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1. Heau u 3aga4u JUCHUTIIHHBI
Lenv oucyunaunp - chopMUPOBATH CIOCOOHOCTH ¥ TOTOBHOCTH YUaCTBOBATh B MEKKYJIBTYPHBIX KOHTAKTaX B
UCTIONB30BaTh IIOTEHIMAN WHOCTPAHHOTO (aHTIMMCKOTO) S3bIKAa [UI MOJTyYeHHS
po¢eCCHOHANPHO 3HAYNMON HH(pOpPMAINH, YIaCTBOBAaTh B OQHUIMAIGHOM W HEO(PHIHMATLHOM OOIICHHH, aJeKBAaTHO
peanu3yst KOMMYHUKaTHBHBIC YMEHHS.

3adauu oucuyuniunol:

- YYUTBIBATh CUCTEMY LIEHHOCTEH, CTEPEOTHIIOB KOMMYHHUKAIIUH, HOPMBI OOLICHUS HHOS3BIYHON KYJIbTYPBI;

- OCYILIECTBIISITh KPUTUUECKUI aHAIN3 MH(POPMAIMH, TPAHCIHPYEMOH CpeICTBAMU HHOCTPAHHOTO SI3bIKa;

- IPOSIBISITH TOJIEPAHTHOCTD Y SMIIATHIO B OOLIEHUH C MPEACTAaBUTENISIMHU POIHOM U MHOS3BIYHOM KYJIBTYPBI;

- CTUMYJIMPOBATh MHTEIUIEKTYAIbHOE U SMOLMOHAIBHOE PAa3BUTHE JIMYHOCTH, OBJIJICHUE ONPEIeICHHBIMH
KOTHUTUBHBIMHU NIPHEMaMH, O3BOJISIOIIMMH COBEPIIATh KOMMYHHKATUBHYIO U TIO3HABATEIBHYIO €S TEIbHOCTD.

mpogeccHoHaNbHON  cdepe,

2. MecTo AucUMILTUHBI B cTpyKTYpe OIl
JucnnnmHa « THOCTpaHHEIH A3BIK B IpodeccrnoHansHON cdepe (AHTIMICKAN SI3BIK)» OTHOCUTCS K
o0s3atenbHON 9acTh bioka 1.

3. Ilsianupyemble pe3yJIbTaThl 00y4eHHs 0 JUCHUIIUHE
OO0yJaromniuiicsi JOJDKCH 001a1aTh CIeAyomen
VHUBEPCATbHOU KOMNEeMmeHYuUel.

VK-4. Cnocoben

NPpUMCHATb COBPEMCHHBIC

KOMMYHUKAaTHUBHBIC

TCXHOJIOTMHM, B TOM 4YHCJIC Ha

HHOCTpaHHOM(BIX) sI3bIKe(aX), VI aKaJIEMHUYECKOTO U PO(PECCHOHATLHOTO B3aUMOICHCTBUS

PESlebmambl 0C60€HUA 0uCl{unJlqul, ycmanoejienHble uHOukamopbt oocmudiceHus Komnemenyui

HaumenoBanue HNHaukaTopsl 10CTHKEHUI Hoka3zatenu (IaHMpyeMble)
KOMIETEeHIIHH KOMIIeTeHIIHH pe3yabTaThl 00y4eHus
YK-4. Criocoben YK-4.1. 3uarth:
MPUMEHSTD HdemoHCTpHpYET HHTCTPATUBHBIC | ® CTEPEOTHNBI pPEYeBOTO OOMICHUS W
COBpPEMCHHBIC YMCHUS, HE00XOIUMBIC IUIA | HOPMBI SI3BIKOBOTO O(OPMIICHHSI YCTHBIX U
KOMMYHHUKATHBHBIC BBITNOJIHEHHS, NMHCHMEHHOIO NEPEBOJA M | MUCHMEHHBIX BBICKA3BIBAHUM C  y4ETOM
TEXHOJIOTHH, B TOM penaKTUPOBaHHS Pa3IUYHBIX | crieNU(UKHM MHOS3BIYHOM KYJIBTYpPbI
YKCIIe Ha aKaJeMUYeCKUX TeKCTOB (pedeparoB, | e 0a30ByI0 JIEKCHKY si3bIka (B 0O0BEMe
WHOCTPaHHOM(BIX) acce, 0030poB, cTaTeil u T.11.); 1500-1800  nekcuyeckuX €IUHMI) U
A3bIKe(ax), AT VK-4.2. TEPMHHOJIOTUIO B PAMKaX CIIELHATEHOCTH;
aKaJIeMU4YeCKOro 1 [pexncrapnsier pPe3YNbTAThl | o CHHOHMMHYHBIE IpaMMaTHYECKHE
npodeccroHanbHOTO aKaJieMU4CCKO M NPO(ECCHOHANBHON | KOHCTPYKUMM M = KOHTEKCTYalbHblE |
B3aUMOJICHCTBUS JIEATENIbHOCTH HAa Pa3iIMYHbIX HAYYHBIX | CTHIIHCTHYECKHE YCIIOBHSE X
MEpOIPUATUIX, BKIIIOYAA | gcronmp3oBaHMs B IpodeccHoHaTHON
MEXTyHAPOIHBIC; peun;
YK-4.3. e (0a3oBBIE peaJMH CTPaH H3ydaeMOro
HdemoHCTpHpYET UHTETPATUBHBIE | gopira: criennduxy COIHMATBHO-
yMeHuA, HEOOXOMMEIC AT | ONMTHYECKOTO YCTPOMCTBA, KYJIBTYPHOM
s dexTrBHOrO ydacTus B | KM3HH, TPENCTaBICHUS W  ICHHOCTH,
aKaJIeMU4eCKUX M MNpodeccHoHaNbHbIX AKTyaJIbHbIE U1l KOMMYHHKALH;
JICKYCCHSIX; YMers
YK-4.4. e oOmarbcs (YCTHO W THCBMEHHO) Ha
JleMOHCTpHUPYET UHTETrPaTHBHBIC YMEHHUS HHOCTPAHHOM J— Ha
BBITIOJIHATL  PasHble THIBI NEPEBOMA | oo doceonanshsie  H  TOBCETHCBHBIC
aKaJEMHMECKOrO TEKCTA C MHOCTPAHHOTO | 1oy
(-BIX) Ha TOCYNapCTBEHHBIH A3bIK B | o — " TIepeBOHTS
MPO(ECCHOHATEHEIX NENAX. npodeccHOHANBHBIE TEKCTBI Ha
WHOCTPaHHOM  SI3BIKE, OCYIIECTBIISITh
IPaMOTHBIA ~ TOWCK  HMH(pOpPMAIMd B

COOTBETCTBHH C MOTPEOHOCTSIMH YICOHOH 1
npodeccuoHaTLHOM JIeSITEIbHOCTH,
JIMYHOTO U TPO(ECCHOHATBLHOTO PA3BUTHS,
® yCTaHaBJINBAThb npodeccnoHanbHbIE
KOHTAaKThI, TIPOSABIIATH TOJICPAHTHOCTD,
OMIIATHIO U JPYKEITI00Ue 10 OTHOIICHHIO K
MIPEACTABUTEISIM APYTOil KyJIbTYPBI;

Baajaers:

o .KOHUTHBHBIMH CTpaTCrusiMu,




HanmenoBaHnue
KOMIETEeHINH

NuaukaTopsl 10CTHKEHUI
KOMIETEeHINH

IHoxazarenu (m1aHUpyeMbIe)
pe3yJIbTaThl 00y4eHHs

TIO3BOJISTIOIUMH BBIPa0bOTATH
NICPCOHATIbHBIE PEKOMEHIALNN M JINIHBIN
IVIaH TPO(ECCHOHATHPHON TIOATOTOBKH B
00J1aCTH HHOCTPAHHOTO SI3bIKA;

° HaBbIKaAMH HCITIOJIB30BaHUA
HCCIICTOBATCIbCKUX TEXHOJIOTHIA JUIS
BBITTOJTHCHUS MHAUBUAYAJTBbHBIX n
TPpYHNIOBLIX MPOCKTHBIX 3a,uaHm71;

o CTpaTreruiamMu peq)J'ICKCI/II/I u
CaMOOILICHKHA B IJIaHC BJIaaCHUA
Ppa3’IMIHbIMHA BUIaAMU pequoix'I

JIeSITENIbHOCTH Ha MHOCTPAHHOM SI3BIKE;

e  [IOATOTOBJIEHHOI M HEIOATOTOBICHHOM
MOHOJIOTUYECKOH U AMAJIOTUYECKONU peUblo
BCEeX THUIOB (cooOmieHue, MoKiau, Oecena,
JMCKYCCHSI, CTIOP, HHTEPBBIO);

3HaHMs, YMEHHSI U HaBBIKH, (POPMHUPYEMbIE TUCIUILTHHON «VIHOCTpaHHBIH A3bIK B IpoeccHoHaNBHOI cdepey,
SIBJSIFOTCS] HEOOXOJMMBIMH ISl TTOCIIEAYIOIIET0 MOATATHOTO (POPMHUPOBAHUS KOMIIETEHIMN M U3YYEHUs JUCIIUILINH.

