaBa U MPaBHII
JIETIONPOU3BOJICTBA




5. OFbEM JIUCIUILIMHBI 1 PACIIPEJEJIEHUE BUJOB YYEBHOM PABOTHI IO
CEMECTPAM

O6mas TpynoeMkocTh nucuuiuinHbl «lIporeccyanbHas JOKyMEHTAllMs B TPa’KJaHCKOM
CYIOTIPOM3BOJACTBE» [UIsl CTYIEHTOB BceX (GopM o0O0ydeHHs, pealu3yeMbiX B ABTOHOMHOMN
HEKOMMEPUYECKON OpraHu3aiuy BeICIIero o0pa3oBaHus «OTKPBITHIH YHUBEPCUTET YKOHOMUKH,
yIpaBJIeHUS ¥ TpaBay 1o HampasiaeHuto moarotoBku 40.03.01 KOpucnpyaenmus cocraBisier: 3
3.e./ 108 gac.

Bcero uncno yacoB 1 (WIn) 3a4ETHBIX ¢IHHHAIL

Bun yuebnoit paboTh (o ¢hopmam oOydeHHS)
Ounas O4HO-3209HAS 3aouHas

AyIUTOpHBbIE 3aHATHS 36 24 8

6 mom uuce:

Jlexun 18 12 4
[IpakTHueckre 3aHATUSL 18 12 4
JlaboparopHsie pabOTHI - - -
CamocrosiTeibHasi padoTa 72 84 96

6 MoMm vucie.

yacel Ha BeinosiHenue KP / KI1 - - _

HpOMe)KyTO‘lHaﬂ aTrreCcraunua:

3aueT ¢ OIeHKON — 3aueT ¢ OleHKON — | 3ayeT ¢ OLIEHKOH —
Bun
5 ceM. 6 cem. 6 ceM.
TpymoemkocTh (4ac.) - - 4
O01as Tpy10eMKOCTb 3.e. / yac. 3 3.e./108 uac.
6. CTPYKTYPA U COAEP)KAHUE JUCIHUITJIMHBI
o [ N
2 3 55
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Ounas ¢opma o0yuyeHus
1 | IlonsTHe 1 BUABI IPOIECCYaTbHBIX JIOKYMEHTOB I10 JiefiaMm,
paccMaTpuBaeMbIM B TIOPSIIKE TPAXKITAHCKOTO 3 3 12
CYJIOTIPOHM3BOJICTBA
2 | JloKkyMeHTBI CTaIMu 10CyIeOHOTO yperyTUpOBaHus criopa B 3 3 12
IpakJJaHCKOM CYJIOIPOU3BOJICTBE
3 | [IponeccyanbHble ZJOKYMEHTHI CyIbM Ha CTaAUN IPUHSITUS
3asBJICHUN U BO30OYXACHUS I B TPAXKTAHCKOM 3 3 12
CYJIOITPOM3BOJICTBE
4 | IIponeccyanbHble JOKYMEHTHI CTAUU Cy1eOHOTO 3 3 12
pa3dupaTesbCTBa B TPAKAAHCKOM CYJONTPOM3BOJCTBE
5 | [IponeccyanbHble JOKYMEHTHI Ha CTIHSAX MIEPECMOTPa 3 3 12
CyJIcOHBIX aKTOB B TPAYKIAHCKOM CYJOTPOM3BOJICTBE
6 | [IpoueccyanbHble JOKYMEHTHI IPOU3BOJICTBA, CBSI3AHHOTO C
UCIIOJIHEHHEM CYAC€OHBIX TIOCTAHOBJICHUH M MOCTAHOBICHUN 3 3 12
WHBIX OPTaHOB
HUroro (wacos) | 18 18 72
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@DopMa KOHTPOJIsi: | 3adeT ¢ OLEHKOM -
OuHo-32049Has ¢opMa 00yUeHHsA
1 | [onsTHe U BUBI MPOLIECCYATbHBIX JOKYMEHTOB IO JIe/aM,
paccMaTpUBacMbIM B IOPSIIKE [PaXKIaHCKOIO 2 2 14
CYZOTIPOU3BOCTBA
2 | HoKyMeHTBI CTaIuHU 10CYIeOHOTO yperyTupOBaHus criopa B 2 2 14
TrpaXJaHCKOM CYJIOTIPOU3BOJICTBE
3 | IIpomeccyanbHble JOKYMEHTHI CyIbH Ha CTAJNHU TPUHITHSL
3asIBIICHUH ¥ BO30OYKICHHS Je]l B TPAKJaHCKOM 2 2 14
CYJOIIPOM3BOJICTBE
4 | IlpoueccyaibHbie JOKYMEHTBI CTaIUH Cy1eOHOTO 2 2 14
pa30MpaTesbCTBa B IPAKIAHCKOM CYAOTPOU3BOACTBE
5 | IIponeccyanpHble JOKYMEHTHI HA CTaJHX MIEPECMOTpa 2 2 14
CyJcOHBIX aKTOB B TPYKAAHCKOM CYAONPOM3BOACTBE
6 | [IpoueccyanbHbie JOKYMEHTHI IPOU3BOJICTBA, CBSI3AHHOTO C
WCTIOTHEHHEM CyIeOHBIX TTOCTAHOBIICHUI W TOCTAHOBIICHHIA 2 2 14
HWHBIX OpraHOB

Utoro (wacoB) | 12 12 84

@®opma KOHTPOJISA: | 3aueT ¢ OUEHKOI -

3aounas popma o0yueHus

1 | IlonsTre u BUABI IPOLECCYaTbHBIX TOKYMEHTOB T10 JiefiaMm,

paccMaTpUBacMbIM B TIOPSIJIKE MPaXIaHCKOTO 0,5 0,5 16
CY/IOTIPOU3BOICTBA
2 | JIOKyMeHTBI CTaJUH JOCYA€OHOT0 YPEryTUPOBaHUS CIIOPa B 05 05 16

rpaXXaJaHCKOM CyJOITPON3BOJCTBE

3 | [IponeccyanbHble JOKYMEHTHI CY/IbU HA CTAIMN TPUHSTHS

3asIBIICHUH ¥ BO30OYKICHHS JIe]l B TPAXKIaHCKOM 0,5 0,5 16
CYJIOTIPOM3BO/ICTBE

4 [IpomeccyanpHbIe JOKYMEHTHI CTAANH CyAeOHOTO 05 05 16
pa30MpaTeNbCTBA B TPAKIAHCKOM CYIOTIPOU3BOJICTBE ' '

5 | IlpoueccyanbHbie JOKYMEHTHI Ha CTAIAAX IIEPECMOTPA 1 1 16

Cy,[[e6HI)IX AKTOB B I'PAXXKJIAHCKOM CYyAOIIPON3BOACTBC

6 | IIpoueccyanbHbie JOKYMEHTHI IPOU3BOJICTBA, CBI3aHHOTO C
WCTIOTHEHHEM CY/IeOHBIX TTOCTAHOBIICHUI W TOCTAHOBIICHUIA 1 1 16
WHBIX OPTaHOB

Uroro (wacoB) | 4 4 96
@dopma KOHTPOJIsA: | 3ader ¢ OUEHKOH 4
Bcero nmo aucuuninHe: 3 3.e./108 ugac.

COILEPKXAHUE TEM JUCHUIIJINHBI

Tema 1. IlowssiTHe ¥ BHABI NPOUECCYAJbHBIX [OKYMEHTOB II0 Jejam,
paccMaTpuBaeMbIM B MOPS/AKe IPAKAAHCKOIO Cy10NPOU3BOACTBA

3HayeHrEe NPOIECCyaIbHBIX JTIOKYMEHTOB B OCYIIECTBICHUHU CyAEOHOU IMpoleccyaabHON
dopMbl 1 0OecrieueHNH 3aKOHHOCTH CYJIEOHBIX aKTOB MO IPAXJaHCKUM JIeJIaM.



[IpusHaku (OTIMYMTENbHBIE CBOMCTBA) MPOLECCYalIbHOIO JOKYMEHTa KakK akTa
IpUMEHEHHd HopM 1mpaBa. CyIIHOCTP M KadeCTBEHHAs XapaKTEPUCTHKA TIPa)AaHCKO-
IIPOLIECCYaIbHOTO JOKyMeHTa. DYyHKIMU MPOLECCYaIbHOTO JTOKYMEHTAa KaK akTa IPUMEHEHHS
HOpM 1paBa. Popma U coepKaHHUE B IPaXkAAHCKO-IIPOLIECCYATbHBIX JOKYMEHTAX.

Tema 2. JIOKyMeHTBI CTAJUH JOCYAe0HOT0 YPeryJJMpPOBaHUsI CIOpPa B I'PAKIAHCKOM
CY/I0NIPOM3BO/ICTBE

CrocoObl  tocyneOHoro perynupoBanusi cropa. CoOirofeHHe MOpsIKa JT0CyAeOHOTOo
yperyJIMpOBaHHs CIIOpa Kak MPEIIOChUIKA IpaBa Ha 00paIieHue B CyI.

[ToHsTHE NOCYAEOHOTO W BHECYAEOHOTO yperyiupoBaHusi cropa. [ToHATHE NpEeTCH3UH.
dopma MpeTeH3HH.

Tema 3. IlpoueccyajibHble JOKYMEHTHI CyAbH HA CTAJAMU NPUHATHS 3asiBJEHUI H
BO30Y:K/1eHHU 1eJ1 B IPAKIAHCKOM CY10NPOU3BO/CTBE

Hck: TMOHSATHE, »JJIEMEHTHI, BHIBI. 3HaueHUe MPOIEeCCyallbHbIX JOKYMEHTOB B
OCYIIECTBIICHUU CYJIeOHON mporeccyanbHOH (OpMBI M OOECIeUeHUH 3aKOHHOCTU CYyIEeOHBIX
aKTOB I10 TPAXKIAHCKHUM JIeJIaM.

CyIIHOCTh M Ka4eCTBEHHAs XapaKTEPUCTHKA TPaXXIaHCKO-TIPOIECCYaTbHOIO JOKYMEHTA.
CootHorenue (HopMaIbHOTO U MPOLECCYaIbHOTO B IPaXKAAHCKO-TIPOLIECCYAIbHOM JIOKYMEHTE.