Me)K).'[HCIIHl'IJ'IHHapHBIe CBA3M C JUCHUIVIMHAMMU

Komnerennus Oranbl GOPMUPOBAHUS KOMIIETCHIUH, OTIpe/ielisieMble TMCIUIUTHHAME HAIPaBJICHUs
NOATOTOBKU «l'0CYyJapCTBEHHOE ¥ MyHUIIMNIAJILHOE YIIPABJICHUE)»
Ha4aJIbHBIH NOCJIEAYIOIUN UTOT'OBBII
YK-4 l'ocynapcTBeHHbIE 1 [IpousBocTBeHHAS
CriocoOeH IPUMEHSITh O6Hu3HEeC-KOMMYHHMKALIUU IIPAKTUKa: HAy4yHO-
COBPEMEHHBIE HCCIiefoBaTeNIbCcKas pabora
KOMMYHUKAaTHBHBIC WNHocTpaHHBIH SI3bIK B [ToxaroroBka k mpouenype

TEXHOJIOTUH, B TOM YHUCIIC HA
HHOCTpaHHOM(BIX) sI3bIKe(ax),

npodeccronansHo# chepe

JUIA aKaAEMHUYCCKOI'o 1

Hampasienust u npo6iemsl

pOdeCCHOHANBLHOTO Pa3BUTHA PETHOHAIBHOM 1

B3aMMO/IEHCTBHA MYHHUIMIATbHON
SKOHOMHKHU
[TIpousBoncTBeHHAs

IMpaKTHUKa: HAYIHO-
HCCIICA0BATCIIbCKAA pa60Ta

3aIUTHI U 3aIIUTa
BBIIIYCKHOU
KBaJTN(PHUKAITMOHHOI
paboThI

4. O0beM AMCHUILUIMHBI M BUABI y4eOHOI padoThI

Y4eOHBIM IIJIaHOM NpeayCcCMaTpuBarOTCA CICAYIONIUE BU/bI paGOTLI Mo AUCHUILINHEC :

Bcero yacoB no popmam 00yueHusl, aK. 4
. Ounas 3aouHnas
Ne n/m Buabl yueOHbIX 3aHATHIT
BCEro B TOM BCEro B ToM
qucie quce
1 KonrakTHas pa6ora (00beM padoThl 00y4a0muxcs BO 12,2
B3aUMO/IeHCTBUM C NMpenojgaBareieM) (Bcero)
1.1 3aHATH JICKIIMOHHOTO THIIA (JICKIIHN) 2
1.2 3aHATHS] CEMHUHAPCKOTO TUIA (TIPaKTHYECKHe) ™, 8
B TOM YHCIIE:
121 CEeMHHApP-JUCKYCCHS, 0
MIPAaKTHYECKUE 3aHATHS 8
1.2.2 3aHATHSI CEMHHAPCKOTO TUIA: JJaOOpaTOpHBIE PaOOTHI
(y1abopaTopHbIe IPaKTUKYMBI)
1.2.3 KypCOBOE IIPOEKTHPOBaHKE (BBINOJIHEHHE KYPCOBO
paboThl)
13 KOHTPOJIb IPOMEXKYTOUHOM aTTeCTalluK U OLIEHUBAHUE € 2,2
pE3yJIbTATOB, B TOM YHCIIE:




131 KOHCYJbTAI[MsI FPYNIOBast O MOJrOTOBKE K 2
MIPOMEXKYTOYHOH aTTeCcTaNu
1.3.2 MIPOXOKJCHHAE TIPOMEKYTOUHOH aTTeCTAI[NH 0,2
2 CamocTosiTe1bHasi padoTa (Bcero) 125
2.1 pabota B 3JIEKTPOHHON WH(POPMAIMOHHO-
00pa3oBaTenbHON cpezie ¢ 00pa30BaTENbHBIMU PECYPCaMU
y4eOHOI OHMOMMOTeKH, KOMITBIOTEPHBIMH CpPEICTBaMHU 125
o0ydeHUst Ui  TOATOTOBKM K  TEKyIIeH "
MIPOMEXXYTOUHOH aTTeCTaINH, K KypCOBOMY
MIPOEKTHPOBAHMUIO (BHITIOIHEHUIO KYPCOBBIX paboT)
2.2 caMoCTOsATeNbHAs paboTa MPH MOATOTOBKE K 6,8
MIPOMEKYTOYHOH aTTeCTaliu
3 Oo0mast Tpy10eMKOCTh 4achl 144
AUCHUTITHHBI 3a4eTHBIC NHHLIBI 4
(bOpMa HpOMeX(yTO'{HOﬁ arrecraiuun IK3aMEH

*

CeMuHap — ceMHHap-AUCKYCCHS

I'T - npakTHyeCcKOE 3aHATHUE - TIIOCCAPHBINA TPEHUHT

TT - mpakTUYECKOE 3aHATUE - TECT-TPEHUHT

I13T - mpaxkTHYeckoe 3aHATHE - I03€TOBOE TECTHPOBAHUE
JIC - mpakTHUecKoe 3aHATHE - JIOTHUECKasl CXeMa

V]I - cemunap - 00CyXJeHHE YCTHOTO JOKIaJa

P® — cemunap - obcyxneHue pedepara

AceccMmeHT pedpepata - ceMHHap-aceccMeHT pedepara
BB - BeOunap
VY3 - cemuHap - 06cykII€HHUE YCTHOTO 3cCce

KP - kypcoBoe npoexTupoBanue (paboTa)

JIAB - nabopatopHas pabota (JlabopaTOpHbIi IPAKTHKYM)
AJIT - mpakTH4ecKoe 3aHATHE - AITOPUTMHUUECKUI TPEHUHT

5. Conep:xanue QTUCIUINITHHBI
5.1. Copep:xaHue pas3iesioB U TeM

HanmenoBanue
paszena TUCIHIUTHHBI

ConeprxaHue pasiena JUCIUTLTIHEI

3aHATOCTB, IOUCKU
paboThI

Cumyamugnoiii  Munumym. JIOKyMEHTBI, HEOOXOAWMBIE COWCKAaTeNIl0 MecTa Ul
TpynoycrpoiictBa. MHTepBblo, cobecenoBanme. JIeHCTBHA, TNpeaNpHHUMAEMbIE JUIS
noucka pabotel. ['azeTHele 00BsBIEHUS O Habope coTpyaHUKOB. IlpencraBieHmue.
OOcyxnenne ycnoBuii pabOTBHI: OIUIaTa, OIUIAYMBAEMBIH OTIIYCK, CTpaxOBaHHME.
Dopmupyemvle peuegvle Oelicmeuss CmyoeHmog: yMeTb paccKa3aThb O CBOMX KaueCcTBAaX;
yOeauts paboronmaTenss B COOCTBEHHOM KOMIIETEHTHOCTH; PAcCIPOCHUTHh O COJEpKaHUU
TPYIOBOH JIESITENbHOCTH, 00 YCIOBHMSX OIUIAThl TPYAa, COLMAIbHBIX TapaHTHSIX;
PacCIpOCUTh COUCKATENSI O €r0 KaYeCTBaX U CIIOCOOHOCTAX; OOBICHUTH CBOM TPEOOBAHHUS
K pa60THm<y, Pa3bACHUTH YCIOBUA OILIATHI TPYJda U COIIMAJIBHBIC TapaHTHH.
Jluneeucmuueckue cocmagnaowue Mooyis: JEKCUKa, CBA3aHHAS C CHUTyalMeH; jKaHpbI
JIETIOBBIX JIOKYMEHTOB: aHKeTa, pestome, CV, compoBoauTenbHble M 0JaroapcTBEHHbIE
nmucbkMa; (QOpPMyJBl PEYeBOrO0 ITHKETa, HCIOJIb3yeMble B JIEJIOBOM OOIICHHH MpH
3HAKOMCTBE, NPOLIAHUM, IPEACTAaBICHUH, camMonpe3eHTauuu. JIMHrBHCTHYECKHE
0COOCHHOCTH YCTHOM  JIeNIOBOMl KOMMYHHKALMHM: CKaToCTh, HWH(OPMAaTUBHOCTS,
KOPPEKTHOCTb.