MatepuanbHO-IPaBOBOE OCHOBAHHME HCKAa KaK €ro pellarollas WHANBUAYAIU3UPYIOIas
XapakTepucThka. [IoHATHE ¥ CYIIIHOCTh HCKOBOT'O MTPOU3BOJICTRA.

Tema 4. IlpoueccyajibHble JOKYMEHTbI CTAJIMU CYAeOHOro pa30dupare/ibCTBa B
rpakIaHCKOM CY/10NPOU3BOJCTBE

Buapl mocraHoBieHU# cyaa NMEpBOM MHCTaHIMM, UX (opMa M colaepkaHue. 3HAYCHHE
CTaJMU CyJIeOHOTO pa30UpaTENbCTBA U €€ TOATOTOBUTEIHHON YacTH.

[Tonsitue u Buabl ompeneneHuit. [loctaHoBnenune cyna mepBoil mHcTaHMU. CyneOHOE
pelIeHne: MOHITHE U OCOOEHHOCTH.

3aKOHHOCTh KaK TpeOoBaHUE, NMperbsBIseMOe K cylaeOHoMmy peuieHuto. CrenuanbHble
TpeOoBaHUs K CyJeOHOMY pelieHnto. BBoHas yacTh pemeHus cyaa.

Tema S. IlpouneccyanbHble JOKYMEHTBI HA CTaAUsIX IEPECMOTPA Cy/eOHBIX AKTOB B
rpasKIaHCKOM CyI0NPOU3BOACTBE

CyIHOCTh aneJUIAUOHHOTO M KaCCAallMOHHOIO Npou3BOACTBA. OTIMUYME 3THX CTaJHu.
OcHoBaHus IepecMoTpa.

ITomaomoumns cynos. lIpomeccyanbHas AOKyMEHTalus Ha CTaAMsIX aleUISILUOHHOIO,
KAaCCALlMOHHOI'0 U HAaJ{30pHOI0 IIPOU3BOJICTBA.

AnensiMoHHas, KaccallMoOHHas M HaJl30pHas kKajloObl, UX coiepkaHue u ¢opma. Busl
anemanuu. Cpok MoAayy aneuIsuOHHON 5Kaio0bl.

Tema 6. IIponeccyajibHble JOKYMEHTBI NPOM3BOACTBA, CBA3AHHOIO C MCIOJHEHHEM
Cyae0HbIX NOCTAHOBJIEHUI U MOCTAHOBJIEHH MHBIX OPTraHOB

HcnonHuTenbHOE MPOU3BOACTBO (00111ast XapaKTepuCcTHKa). VICIIoHUTENbHbBIE TOKYMEHTHI,
BUIBI M O0IIIast XapaKTEPUCTHKA.

HcnonHuTenbHble JIMCTHI, BblAaBaeMble CyJaMHU Ha OCHOBAHMU TPUHUMAEMbIX HMH
cyneOHbIX akToB. @3 «O0 UCTIOTHUTENEHOM POU3BOJICTBEY.



TpeGoBanusi, TmpeabsABIsieMble K HCIOJHUTENbHBIM JOKyMEHTaM (00si3aTeNlbHbIe
pexBu3uTHl). TpeboBaHus K 0opMiIeHUIO (00s3aTeNbHbIE PEKBU3UTHI) HCIIOJTHUTEIHHOTO JIUCTA.

7. NIPUMEPHAS TEMATHUKA KYPCOBBIX PABOT

Kypcosas pabora He npeaycMoTpeHa

8. ®OHIl OHEHOYHbIX CPEJACTB 11O JUCIHUIIJIMHE

TumnoBble KOHTPOJBHBIC 3aJlaHUS WJIM HHBIE MaTepuajbl, HEOOXOJIUMBIE ISl OLICHKU
3HAHWW, YMEHUW, HABBIKOB M (WJM) ONBITa JEATENIBHOCTH, XapaKTePU3YIOMIMX JTarbl
dbopMUpOBaHUS KOMIIETEHIIMI B IPOILIECCE OCBOSHUS 00pa3oBaTelnbHOW MporpaMMmbl: DoHA
OLICHOYHBIX CpeCTB (MaTepuanoB) - [Ipunoxkenue 1 mo kKOMIeTeHIMSAM MPEICTaBICHO Ha caifTe
B pazjene «DoH OLIEHOYHBIX CPEICTB (MATEPUATIOB)».

9. VUEBHO-METOJNYECKOE U WTH®OPMAIIMOHHOE OBECIIEYEHUE
JUCHUTIIMHBI

9.1. Pekomenayemasi quTeparypa

e Kapkosa I''M. IloHatme u BHIBl HpPOLECCYalTbHBIX JOKYMEHTOB IO JIEJaM,
paccMaTpuBaeMbIM B TOPSAKE IPa)JAaHCKOIO CYAOIPOU3BOJCTBA. [DIEKTPOHHBIA pecypce] :
pabounii yueObnuk / XKapkosa I'.U. - 2021. - http://library.roweb.online™

e KapkoBa I'.M. JlokyMeHThl CTaJiuu JAOCYAEOHOIO yperyjJupoBaHHs cropa B
IPaXXJIJaHCKOM CYIONPOU3BOJICTBE. [ DIEKTPOHHBIN pecypc] : pabounii yueoHuk / YKapkosa I'.1.
- 2021. - http://library.roweb.online™

e JKapkosa I'.H. [IponieccyanbHble TOKYMEHTHI CYJbH Ha CTAJIUH IIPUHATHUSA 3asBJICHUN U
BO30Y)XJIEHHs JIel B TIPa)XXIaHCKOM CYJOINpPOU3BOJCTBE. [DJIEKTPOHHBIH pecypc] : pabounit
yueOnuk / XKapkosa I.I1. - 2021. - http://library.roweb.online”

e JKapkosa I'.U. IlpoueccyanbHbie JOKYMEHTBHI CTaJHH CYyACOHOrO pa3zOMpaTesnbCcTBa B
IPaXXJIaHCKOM CY/IOIPOM3BOJICTBE. [ DIEKTPOHHBIN pecypc] : pabounii yueonuk / XKapkosa I'.1.
- 2022. - http://library.roweb.online™

e JKapkosa I'.1. IlpouieccyanpHbie JOKYMEHTHI HA CTAIUSAX MEPECMOTPA Cy/IeOHBIX aKTOB
B TPAXIAHCKOM CYAONPOM3BOJCTBE. [DNEeKTpOHHBIH pecypc] : paboumii yueOnuk / JKapkosa
['U. -2022. - http://library.roweb.online

e JKapkoBa [I'M. IlpoueccyanpHble JOKYMEHTBI IPOM3BOJCTBA, CBSI3aHHOIO C
UCTIOJIHEHUEM CY/IEOHBIX IOCTAHOBJIEHHM M IMOCTAHOBJICHMH WHBIX OPraHoB. [DJIEKTPOHHBIN
pecypce] : pabounii yueonuk / Xapkosa .M. - 2022. - http://library.roweb.online

9.2. Nepeuyenr HH(POPMAUMOHHBIX TEXHOJOTHii, HCMOJB3YyeMBIX MNPH OCYIIECTBJIECHUH
o0pa3oBaTe/IbHOr0 MHpoulecca IO AUCHHUIVIMHE (MOAYJII0), BKJIOYasi IepeYeHb
JIMIIEH3HOHHOTO ¥ CBO0O/HO PACIIPOCTPAHSIEMOI'0 IPOrPaAaMMHOI0 obecrieyeHusl.

ABTOHOMHAasi HEKOMMepUYecKas OpraHu3anus BeIcIero oOpa3oBaHUsl «OTKPBITHIN
YHHUBEPCUTET 3KOHOMMKH, YIpaBJICHUS U TpaBa» obOecreyeHa HEOOXOAWMBIM KOMIUIEKTOM
JMIIEH3MOHHOTO M CBOOOJHO paclpoCTPaHsAEMOro MPOrpaMMHOI0 OOECHedeHus, B TOM 4HuCIIe
OTEUYECTBEHHOI'O ITPOU3BO/ICTBA.

[IporpamMmMHoe obecrieueHue, HEOOXOAWMOE JUIsl OCYIIECTBIEHMSI 00pa30BaTEIbHOIO
nporecca 1o AUCUUIIINHE:

Juyenzuonunoe npozpammnoe obecneuenue (6 mom uucie, OMmMeYEeCHEEHHOZ0
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npouzeoocmea):

Omnepannonnas cucrema Windows Professional 10;

I1O Gpayzep — mpuI0KeHHE ONEPALMOHHON CUCTEMBI, MPEAHAa3HAUEHHOE JJIsl IPOCMOTpa
Web-crpanuir;

Hudposoii obpazoBaTenbHbIi cepBUC «JIMuHas cTyausa o0ydaromerocs» (0Te4eCTBEHHOE
1HO);

udposoit  oOpaszoBarenbHbIi  cepBUC  «JIMUHBIH  KaOWHET  MperojaBaTEs»
(oreuectBennoe [10);

[TnaTdhopma npoBenenus Bebunapos (oreuectBennoe [10);

[Tnardopma npoBeneHUs: aTTECTAIMOHHBIX MPOIEAYP C UCTIOIb30BAHUEM KaHAIIOB CBS3U
(oreuectBennoe 110).

Nudopmanmonnas rexnonorusi. [Iporpamma ynpasiienust 00pa3oBaTeIbHBIM IIPOIIECCOM.

Ceé0600n0 pacnpocmpanaemoe npozpammuoe obdecneuenHue (6 mom uucie
omeuecmeeHH020 NPOU3B00Cmea):

Moit Oduc Beb-penakropsl https://edit.myoffice.ru (oreuectBennoe I10);

I1O OpenOffice.Org Calc - http://qsp.su/tools/onlinehelp/about_license_gpl_russian.html;

1O OpenOffice.Org.Base http://gsp.su/tools/onlinehelp/about_license gpl_russian.html,

I1O OpenOffice.org.Impress

http://qsp.su/tools/onlinehelp/about_license_gpl_russian.html

I1O OpenOffice.Org Writer

http://qsp.su/tools/onlinehelp/about_license_gpl_russian.html

1O Open Office.org Draw

http://qsp.su/tools/onlinehelp/about_license_gpl_russian.html

1O «brmoKHOT» - CTaHZAPTHOE MPHUIIOKEHHE orepannoHHOH cuctembl (MS Windows,
Android u T.1.), IpeAHa3HAYEHHOE I PA0OTHI C TEKCTAMH.