Pabora B kommnaHuw,
CTPYKTypa KOMIIaHUH

Cumyamugnviii munumym: 3HaKOMCTBO ¢ (upMOi, ¢ Koyuteramu 1o pabote. Pabouee
MECTO U JIOJDKHOCTHBIE 00s13aHHOCTH CIICIHAINCTa B 001acTH npaBa. BusnuTHas kaproyka
COTpYIHHKA.

Dopmupyemvie peyesvle Oelicmeusi Cmyoenmos: pacckaszaTh O CBoel paboTe, CBOEM
pabouem MecTe, CBOei ¢upme; paccmpocuTth O pabore, pabouem wmecTe, GUpMe;
MO3HAKOMUTHCS € KOJUIEraMH 1o padoTe; MpeACTaBUTh KOJUIEry Mo pabore; 0OBSICHHUTH
JIOJDKHOCTHBIE O0SI3aHHOCTH COTPYAHHUKY; ONUCATh pabOuuil JIeHb; 0XapaKTepU30BaTh
I0pUANYEcKy0 (hopMy GUPMBIL

Jluneeucmuueckue cocmagnaowue Mooyis: JEKCUKa, CBSA3aHHAS C CHUTyalMeHl; jKaHpbI
JIETIOBBIX IOKYMEHTOB: TPYAOBOE COrJlalieHue (KOHTPAKT), yCTaB OpraHU3alliy, BU3UTHAS
KapTo4Ka COTpPYAHUKa; (POPMYJIbI PEYEBOr0 ITHKETA, UCIIOIb3YEMbIE B JICIOBOM OOILCHUHU




Ne Hanmenosanue

Coaepixanue paszena JUCLIUILIMHBL
/11 pasaciia TUCIUIIIAHBI ep pasi fch

IpM  TOOWIPEHWHM K  NPOJODKCHUIO  Pe4M, NpH  3ampoce  HHPOPMAIWH;
CII0BOOOpa30BaTEIbHBIE MOJEIN  CYIIECTBUTENBHBIX-IEBEPOATHBOB CO  3HAYCHHEM
JeATeNs], OTBICYEHHOTO ACHCTBHUSA, COCTOsHMA. Vcmonp3oBaHue (GopM cocraaraTtesibHOTO
HAKJIOHCHMS B 3HAYCHUH MMIIEpaTHBa: MOOYXIE€HHE K MPOAOIDKEHHUIO HIIH MPEKPAILICHHUIO
aetictus. CriocoOBI BRIp)KEHHSI MOTyca HEOOXOJMMOCTH U IOJDKCHCTBOBAHHMS B PEUHL.

3 | Kamposas coyxba Cumyamugnsiti  munumym. 3HAKOMCTBO ¢ (QUpPMOH, Tmpe3eHTamms GupMeL. Jyx
opraruzanyy. OCHOBHBIC HAIPaBICHHS NEATSIBHOCTH MPEANPUATHH MaJIOTO U CPEIHEro
Ou3Heca: oONTOBas W PO3HWYHAS TOProBis, cdepa yciayr, IMPOHM3BOACTBO TOBapOB
HapojHoro notpedinenus. [Ipesenranus topapa. CTpykTypa AenoBoro nuchma. [lncsmo-
corylacue, MUChbMO-0TKa3.

Dopmupyemvie peuesvle Oelicmsus: paccka3aTb O IOPUIUYECKOM CTaTyce (GUpPMBI, ee
UCTOPHH, HAINpPaBICHUSX AEATEIbHOCTH; MPEICTaBUTh TOBApbl (YCIYyTH), IPOU3BOANMBIE
(bupMoit; chOpPMUPOBATH y CITYIIAIOIIETO MOJIOKUTENEHOE OTHOLIEHUE K GupMme, ToBapy;
chopMyIHpPOBAaTh  NICNOBBIE  TPEIUIOKEHUS  (QUPMBI;  paccIpocuTth o  Qupme,
NPOU3BOAUMEIX TOBapax (yciyrax); BBIpasHTb CBOE OTHOLICHHE K (HUpMe, ToBapam
(yeiyram), IpOM3BOJUMBIM €10; CHOPMYIHPOBATH JETOBOC IPEIIIOKEHHUE.
Jlunesucmuueckue cocmasnanuue Mooyis: JEKCHKa, CBSI3aHHAs C YKa3aHHOU CHUTYyalHeH;
(bopMyIBl MOOLIPEeHNU W MOOYXICHHS coOeCeqHHKA K JalbHEHIIEeMy BBICKAa3bIBAHMIO;
GopMyINBI, yKa3pIBaOLIME Ha IPEKpalleHHe KOMMYHHWKaluu. JIMHrBHCTHYECKHE
(cuHTaKCHYEeCKHE) OCOOCHHOCTH MHUCbMEHHOHN JIeTOBOM pedn: pa3INyHble BUIBI CIOXKHBIX
HpCI[HO)KCHI/Iﬁ ¢ HMIUIMKAaTHUBHOM CBA3bIO, HCIOJB3YEMbBIX JId BBIPpAXKCHUSA TMPUYUHBI,
CJICJICTBUSL, IIEJIH, YCJIOBHSL.

4 | HdenoBble KoHTaKTl U | Cumyamuenviti munumym: llpenynoxkeHne O COTpPYyAHHYECTBE, MEperoBopsl. IluceMo-
CBA3U 3anpoc. JloroBop o corpynaudecte. CornameHnnue o HaMepeHUsX. 3aKas3, OATBEPKICHUE
U OTKJIOHEHME 3aKa3a. PexinamHbIA TEKCT, €ro TUIMbl. PexiIaMHBIE TEKCTBI B rasere u
xypHaine. CucTeMa OATOTOBKH PEKJIAMHBIX TEKCTOB.

Dopmupyemvle peuesvie Oelicmeus: TPEIACTaBUTh ToBap (yciyry); cOpMHpPOBATH
MIOJIOKUTEIBHOE OTHOIIEHHWE K ToBapy (ycmyre); chOpMyIHpOBaTH YCIOBHS HPOJaKH
ToBapa (yciyru); chOopMHpPOBATH MHEHHE O ToBape (YCIyre) M YCIOBHAX €ro MPOJaxw;
COOOIIUTE yCIIOBUS IPHOOPETEHHS (TOBapa, YCIyTH).

Jluneeucmuueckue cocmagisiioujue MoOyia: JEKCUKa, CBSI3aHHAs C yKa3aHHOH cHUTyanueil;
(dhopmysibl 0000IIIEH S, TPUBICUCHHS BHUMaHUs coOecenHuka. TUoBbie aO0OpeBUATYPHI,
UCIIOJNIb3yeMbIe B JIEIOBOM aHIJIMHCKOM, HalpaBJCHHbIE Ha KOMIIPECCHUIO COAEpIKaHUS:
cyOCTaHTUBHbIC, NPHUYACTHbIC, MHOUHUTHBHBIE KOHCTPYKIHMH B POJIM 000COOJIEHHBIX
YJICHOB IIPOCTOT0 M CJIOKHOTO HPEJIIOKESHHSI.