9.3. IlepeyeHb cOBpeMeHHBIX MNPO(PEeCCHOHAJIBHBIX 0a3 JaHHBIX, HH(OPMALMOHHBIX
CIIPABOYHBIX CHUCTEM H pecypcoB HH(POPMANUOHHO-TEJEKOMMYHHMKAIMOHHON CeTH

«HHTepHeT»

1. http://window.edu.ru/ - equHOE OKHO JOCTYMA K 00pa30BaTEILHBIM pecypcam

2. http://lwww.iprbookshop.ru - DnextponHo-6ubmmoteunas cucrema IPRbooks (3BC
IPRbOOKS) —anekTpoHHast GMOIHOTEKA [0 BCEM OTPACIISIM 3HAHHUI
3. https://lwww.elibrary.ru/ - snekrponno-6mbaroTeunas cucrema eLIBRARY.RU,

KpymnHeiiias B Poccuu amekTpoHHast OMONIMOTeKa HayIHBIX MyOIHKaIHi

4. http://lwww.consultant.ru/ - cnpaBounas npaBoBasi cucrema KoncynbrantlILnroc

5. https://www.garant.ru/ - cnpaBo4Has mpaBoBasi cuctema ['apaHt

6. https://gufo.me/ - cipaBouHas 6a3a SHIIUKIONCINI U CIIOBapeit

7. https://slovaronline.com - cmnpaBounass 0a3a, MOJHAas MOHWCKOBAash CHUCTEMa IO BCEM
JIOCTYITHBIM CJIOBapSIM, SHIMKIIONEUSAM U TIEPEBOTIMKaM B pexkiume OHIaiiH

8. https://pravo.ru/ - IlpaBo.ru — Beayliee MpPaBOBOE H3JaHUE: 3aKOHOAATEIBCTBO,
cy/leOHast CHCTeMa, HOBOCTH M aHAJTUTHKA.

9. http://www.gov.ru/ - CepBep opraHoB rocyaapcTBeHHOi1 Biactu PO.

10. https://constitution.garant.ru/ - Koucturyrus PD

11. https://sudrf.ru/ - uapopmanmonnas cucrema - ['ocymapcTBeHHass aBTOMaTH3MPOBAaHHAS
cucrema Poccuiickoit @enepanun «lIpaBocynney

12. http://www.supcourt.ru - odummaneHbii  caiit BepxoBHoro Cyma Poccuiickoit
®denepannn

13. http://www.arbitr.ru/ - odurnmanehsiii caiit Beiciiero Apoutpaxuoro Cyna Poccutickoii
denepanuu.

14. https://base.garant.ru/10164072/ - I'paxxnanckuii kojaekc Poccuiickoii ®enepanuu (dactu
1-4)


https://www.garant.ru/
https://pravo.ru/
https://constitution.garant.ru/
https://base.garant.ru/10164072/

15. https://www.consultant.ru/document/cons_doc_LAW _39570/ - "I"pask TaHCKHIH
npoieccyanbHblil koaekc Poccuiickoit @eaepauun" ot 14.11.2002 N 138-D3

10. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUME JUCHUIIJIMHBI

[Tomemienust Ui OCYIIECTBIGHHS 0Opa30BaTENBHOIO Ipolecca MO JTUCIMILIIMHE
OPEACTAaBIAIOT COOOM ayauTopuu JJii HpOBEIEHUs Y4eOHBIX 3aHSATHH, OCHAIEHHBIE
000pyIOBaHUEM U TEXHUYECKHMMHU CPEACTBAMH OOYUYEHHsI C BO3MOXKHOCTBIO TMOAKIIIOUCHHS K
cetu «MHTepHeT» M obOecre4eHHWEM JOCTyla B DJEKTPOHHYHO  MH(POPMALMOHHO-
o0pa3oBaTenbHyI0 cpey 00pa30BaTeNIbHONM OpraHN3aIUH.

[Tomemenuss i1 caMOCTOSTENBHON pabOThl O0YYaroOIMXCsl OCHALIEHBI KOMIIBIOTEPHOU
TEXHUKOM C BO3MOXKHOCTBIO MOAKIIOUEHMs K ceTh «MHTepHeT» M obecrnedeHueM A0CTyla B
AIIEKTPOHHYIO HHPOPMALMOHHO-00pa30BaTENbHYIO cpely 00pa3oBaTeIbHON OpraHu3alny.

Cnucok ayIuTopuid:

1.YyeOnast ayauropuss JUIs TIPOBEICHHS Yy4eOHBIX 3aHATHH, TOMEIICHHE JUIS
CaMOCTOSITEIIbHONU PabOTHI.
2.Y4eOHbIe ayJUTOPUH JIJIsl IPOBEACHUS yIEOHBIX 3aHATHH.