5.2 3ansATHSA JIEKIHOHHOTO U CEMMHAPCKOTO THUIA

5.2.1 TeMbI JeKIMH

Paspnen 1 3ansaTocTh, NOMCKH PadoOTHI

1 JIlgHBIe TOKYMEHTHI, HEOOXOAUMBIC JIsl YCTPOMCTBA Ha padOTy: aHKeTa, pe3tome, CV, conpoBOaUTENbHEIC U
OmaromapcTBEHHBIC MUCHMa; (POPMYIBI PEYEBOrO ITHKETA, HCHOJB3yeMbIE B JEJIOBOM OONICHWH TIPH 3HAKOMCTBE,
MIPOIIaHUH, IPEACTABICHUH, CAMOIIPE3CHTAIHA

Pa3gen 2 PaGoTa B KOMNaHUM, CTPYKTYpPa KOMIIAHUH
1 Buss! 1opuagecKuX UL Ha3BaHUSA, Pa3IHIHs, 0COOEHHOCTH (QYHKIIMOHUPOBaHuUs. [IpOoN3BOICTBEHHEIE
KOMIaHUH, GUPMBI TT0 OKA3aHUIO YCIIYT, HHANBHIYaJIbHOE MPEIITPUHIMATEIECTBO

Pasnen 3 KagpoBas cayxoa

1 OyHKIME KaApOBOH CIYKOBI: yIpaBJICHHE MEPCOHATIOM, KOHEUYHOW IEJIhI0 KOTOPOTO SABJISETCS YCHEIIHAas
paboTa OpraHoB BIIACTH M YINPABJIEHUs, IOBBIIIEHHE NPO(ECCHOHANBHON W MaTepHaIbHOW YIOBIETBOPEHHOCTH
Ka)XXJIOT0 CITY’KallleTo, COXpaHEHUE 3/I0POBbs U oOecriedeHre 6e301I1aCHOCTH COTPYAHUKOB.

Pa3znen 4 /lejioBble KOHTAKTHI U CBSI3H
1 Buapl 1 >kaHpbI 1€T0BOM KOMMYHUKAILIMU: IEPETOBOPHI, TUCKYCCHSI, COBEIIAHUE.

5.2.2 Bonpochl IUIsi 00CYKIEHHS HA CEMUHAPAX M MPAKTHYECKUX 3aHATHAX
Pa3znen 1 3aHATOCTH, MOMCKH PadoTHI

1. OOwsBIEHUS O BAKAHCHAX, OOBSBICHUS O IOMCKE pabOTHI.

2. Mecra ny6inkaiuy 00bsBICHUH (Ta3eThl, OPTANbI, CAHThI, CONUAIBLHBIC CETH)
3. TloaroroBka k cobecemoBaHUIO, OOCYKICHHUE YCIOBUI pabOThI

4. CouunaybHbIC TAPAHTUH, BUABI CTPAXOBBIX B3HOCOB




5. TloxaroroBka makera JOKYMEHTOB JUIsl YCTPOCTBa Ha paboTy
6. Getting to know the workplace
7. Business talk

8. Job hunting file

9. Interviewee’s guide sheet

10. The centrality of marketing

11. CV —how to write it

12. Interview - how to prepare to it

13. Insurance

14. Business documents

Pa3gen 2 Pa6ora B KOMIIaHUM, CTPYKTYPa KOMIIAHUH
TunoBas CTpyKTypa KOMIIAHUU: yIIPaBIECHUE, OTIEINbI.
l'ocynapcTBeHHBIE 1 MYHULIMIIAIBHBIE YUPEXKACHUSA, UX CTPYKTYpa
Pabouee MeCcTO M TOIDKHOCTHBIE 00S3aHHOCTH CITEIIMAIIMCTA.
JlomKHOCTHEBIE 00S3aHHOCTH COTPYIHIKA; pabounii 1eHb
How can good communication be fostered?

Business and cultural diversity

Cross-cultural management

Good manners, good business

Business meetings

10. Formal group meeting

11. One-to-one meeting

12. Three easy steps to a well-run meeting

13. Co-operation and competition in negotiation

14. Telephone conversation

15. Means of communication in business

©CoOoNoOGRA~WNE

Paspnen 3 KagpoBas cayxbda
1. OcHOBHBIE HampaBlieHUs JEITENFHOCTH NPEINIPHUITHI MaJlOTO U CpeJHEero OMU3Heca: ONTOBAas M PO3HUYHAS
TOProBiIsl, cepa yciyr, MPOU3BOACTBO TOBAPOB HAPOHOTO MOTPEOICHUS.
. OcHOBHEBIE HanpasJICHUA JCATCIIbHOCTHU OPTAaHOB TrOCYAapCTBEHHOTO 1 MYHUIIUIIAJIBHOT'O YIIPABJICHUA.
. The Main Forms of Business Organization
. Individual Proprietorship
. Partnership
. Public and private companies
. The Corporation
. Different ways of communicating in writing
. Memoranda
10. Business letter
11. Definition of a business letter
12. Types of business letters
13. Style and language of business letters
14. Using abbreviations for efficiency
15. Invoices
16. Bills of lading/air waybills
17. The air waybill
18. Correspondence
19. Letters of enquiry; replies to enquiries
20. Follow-up letters, sales letters, orders
21. Letters for packing, forwarding, dispatch, shipping
22. Letters of complaint. Letters of adjustment

OCoOoO~NOoO Ok, WN

Pa3znen 4 /lejioBble KOHTAKTHI M CBSI3H

IIpennoxxeHue o COTpyJHUUECTBE, AEIOBBIE IEPETOBOPHI.

CrtpykTypa ToKyMeHTOB: JloroBop o coTpyanuuecTBe. CornameHue 0 HaMepeHHUsX.
PexnamHbIi TEKCT, ero TUIbl. PekiilaMHbIe TEKCTHI B Ta3eTe U KypHaJe.

Contract samples

Financial evaluation

Preparation for negotiations

Contract negotiation

Contracts

Contract for the sale of oil products

CoNoaA~LNE



10. Subject of the contract

11. Terms of transportation

12. Claims. Contingencies

13. Arbitration

14. Fairs and exhibitions. Presentations. Trade exhibitions
15. Advertising

16. Personal selling

17. Sales promotion

18. Public relations

19. Promoting services

20. Publicity tools

21. Sales promotion and personal selling
22. Personal selling

23. Common advertising media

24. Advertising expenditure

25. Advertising media

5.4 OnpenesneHue COOTHOLIEHUS 00beMAa 3aHITHH, POBeJEHHOE IIyTeM HeNOCPeICTBEHHOI0
B3aMMO/IelCTBHSA NMeJarornyeckoro padoTHUKA ¢ 00y4yaromuMucs 1o 3a04Hoii gopme

Oopa3oBare/ibHbIE TEXHOJIOTHU
O0beM 3aHATHIA, MPOBOAMMBIX O0bem 3aHsTHIl €
NMyTeM HenocpeacTBEeHHOI 0 NpUMeHeHHeM
B3aNMO/elcTBUSA 3J1eKTPOHHOI0 00y4YeHMusl,
NneAarorn4eckKoro paéoTHMKA ¢ JHCTAHIIMOHHBIX
o0yuaommumucs (aK.4) 0o0pa3oBaTeIbHbIX
TEeXHOJIOTHi (aK.4)

Buabl KOHTAKTHOM
padoThI

KonTakTHas padora
(Bcero ak.4.)

JleKImoHHOr 0 2 ) 2
THNA (JIEKIIUH)

CemMuHapckoro
THIA
(cemuHap
JHCKYCCHS)

CeMuHapckoro
THIIA 8
(mpakTH4YecKHe
3aHATHA)

Cemunapckoro
THNA
(kypcoBoe - -
NPOEKTHPOBAHUE
(padora))

CeMuHapckoro
THIA
(n1adopaTopHble
padoThI)

IIpomexxkyTounas
aTTecTamus 2,2 - 2,2
(3K3aMeH)

Hroro 472 8 12,2

Coomuowenue obvema 3anamuil, NPOBEOSHHbIX NYMeM HenOCPEOCMBEHHO20 83AUMOOEUCMBUSL
neoazo2uuecko2o pabomuuka ¢ 06yuanwumMucs no 3ao04nou gpopme — 34 %

6. MeToanyecKkue yKa3aHusi M0 0CBOEHHIO THCIMIIJIHHBI

6.1 YueOHo-MeTOaMYECKOE O0ecnedeHne TUCIUTTUHBI

Memoouueckue ykasanus 015 npenodasamens

W3ydeHne AMCUUILUIUHBI TMPOBOIUTCS B (opMe JICKIHH, WPAKTUYCCKUX 3aHATHH, OpraHU3aIUH
CaMOCTOSATENIFHOW pabOThl CTYACHTOB, KOHCYJbTalwid. [ JTaBHOE Ha3HAYCHHE JICKIUH - OOCCIICYHTh TEOPETUYCCKYIO
OCHOBY OOY4YCHUS, Pa3BUTh HHTEPEC K YUCOHOW JEATEIILHOCTU U KOHKPETHOW YYeOHON MUCHHIUIMHE, CPOPMHUPOBATH Y
CTYJICHTOB OPUEHTHPHI JIJIsl CAMOCTOSITEIEHOM Pa0OTHI HAJl KyPCOM.




OCHOBHOW IIeJIbI0 NPAKTUYECKUX 3aHATUH sBIseTcS OOCY)XIeHHe HamOolee CIOKHBIX TEeOPETHYECKUX
BOIIPOCOB Kypca, X METOJOJIOTHYECKas U MeToaudeckas npopaborka. OHM npoBomarcs B GopMe ompoca, AUCIYTa,
TECTUPOBAHUS, OOCYKACHUS JOKIAIO0B H IIp.

CamocrosiTenbHass paboTa ¢ HAyYHOH W y4eOHOW IUTEPATypOH, MOMONHSAETCS PabOTOW C TECTUPYIOIIMMHU
CHCTEMaM¥, TPSHUHIOBBIMH ITpOrpaMMaMH, ¢ HHGOpPMAaIIMOHHEIMU 0a3aMu, 00pa30BaTEeIbHBIM PECYPCOB dIIEKTPOHHON
nHPOPMAIMOHHO-00pa30BaTENIFHON cpebl U ceTr IHTepHeT.

6.2 Meroanyeckne MaTepHaJbl O00y4YAIOIMMCS 1O IHCHUIUIMHE, ONMpele/sioIHe MPoUeTypsl
OLlEHMBAHUSI 3HAHUI, YMEHUi, HABBIKOB M (MJIH) ONBITA IeSITEJILHOCTH

Meroauyeckne Marepualsl JOCTYIHBI Ha caiite «JIuuHas crymusi» B pasaene «Meroauueckue yKkasaHus U
TIOCOOHS».

1. Meroaunyeckue yka3anusi «BBeeHne B TEXHOJIOTHIO O0YIEHUS».

2. MeToamueckue yka3zaHHs 0 IPOBEICHHUIO YIeOHOTO 3aHATHS «BebuHapy.

3. Mertoamueckue yka3aHHA 10 TIpoBeAeHHIO 3aHATHA «CeMuHap-o0CyXKIeHHe YCTHOro 3ccey», «CeMuHap-
00CYXIE€HHE YCTHOTO JOKIaaa».

4. Meromuueckue yKazaHUs 10 MPOBEICHNUIO 3aHATHA «CeMHHAp — CEeMUHAP-aCeCCMEHT pedepaTay.

5. Meroauueckre yKa3aHus 10 IIPOBEACHUIO 3aHATHA «CeMHuHap — o0CyXaeHue pedepaTar.

6. Metoauueckre yKa3zaHHs II0 TPOBENCHHUIO y4eOHOTO 3aHATHA C KOMIBIOTEPHBIM CPEICTBOM OOydYCHHMS
«[IpakTHyeckoe 3aHITHE - TECT-TPEHUHI.

7. Meroauyeckrue yKa3zaHHsl 110 MPOBEICHHIO YYEOHOTO 3aHSTUS C KOMIIBIOTEPHBIM CPEICTBOM OOy4YeHUs
«lIpakTryeckoe 3aHsITHE - TIIOCCAPHBINA TPEHUHT ).

8. Meroanueckue yka3aHus 1o mpoBeeHuto 3ausatus «[IpakTuyeckoe 3aHITHE - I03E6TOBOE TECTUPOBAHKEY.

9. ITonosxeHue 0 peanu3aluy ICKTPOHHOTO 00YUCHHsI, TUCTAHIIMOHHBIX 00Pa30BaTEILHBIX TEXHOIOTHIA.

10. Metomnueckne ykazaHHs MO npoBeaeHHIo 3aHATHA «[IpakTHdeckoe 3aHATHE - aAITOPUTMHUYCCKHUN
TPEHHUHT».

Yxa3aHHbIE METOANYECKUE MaTEepUalIbl IUI1 00YJaloInXCs JOCTYHBI B JIMUHOM cTyanu oOydaronierocs, B
paszeine pecypcsl.

6.3 Oco0eHHOCTH peaJu3auMy JMCUUILIMHBI B OTHOLIEGHMH JHUI M3 YHCJIA MHBAJIUAOB M JMI C
OrpaHUYeHHBIMH BO3MOKHOCTSIMH 3I0POBbSI

CTy}:[eHTI)I C OrpaHNMYC€HHBIMU BO3MOXKHOCTAMU 3J0POBbSA, B OTIIMYUC OT OCTAJIbHBIX CTYJACHTOB, UMCIOT CBOU
cneuuduyeckne 0coOEHHOCTH BOCIIPUSTHS M epepabOTKN y4eOHOr0 MaTepHaa.

[Tonbop u pa3paboTka yueOHBIX MaTepUaJIOB JIOJDKHBI MPOU3BOAUTCS C YIETOM TOTO, YTOOBI MPEAOCTaBIAThH
9TOT MaTepuan B Pa3IM4YHBIX (opMax Tak, YTOObI WHBANMIBI C HAPYIICHUSIMH ClyXa MOMy4Yaad HH(OpMAIio
BH3YaJIbHO, C HAPYIISHUSIMH 3pEHHS - ayAHaIbHO (HaIpUMep, C UCIOIb30BaHUEM MIPOTPAMM-CHHTE3aTOPOB PEUH) UIIH C
MTOMOIIEI0 TH()IONH(POPMAITMOHHEBIX YCTPOHUCTB.

Bribop cpenctB u  MeTOHOB OOYYCHHS OCYIIECTBISETCS CaMHAM IIperojaBarelsiM. [Ipm 3ToM B
00pa30BaTeNFHOM TIpOIlecce PEKOMEHAYETCS WCIIONB30BAHUE COLMANBHO-aKTHBHBIX W PEQICKCUBHBIX METOIOB
00yUYeHHS, TEXHOJIOTHH CONMOKYIBTYPHOU peadMINTaIlNY C TIeThI0 OKa3aHMs TIOMOIIH B YCTAHOBIICHHH TTOJTHOIICHHBIX
MEKIIMYHOCTHBIX OTHOIICHHWH CTYICHTOB C OTPaHUYCHHBIMH BO3MOXHOCTSAMH 3JIOPOBBS C MPEMONABATEISIMH U
JIPYTHMU CTyIICHTaMH, CO3AaHUs KOM(OPTHOTO IICHXOJIOTHIECKOTO KIMMaTa B CTYACHIECKOH IpyIIIie.

Pa3paboTka y4eOHBIX MaTepHaloB U OpraHU3alusi Y4eOHOro Mpolecca MPOBOIUTCS C YY€TOM HOPMAaTHBHBIX
JIOKYMEHTOB H JIOKaJbHBIX aKTOB 00pa30BaTeIbHOM OpraHu3anny.

B cootBeTcTBHU C HOPMATUBHBIMU JOKYMEHTaMW HHBAJIWJbI WU JiMlla C OrpaHUYCHHBIMU BO3MOXKXHOCTIAMH
310POBbA 1O 3pCHUIO HUMEIOT MPaBO IMPUCYTCTBOBATH Ha 3aHATUAX BMECTEC C AaCCUCTCHTOM, OKa3bIBarOUIUM
06yan0LueMyc5[ HCO6XOJII/IMyI'O TMOMOIIb, MHBAJIUABI U JIMIIAa C OTPAHNYCHHBIMU BO3MOXHOCTAMU 310POBBA IO CIIYXY
HMEIOT MPAaBO HA UCIIOJF30BAaHIE 3BYKOYCHIIMBAIOIICH araparypsl.