11. METOAUMYECKHUE PEKOMEHJALIIUU JJJISA OBYUYAIOIIUXCA 11O
OCBOEHMIO JUCHUIIJINHBI

W3yuenne MUCHMIUIMHBI TPOBOAMTCS B (GopMe JEKIUH, NPaKTHUYECKUX W/WIH
71a00paTOPHBIX 3aHATUN, OPraHU3alMM CaMOCTOSTENILHOM pabOThl CTYAEHTOB, KOHCYJIbTAIUi.
['maBHOE Ha3HaUEHUE JIEKIIMU - 00€CIIEUUTh TEOPETUUECKYI0 OCHOBY O0OyU€HHUs, pa3BUTh HHTEPEC
K y4eOHOH NesSTeNbHOCTH M KOHKPETHOM yueOHOH nucuUIUIMHE, cOPMHPOBATH Y CTYIEHTOB
OPHUEHTHUPHI IJIsl CAMOCTOATENBHOM paboThl HaJl y4eOHOH TUCIUITITMHOM.

OCHOBHOM 11€1bI0 TPAKTUUYECKUX W/MIIU J1a00OPaTOPHBIX 3aHATHH sIBIISETCS 00CYXIEeHUE
HauOosee CIOKHBIX TEOPETHYECKUX BOIPOCOB, MX METOJOJIOTUYECKass W MeEToauYecKas
npopaboTKa, BHIIOJIHEHUE MPAKTHUECKUX 3a/JaHHH.

CamocrosiTenbHast pabota ¢ y4eOHOH, yueOHO-METOAUYECKOW U HAYYHOM JUTEepaTypou,
JIOTONIHAETCS  paboOTOM C TECTHPYIOUIUMH CHCTEMaMH{, TPEHUHIOBBIMH IpPOTpaMMaMH, C
MH(OPMaLlMOHHBIMU 0a3aMH, 3JEKTPOHHBIMH 00pa30BaTENIbHBIMH PECYpCaMH B 3JIEKTPOHHOMN
UH(POPMAaLIMOHHO-00pa30BaTENbHOM cpelie opraHu3anuu 1 cetd MHTepHerT.

Lenp camocrosTenbHOM pabOTBl - TMOATOTOBKA COBPEMEHHOIO KOMIIETEHTHOTO
crienyanucta U GOpMHPOBAHUE CIIOCOOHOCTEN M HAaBBIKOB K HEMPEPHIBHOMY CaM0OOOPa30BaHUIO
U Ipo(heCCHOHATbHOMY COBEPIIEHCTBOBAHUIO.

Peanu3zanus noctaBaeHHON LENIN IPEAIOIaraeT peleHue CIeAYOIuX 3a1ay:

- KAueCTBEHHOE OCBOEHHE TEOPETHMYECKOro MaTepuana Mo HM3y4yaeMoW IHUCLUIUIMHE,
yIIyOJieHHe M pacUIMpeHHe TEOPETHYECKHUX 3HAaHUM C 1Lelbl0 UX NPUMEHEHHsS Ha YpOBHE
MEXIIPEIMETHBIX CBS3€EH;

- CHUCTEMaTH3alMsl M  3aKpEIUICHHE I[OJIYYEHHBIX TEOPETHMYECKMX 3HAaHUM U
MPAKTUYECKUX HaBBIKOB;

- (¢dopMHpOBaHHE YMEHMH IO IMOMCKY M HCIIOJIb30BAaHUIO HOPMATHBHOM, MpPaBOBOM,
CIIPaBOYHOM U CHEMATILHON JIUTEpaTyphl, a TAK)KE APYTUX UCTOYHUKOB HH(OpMaLny;

- pa3BHUTHE MO3HABATEJIbHBIX CIIOCOOHOCTEW M AKTUBHOCTH, TBOPUYECKON HWHUIMATUBBI,
CaMOCTOSITENIbHOCTH, OTBETCTBEHHOCTH U OpPraHU30BaHHOCTH;

- (GopMHpOBaHHE CaMOCTOSITEIBHOCTH MBIIUIEHHS, CIIOCOOHOCTEH K CaMOpa3BUTHIO,
caM000pa30BaHNI0, CAMOCOBEPILIEHCTBOBAHUIO U CAMOpPEaTU3alliu;

- pa3BUTHE HAYYHO-UCCIIEJOBATEIbCKUX HABBIKOB;

- (QopMupoBaHMe YMEHHsI pelIaTh MpakTUYecKue 3amadu (B mpodeccruoHaIbHOM
NeSITeIbHOCTH ), UCIIOJB3Ys TPUOOPETEHHBIE 3HAHHSI, CHOCOOHOCTH U HaBBIKH.
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https://www.consultant.ru/document/cons_doc_LAW_39570/

CamocrosTenbHass paboTa SBISAETCS HEOTHEMJIEMOW 4YacThlo  00pa30BaTEIBHOTO
nporecca.