IIpu mpoBexeHUN MPOMEXKYTOYHOW ATTECTAIMU IO JUCIHILIMHE 00CCIIEYMBACTCS COOJIOJCHUE CIETYIOUIIX
o0mmx TpeOoBaHUM:

- TpOBEICHUE AaTTECTAllMK JUIsl WHBAIMAOB B OJHOM ayIUTOPUHM COBMECTHO C OOYYAIONIUMHCS, HE
SIBITIOIIMMUCS WHBAJIAAAMH, €CJIH 3TO HE CO3MAeT TPYMHOCTSH /I WHBAIAJIOB M WHBIX OOYYarONIUXCSA IPHU
MIPOXOKJICHUN TOCYAaPCTBEHHOW UTOTOBOM aTTECTAIINY,

- MNpPUCYTCTBHE B ayJWTOPUH aCCUCTEHTa (ACCHCTEHTOB), OKa3bIBAIOIIEr0 OOYYAIOMIMMCS HWHBAINAAM
HEOOXOIMMYI0O TEXHHYECKYI0 IOMOIIb C YYeTOM WX HHIUBHAYAIbHBIX OCOOCHHOCTEH(3aHATH pabouee MecTo,
MIePEABUTaTHCS, IPOYUTATE M O(OPMHUTH 3aJaHUE, O0IIATHCS ¢ HK3aMEHATOPOM);

- IIOJIb30BAHUEC HGOGXOHI/IMBIMI/I O6y‘IaI-OHH/IMCH UHBAJIMAAM TCXHUYCCKUMU CPCIACTBAMU IIPU IMPOXOXKICHUN
aTTCCTAllMU C YUYCTOM UX WHIAWBUAYAJIbHBIX OCO6CHHOCTeﬁ;

- ofecrieueHre BO3MOXHOCTH OECHPENSITCTBEHHOTO JOCTyNa OOY4YarolMXCs WHBAJIMIOB B ayJUTOPHH,
TyaJICTHBIC U IPYTHE TIOMEIICHHUSI, a TAK)KE WX MPEObIBAHUSA B YKa3aHHBIX IOMEIICHUSX.

Ilo nwceMeHHOMY 3asBJIICHUIO OOYYArOIIErocs WHBAIUAA MPOJODKUTCIBHOCTh CHAaYM  OOYYarOLIHMMCS
HMHBAJIKAOM 3K3aMEHA MOXKET OBITh yBEIHUYCHA [T0 OTHOIICHHUIO K YCTAHOBJICHHOM MPOJIOJDKUTEIBHOCTH €0 CHAYU:

- IPOJOJDKUTEIBHOCTD CAa4YH 9K3aMEHa, MPOBOIUMOTO B IIMCEMEHHOU (popme, - He Oosee yeM Ha 90 MUHYT;



- MPOJOJKUTEIBHOCTD IMOATOTOBKH 00YJaIOIIErocs K OTBETY Ha SK3aMEHe, TPOBOIUMOM B YCTHOH opme, - He
6onee yem Ha 20 MUHYT.

B 3aBHCHUMOCTH OT WHAMBHUIYyalbHBIX OCOOCHHOCTEH OOY4YAIOIIMXCS C OrPAaHUYCHHBIMH BO3MOXKHOCTSIMU
3[I0POBBsI OpraHU3aIKsI 00SCIICUUBACT BHIMOIHEHUE CIIEAYIONIMX TPEOOBAHMUI PU MPOBEICHUN ATTECTALIUN:

a) IS CTICTIBIX:

- 3aJaHusl U WHBIE MaTepHalbl JUIS CAa4M dK3aMeHa O(OPMISIIOTCS B BHUJE DJICKTPOHHOTO JOKYMEHTA,
JIOCTYIHOTO C MOMOIINBI0 KOMIIBIOTEPA CO CICIUATU3UPOBAHHBIM MPOTPAMMHBIM O0OCCIIEUCHUEM IS CICTBIX, JTHOO
3aUMTBIBAIOTCS ACCHUCTEHTOM;

- MUCBMEHHBIC 3aJ]aHHs BBITIOJIHIIOTCS OOYYAIONIMMUCS C HCIOJIh30BAHUEM KJIaBHATYpHI ¢ a30ykou Bpaitns,
00 HAJUKTOBBIBAIOTCS ACCUCTCHTY;

0) s CIaOOBUIAIIMX

- 3aJaHUsl W WHBIE MaTE€pPHalbl JUI CAayd dK3aMeHa O(GOPMIISIIOTCS YBEIMYEHHBIM MPU(OTOM H\MIH
HCIOJIb30BAaHUEM CIICIIUATU3UPOBAHHBIM IIPOrPAMMHbBIM obecrieueHreM Jaws;

- obecreunBaeTCsl MHIAUBHYaIbHOE paBHOMEPHOE ocBelieHue He Menee 300 Jokc;

- mpu HEOOXOIUMOCTH OOYy4arolIMMCSI TMPEIAOCTABISAETCS YBEJINYMBAKOIIEE YCTPOUCTBO,JOMYCKACTCS
HCIOJIb30BAaHHE YBEIMUUBAIOIIUX YCTPOWCTB, UMEIOIIUXCS Y O0yUYarOIMXCS;

B) JUIS TIIYXUX M CIA0OCBIMIAIINX, C TSHKEIBIMU HAPYIICHUSIMU PEYH:

- uMeeTcs B Hamumyud uHpopMainmoHHas cuctema "McTok" s cnaboCHbIIAlnX — KOJUIEKTUBHOTO
MOJIL30BaHMSI;

= 110 UX XKXCJIIAHUIO UCIIBITAHUA HpOBOHHTCH B 3HeKTpOHHOI7[ nim HI/ICBMCHHOﬁ (bopMe;

I') AJI UL ¢ HAPYIICHUSMH OIOPHO-IBUTaTENIBHOTO anapara:

- TECTOBBIC U TpeHI/IHFOBbIe 3aaHus 110 TeKyHIeﬁ u HpOMe)KyTO‘IHOI‘/II aTTeCTallu BBIIIOJIHAKTCS
00yUaroIUMHUCST Ha KOMIbIOTepe uepe3 calT «JIludyHas cryaums" C HCIOJb30BAHUEM 3JICKTPOHHOIO OOYYeHUS,
JIACTAHIIMOHHBIX TEXHOIOTUI;

- Jusi OOy4eHHUs] JIMI[ C HAPYIICHUSMH OINOPHO-IBHIAaTENbHOIO Aammapara HCMONb3YeTCs SICKTPOHHBIN
00pa3oBaTeNbHBIA PECYPC, AIEKTPOHHAS HHHOPMAIMOHHO-00pa30BaTelibHAs CPEIa;

- [0 MX JKEJIAHUIO MCIIBITAHUS POBOSATCS B YCTHOU (opme.

O HeoOX0AMMOCTH 00ECTICUCHHUS CIICIIUANIBHBIX YCIOBUHM JUIsl IPOBE/ICHHS ATTECTAIIMU 00YUArOLIUIACS JOIDKSH
COOOIIMTH TMCHMEHHO He Mo3/Hee, 4eM 3a 10 qHei 1o Havyana artectanuu. K 3asBICHHIO IPHIATalOTCS TOKYMEHTBI,
MOJTBEPIKIAIOIIIE HaJTMYKe Y 00y4Jarolerocsi HHANBUIYaIbHBIX 0COOCHHOCTEH (TIPU OTCYTCTBHH YKa3aHHBIX
JIOKYMEHTOB B OpPTraHM3aIlUH).

6.4 MeToanyeckne peKOMEHIAINHU M0 CAMOCTOATE/ILHOH padoTe CTYyJeHTOB

Llenb camoCTOSITENBHON PaOOTHI - TTOATOTOBKA COBPEMEHHOIO KOMIIETEHTHOT'O CIeraiucTa 1 GopMupoBaHue
CIIOCOOHOCTEH U HAaBBIKOB K HEIIPEPHIBHOMY CaMOOOPa30BaHHIO U IPO(HECCHOHAIBHOMY COBEPLICHCTBOBAHHIO.

Peanm3zanus nmocraBieHHON eM NPeIIoNaracT perieHue ciaeIyomnX 3a1ad:

- KAueCTBEHHOE OCBOCHHME TEOPETHYECKOTO0 MaTepHana [0 M3y4aeMoH JAWCHWIUIMHE, YriryOlieHne
U pacuIMpeHne TEOPETUIECKIX 3HAHUH C LeJIbI0 UX IPUMEHECHHUS HAa YPOBHE MEXITPEMETHBIX CBS3EH;

- CHCTeMaTW3alMs W 3aKpeIUICHHE  TONYyYCHHBIX  TEOPETHUECKMX  3HAaHUH W IPaKTUYECKHX
HaBbIKOB;

- (QopMupoBaHME YMEHHII 1O TIOMCKYy 1 HCIOJB30BAHMIO HOPMATHBHOW, IIPaBOBOH, CIIPaBOYHOMH
U CIIeIMAIBHOM JIUTEpaTyphl, a TAKXKE APYIHX UCTOYHUKOB HH(pOpMaIny;

- pa3BUTHC II0O3HAaBATCJIbHbBIX CHOCO6HOCTeﬁ u AKTUBHOCTH, TBOp‘-IeCKOf/'I WHHUIIUATUBLI,
CaMOCTOSTEIIbHOCTH, OTBETCTBEHHOCTH M OPTraHU30BAaHHOCTH;
- ¢opmupoBaHue CaMOCTOSITENILHOCTH MBIIJICHHS, crocoOHocTe# K CaMOpa3BUTHIO,

camM000pa30BaHUIO, CAMOCOBEPIICHCTBOBAHHUIO M CAMOPEATH3aLINY;

- Pa3BHUTHE HAyYHO-HCCIIEIOBATEIHCKUX HABBIKOB;

- (hopMHpOBaHME yMEHHS pellaTh NPaKTHYEeCKHe 3ahaqd (B Mpo(ecCHOHANBLHON JIESTENbHOCTH), UCTIONb3YS
pUOOpETEHHbIE 3HAHNUS, CTIOCOOHOCTH U HaBBIKH.

CamocrosiTenpHas paboTa SIBISETCS HEOThEMIIEMOI YacThi0 00pa30BaTENBHOTO MPOIIECCa.

CamocrositensHas paboTa mpejroiaraeT HHUIMATHBY caMoro o0ydarolierocs B rpoiecce coopa U yCBOCHUS
HHpOpPMALUU, TPUOOPETCHHUS HOBBIX 3HAHUHM, YMCHHA M HABBHIKOB M OTBETCTBCHHOCTh €r0 3a IUIAHHPOBAHUE,
peanu3anyio 1 OleHKY pe3yIbTaToB yueOHOM! AesTenbsHOCTH. [Iporecc ocBOeHHUS 3HAHU TTPU CAMOCTOSITENTLHOM paboTe
HEe 000co0IIeH OT Apyrux GopM oOydeHusI.

CamocrosTenbHas paboTa J0HKHA:

- OBITh BBINIOJIHEHA WHIWBUIAYaTbHO (MJIM SBISATHCS YAaCThIO KOJUIEKTUBHOW paboThl). B  ciydae,
korma CP  moarororneHa B TOPS/AKE  BBIIOJHEHHWS  TPYNIOBOTO  3ajaHWsA, B  paboTe  Jemaercs
COOTBETCTBYIOIIAsi OTOBOPKA;

- INIPEeACTaBIATh coboit 3aKOHYEHHYIO pa3paboTky (atan pa3paboTkn), B KOTOpOH
AHAJTM3HUPYIOTCS aKTyaJIbHBIE IIPOOJIEMBI IO ONPEJICIICHHON TEME U €€ OTIENIbHBIX acleKTOB;

- OTpaXkaTh HEOOXOAMMYIO M JOCTATOUYHYIO0 KOMIETEHTHOCTh aBTOPA;

- UMETh YueOHYI0, HAYYHYIO W/WIIH NPAKTHYECKYIO HAlPaBJICHHOCTD;



- ObITH odopMmIeHa CTPYKTYPHO W B JIOTHYECKOM  IIOCIEAOBATEIBHOCTH:  THUTYJBHBIH  JIHCT,
OrJIaBJIeHHE, OCHOBHAS 4acCTb, 3aK/IIOUYEHHE, BHIBOABI, CIIUCOK JINTEPATYPEI, IIPUIIOKEHHS,

- comepxartb KpaTKHe u YeTKHe (bopMyIMpOBKH, yb6equTenbHyI0 apryMeHTALHIO,
JI0Ka3aTeIbHOCTb 1 00OCHOBAaHHOCTh BEIBOJIOB;

- COOTBETCTBOBATb ATHYECKUM HOpMaM  (IpaBWwia LWTHpOBaHMA M  mapadpa3; CCBUIKM Ha
HCTIONB30BaHHbIE OMONMorpaduyeckre NCTOYHWKH, MCKIIOYCHHE IUIaruaTta, JTyOJIMpOBaHUS COOCTBEHHOTO TEKCTa U
UCTIONIb30BaHUS Yy>KUX paboT).

6.4.1 ®opMBbI caMOCTOATEIBHON PadOTHI 00yYAIOIIHUXCS MO pa3aeaaM TUCHHIITHHBI

Pazgen 1 3aHsaTOCTD, HOUCKH PA0OTHI

Tempbl YCTHOIO 10KJjJaaja

1. ®opmynsl ToOMmpeHUs W TOOYKAEHHS coOecelHHKa K JalbHEHIIeMy BBICKa3bIBAaHHIO; (HOPMYJIbI,
YKa3bIBaIOIIHUE Ha MPEKpaIeHEe KOMMYHHUKALIMH.

2. JlmHrBUCTHYECKHE (CHHTAKCHYECKIE) OCOOCHHOCTH MUCEMEHHOI IEIIOBON peyH.

3 Cl10)KHBIE TNPEMIOKEHUA C IPUAATOYHBIMHA IIPUINHBI, CIICACTBUA

4. CroxxHbIE IPEANIOKCHNS M HHOUHIUTHBHBIC KOHCTPYKITUH CO 3HAYCHUEM LIEJIH

5. Cno>xHbIe NpeAJIOKCHUA CO 3BHAYCHUEM YCIIOBHUS.

6. How important is your work for you?

7. Areyou able to divide your time effectively between work and leisure?

8.  What positive effects does your work have on your life?

9.  What negative effects, if any, does your work have on you? What can you do about it?

10. Rate the following in order of importance for you (not important; important; very important):
decent salary
higher salary
shorter working day
flexible working hours
friendly workmates
. pleasant atmosphere at work

11. Are people willing to move further away from home nowadays in order to find work? Would you? Have
any of your friends done this?

12. Would you be prepared to leave the country in order to look for work? If you had to leave the country
where would you go to work?

13. Inyour job, do you prefer to deal with people or machines and systems? Why?

14. Do you think it would be a good idea if all barriers to trade were removed from the world and people
could freely export and import without customs duties or any other problems? What impact would such a change have?

15. Do you think it would be a good idea if people could live and work in any country they liked without
restriction? What impact would such a change have?

16. How would you react if a multinational employing several hundred people in your area announced they
were moving to another country where production costs were lower?

®o0 o
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Pasnen 2 PaboTra B KOMIIAHUHU, CTPYKTYPa KOMIIAHUH

TeMbl YCTHOIO 10KJIa/ia

1. KaHpsl A€TOBBIX TOKYMEHTOB: TPYOBOE COTJIALICHHE (KOHTPAKT), yCTaB OpraHu3aluu

2. BusuTHas KapTOYKa COTPYTHHUKA

3. CHOBOO6paSOBaTeHLHLIe MOACIIN CyHleCTBI/ITeJ'II)HI)IX-}IeBep6aTI/IBOB co 3HAYCHUEM ACATECIIA,
OTBJICYCHHOTI' O )IeﬁCTBPI}I, COCTOSIHUA.

4, Hcnons3oBanue (1)OpM COCJIaraTrejibHOro HAKJIOHCHUSA B 3HAUYCHHUU HUMIICpAaTUBA: l'[O6y>K,H€HI/Ie K
MMPOAOJIKECHUIO WM MMPECKPAIICHUIO IleﬁCTBPIH.