CamocrosTenbHas paboTa TpeAroyiaraeT WHHIUMATHBY CaMoro oOydvaromerocs B
npoiiecce cOopa U YCBOCHHUs HHPOPMAIIUH, IPUOOPETCHUS HOBBIX 3HAHWHN, YMCHHUI U HABBIKOB U
OTBETCTBEHHOCTh €r0 3a IUIAHUPOBAHHE, PEAIM3AlHUI0 M OICHKY pe3yJbTaTOB Y4eOHOH
JesTeNIbHOCTH. [Iporiecc 0CBOSHUS 3HAHUSMH TIPU CaMOCTOSITEIBHON paboTe HE 000COOIEeH OT
Ipyrux GopM 00ydeHUsI.

CamocrosTenbHas paboTa 1Mo MOATr0TOBKE MUChMEHHBIX Pa0OT JOJIXKHA:

- OBITH BBHINOJIHEHA HHWUBHUIYaJIbHO (MJIH SBISITHCS YaCThIO KOJUICKTHBHOM paboThI);

- TPENCTaBIATH COOOW 3aKOHYCHHYIO pa3paboTKy (dTam pa3paboTKu), B KOTOPOH
AHATU3UPYIOTCS aKTyaJIbHBIE MPOOJIEMBI IO OTIPEICTICHHON TEME U €€ OT/ICJIbHBIX aCIlleKTOB;

- OTpakaTh HEOOXOAUMYIO U JOCTATOUHYIO KOMIIETEHTHOCTh aBTOPA;

- UMeTh y4yeOHYI0, HAYYHYIO U/HITU MPAKTHYECKYI0 HAIIPaBJICHHOCTB;

- OBITh OOpMIICHA CTPYKTYPHO M JIOTHUYECKH MTOCIIEI0BATEIBHO;
colepKaTh KpaTKUe M YeTKUEe (HOPMYIHPOBKH, YOCHAUTEIBHYIO apryMEHTaIHIO,
JI0Ka3aTeIbHOCTh U 000CHOBAHHOCTH BBIBOJIOB,;

- COOTBETCTBOBATh ATHYECKUM HOpMaM (TIpaBWJIa IUTHPOBAHUS U Napadpas; CChUTKU Ha
UCIIOIb30BaHHbIC OMOMMorpaduyeckue HWCTOYHMKH; HWCKIIIOUCHHE IUTaruara, JTyOJupoBaHUs
COOCTBEHHOT'O TEKCTA U UCIIOJIb30BaHUS YYKHUX PadboT).

11.1. OcoGenHoCcTH OPpraHU3aluu 00Pa30BaATEJIBLHOI0 NpoLecca AJsl 00y4aroIuxcs ¢
OrpPaHUYEHHBIMH BO3MOKHOCTSIMH 310POBbSI

OOy4aroryecs: ¢ OrpaHUYCHHBIMU BO3MOXKHOCTSMHE 310pOBbst (1anee- OB3) numerot ceou
crienupuIecKkue OCOOCHHOCTH BOCHPHUATHS U TiepepaboTku ydeOHoro Marepwana. [lombop u
pa3paboTka y4eOHBIX MaTepUanoB JOJDKHBI IMPOMU3BOJUTHCA C YYETOM TOrO, YTOOBI
IPEOCTABIATh STOT MaTEpUall B Pa3IMYHBIX (POPMAx TaK, YTOOBI MHBAIMIBI C HAPYLICHUSIMHU
cilyXa MoTy4aiu HH(OPMAILMIO BU3YalIbHO, C HAPYILIEHUSIMH 3pEHUS - ayUalIbHO.

Br16op cpeActB M MeTOJ0B OOy4YeHHS! OCYILECTBISETCS caMUM mpernonasareism. [lpu
3TOM B 00pa30BaTeIbHOM MpOIecCe PEKOMEHAYETCsS HCIOJIb30BaHME COLMATIbHO-aKTHUBHBIX W
pedIEKCUBHBIX METOJOB OOYYEHMsI, TEXHOJOTMI COLUOKYIbTYpHOW peadWIMTAlUK C IEJbIO
OKa3aHMsI IOMOIIM B YCTaHOBJIEHUH TOJIHOLIEHHBIX MEKIMYHOCTHBIX OTHOILEHUH 00ydJarommxcs
C OrpaHWYEHHBIMH BO3MOYKHOCTSIMH 37I0POBbS C Hay4YHO-TIEIarOTMYECKUMH pPAaOOTHHKAMH H
JPYTUMH 00YUYaIOIIMMUCS, CO3AaHUsI KOM(OPTHOTO MCUXO0JIOIMYECKOr0 KIMMAaTa MPH OCBOSHUH
yueOHOro Marepuarna.

Jlua ¢ OrpaHMYEeHHBIMH BO3MOXHOCTSIMHM 3/I0pOBbSI 1O 3pEHHMIO MMEIOT MPaBO
IPUCYTCTBOBATh HAa 3aHATHUAX BMECT€ C ACCUCTEHTOM, OKa3blBalOIIMM OO0YyYaroIeMycs
HEO0XO0/IMMYIO TTOMOIIIb; JIUIAa C OrPAaHUYEHHBIMH BO3MOXKHOCTSMHU 3JI0POBbS 10 CIIyXy HUMEIOT
IIPAaBO Ha MCIOJIb30BaHUE 3BYKOYCHIIMBAIOIIEH allapaTypsl.

IIpu mpoBeAeHHWH NPOMEXKYTOUHOW aTTeCTAalMM M0 JAMCLHUIUIMHE o0ecrednBaeTcs
COOJTI0ICHHE CIEAYIOIINX 00IMUX TPeOOBaHMIA:

- mnpoBeneHue arrecrauuu ans v ¢ OB3 B onHOM ayIuTOpHM COBMECTHO C
obyuaronumucs, He umeronumu OB3, ecniu 910 He co3maeT TpyaHocTew s auil ¢ OB3 1 muHBIX
00yJaromuxcst Mpyu MPOX0KICHUN aTTeCTalluu;

- TPHUCYTCTBHUE B ayJJUTOPUHU aCCUCTEHTA (aCCUCTEHTOB), OKa3bIBAIOIEr0 00yUatoIuMCs
¢ OB3 HeoOXOqMMYI0 TEXHHYECKYI0 MOMOIIb C YYETOM HX HMHIMBHIYaJbHBIX OCOOCHHOCTEH
(3aHATH pabouee MeCTO, NepeABUTaTbCs, MPOYUTaTh U OGOPMUTH 3aJaHHe, OOIIAThCS C
HK3aMEHATOPOM);

- M0JIb30BaHHE HEOOX0oAUMbIMH oOy4daromuMces ¢ OB3 TexHu4ecKUMH CpesiCTBaMU MPU
MPOXOXKJICHUU aTTECTALMU C YY€TOM MX UHJIMBUAYATIbHBIX OCOOCHHOCTEH;
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- obecrnieyeHre BO3MOYKHOCTH OECHPEISITCTBEHHOTO nocTyna oOydarommxcs ¢ OB3 B
ayIUTOPUH, TYaJeTHbIE M JPyrue TIOMEHICHHs, a TakkKe WX TNpeObIBaHUA B YKa3aHHBIX
MOMEIIEHUSX.

[lo mucemenHomy 3asBieHuto oOyuwaromerocss ¢ OB3 mpomomKHTEIBHOCTh CIauu
9K3aMeHa MOXeET ObITh YBEJIMYEHA MO OTHOLICHUIO K YCTAHOBJICHHOW MPOJOJIKUTEIILHOCTH €T0
cAauu:

- MPOJOJIKUTENBHOCTh CIauMd 3K3aMeHa, MPOBOJMMOrO B MUCBMEHHOHW Qopme, - He
0onee yem Ha 90 MUHYT;

- MPOJOJKUTENFHOCTh IMOJATOTOBKM  OOydaloIllerocs K OTBETy Ha JK3aMEHe,
MIPOBOAMIMOM B yCTHOU popme, - He Oosee ueM Ha 20 MUHYT.

B 3aBHCHUMOCTH OT MHIUBUAYATbHBIX OCOOCHHOCTEH OOYYarOIIMXCS C OTpaHHUYEHHBIMU
BO3MOXKHOCTSIMH 37I0POBbsSI OpraHHM3alys 00ECIeYrBaeT BBIMOJHEHUE CIEAYIONIMX TpeOOBaHUM
IIPU MIPOBEICHUU aTTECTAIIH:

a) JJIS JIUI C HApYILICHHEM 3PCHHS:

- 3aJaHus W UHbIe MaTepualbl I CcJauyd dSK3aMeHa OoQOopMIIAIOTCS B  BUIE
AJIEKTPOHHOI'O JIOKYMEHTA, JIOCTYIHOTO C IMOMOIIBI0 KOMIIBIOTEPA CO CHEIHATIN3UPOBAHHBIM
POrpaMMHBIM OOecriedeHuEeM, TMO0 3a4UTHIBAIOTCS ACCUCTEHTOM;

- THCHMEHHBIC 331aHUS BBIOJHSAIOTCS 00YJaIOIMMHUCS C UCIIOJIb30BaHUEM KIIAaBUATYPHI
¢ a30ykoit bpaiins, 1100 HaTUKTOBBIBAIOTCS ACCUCTEHTY;

0) A7 TUI ¢ HApYIICHUEM CITyXa!

- C HCIIOJIb30BaHUEM MH(POPMAIIMOHHOMN cucTeMbl "HcToK";

- aTTeCTAllMOHHBIE MPOLEAYPHI TPOBOAATCS B JIEKTPOHHOHN MM IMMCbMEHHOH (opMe 110
BBIOOPY OO yUaroIuXCsl.

O HEoOXOIUMOCTH 00eCIeueHUs CIEUUAIBHBIX YCIOBUH ISl TIPOBEICHHUS aTTECTAI[HH
oOyJaromuiicss JOMKEH COOOIIMTh MUCbMEHHO He Tmo3aHee, 4yeMm 3a 10 aHell no Havana
arrectanimd. K 3asgBIEHUIO TIpWIAaraloTcs JOKYMEHTBI, TOATBEPXKIAIOIIME HAJIU4ue Yy
oOyJaromierocss HHANBUAYAIBHBIX OCOOCHHOCTEH (MPU OTCYTCTBUU yKa3aHHBIX JOKYMEHTOB B
OpTaHU3AIHH).
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