5. Croco6sl BbIpaKCHU MOJYyCa H606XOILI/IMOCTI/I 1 JOJDKCHCTBOBAHMS B pCUU.
How many hours a week in general do you think people work in your country?
Is there a law in your country about how many hours a week people can work?
Do you think people work too many hours?
Do you think working longer hours actually means you do more work?

10. Many people who embark on a career after obtaining a university degree seem to have more difficulty in
finding employment than some skilled manual workers. Why is this?

11. Do you know how salaries in your country compare with your neighbours?

12. Do most people consider themselves to be “overworked and underpaid”?

13. What do you think of this definition of "globalisation"?

14. Why do you think so many people oppose it?

15. Would your reaction be any different if that private company had previously received large amounts of
public money to set up their plant in your area? Why/why not?

16. Do you think imported goods are better quality than locally-produced ones? Why/why not?

©oNo



Pa3nen 3 KagpoBas ciyxoda
Tembl ycTHOr0 H0K1a1a
1. ®opmynsl moompeHUs W TMOOYKICHHS COOSCeqHHKAa K JalbHEHIIEMYy BBICKa3bIBaHUIO; (HOPMYJIHI,

yKa3bIBAMOIIHE HA MPEKpaIeHUe KOMMYHUKAIIHH.
JluarBUCTHYECKHE (CHHTAKCHYECKIE) OCOOCHHOCTH MICEMEHHOH IEeIIOBOH PEdH.
C1oKHbBIE IPEIOKEHUS C TPUAATOYHBIMU TPUYIHUHBI, CJICCTBUS
CnoXHBIC MPEUIOKEHUS U UHPUHUTHBHBIC KOHCTPYKIIMU CO 3HAUCHUEM IICITU
CoXHBIC MPEUIOKEHUS CO 3HAYCHUEM YCIIOBUSL.
OnucaHue ToBapa v yCIyru

Tunossie a00pEeBUATYPHI, UCTIONB3YEMEBIC B JICTIOBOM aHTITHICKOM.
CHHTaKCHYECKHE OCOOCHHOCTH THCHMEHHOW (OPMBI JEIOBOTO  aHTIHICKOTO,

N~ WDN

KOMIIPECCUIO COACPIKAaHU.
9. TIlpmyacTHBIC KOHCTPYKIHUHU B POIH 000COOICHHBIX WICHOB IPOCTOTO M CIOKHOTO MPEIOKECHUS.
10. Isthere a particular company you would like to be a part of? Why?
11. Isthere a particular company you would definitely not want to be a part of? Why?
12. Would you prefer to work in a large international company or a small local company? Why?
13. Which type of company do you think treats their staff better - small family companies or big international

ones?

HallpaBJICHHBIC Ha

14. How would you feel if your company asked you to move to a different country to help your career

7. ®oHA OIEHOYHBIX MATepPHAJOB [Js MPOBEJACHHMS] TeKyllero KOHTPOJIs YCIHeBaeMOCTH U
MPOMEKYTOUYHOI aTTecTalMHU M0 JUCHHMILIHHE
7.1. Cucrema OLEHUBAHMS Pe3yJbTATOB TeKyllero KOHTPOJISI YCIeBAeMOCTH W NPOMEeXYTOYHOM
aTTecTallNH, a TAK’Ke KPUTEPUH BBICTABJIEHHUS OL[€HOK, ONMCAHME IIKAJ OLeHUBAHMS

Haumenosanue Kputepuu u onvcanue mkan
No hopMbI npOBuez[eHm Ormucanie HoKasareei [IpencraBnenue OLICHMBaHU
TeKyLien u OLIEHOYHOT'O (wkanet: 0 — 100%,
1/ . OIIEHOYHOI'0 MaTepuasia
MIPOMEKYTOUYHOMN Matepuaina B GoHme uemvlpexoaiIbHasl,
aTTecTalun MaxomempuyecKkas,)

1 Ilozemosoe KonTponbHOE MeponpusTue Cucrema - ot 0 10 49,9 % BBIIOTHEHHBIX

mecmuposanue o y4eOHOMY MaTepuaiy CTaHIapTU3UPOBaH | 3aJlaHUM — HE

(T137) Ka)XI0¥ TeMblI (pa3ziena) HBIX 3aJaHHAI YIOBJICTBOPUTEIHHO;
JMCIMITIAHEI, COCTOSIIEE B - ot 50% 10 69,9% -
BBITTOJTHEHHH 00yJIarOIIUMCS YIOBJICTBOPUTEIHHO;
CUCTEMBI - ot 70% no 89,9% - xopouio;
CTaHJAPTU3UPOBAHHBIX - 0T 90% 10 100% - oTnM4HO.
3aJJaHHi, KOTOpast MO3BOJISET
aBTOMATH3UPOBATh
MPOLEAYPY U3MEPEHUS
YPOBHS 3HaHUN U YMEHUHI
obyudaromerocs.
MopaynbsHOE TECTUPOBAHUE
BKITIOYAET B ce0sI CIIeYIOMIHE
THIIBI 3a/IaHMI: 3aJJaHUE C
€IMHCTBCHHBIM BHIOOPOM
OTBETAa U3 MPEAJIOKEHHBIX
BapHaHTOB,
3aJlaHue Ha ONpeJiesieHre
BEPHBIX M HEBEPHBIX
CYXJICHHI; 3aJJaHuE C
MHOKECTBEHHBIM BHIOOPOM
OTBETOB.

2 Dxzamen 1-s yacTh DK3aMeHa: IIpakTuko- Kpumepuu OYeHUBAHUA
BBITIOJTHEHNE OOYYAIONIMMHUCS | OpPUEHTUPOBAHHBIC | npenodasamenem npaKmuKo-
MIPAKTHUKO-OPUEHTHPOBAHHBIX 3aJaHus OPUEHMUP OBAHHOUL yacmu
3aJaHui (aTTecTanmOHHOE DK3AMeHa
UCIIBITAHUE TPOMEKYTOTHOM —  COOTBETCTBHE  COJEpXKaHHs
aTTeCTalllH, MIPOBOJUMOE OTBETa 3aJJaHHIO, IOJIHOTA
YCTHO C  HUCHOJb30BAaHUEM PaCKpHITUS TEeMBbI/3a0aHus
TEJIEKOMMYHUKAIIHOHHBIX (ouenka COOTBETCTBUS
TEXHOJIOTHIT) COJIep KaHUs OTBETa




Hanmenosanue

KpI/ITepI/II/I X OIIMCAaHUC IIKaJl

No hopmbl nposvez[eﬁm Ormcare HokasaTeeii [IpencraBnenue OLICHMBaHUS
TeKyIeH u OLIEHOYHOTO (wxanwvr: 0 —100%,
n/m . OIIEHOYHOT'O MaTepuaia
MIPOMEKYTOUHON MaTepuaina B hoHme uemvipexoaiibHas,
aTTecTalun maxomempuieckas)
TeMe/3aIaHuIo);
- yMEHUE TIPOBOTUTH
aHAJTATHYSCKHI aHaIu3
MPOYUTAHHOM y4ueOHOM u
HAYIHOUH JIUTEPATYPHI,
COIIOCTABIATE TCOPUIO u
MPaKTHUKY;
- JIOTHYHOCTb,

[IOCJIEIOBATEILHOCTh HM3JI0KEHUS
OTBETA;

- HaJINYKe COOCTBEHHOTO
OTHOIIECHHUS  O0Y4YaloIerocs K
TeMe/3aIaHuIo;

- apryMEHTHPOBAHHOCTb,
JIOKa3aTeJbHOCTh  H3JIaraeMoro
MaTepuana.

Onucanue wKansl OYeHUBAHUS
NPAKMUKO-0pUEeHMUPOBAHHOU
yacmu dK3amend

Ornenka KOMAUYUHOY
BEICTABJIIETCS 32  OTBET, B
KOTOpPOM collepyKaHne
COOTBETCTBYET TeMe 130031
3aJJaHHIO, oOygarommuics
rIyOOKO ®  TIPOYHO  YCBOWII
YIeOHBIH MaTepua,
MOCNeA0BaTeIbHO,  YETKO |
JIOTUYECKH CTPOMHO  HW3Jaraer
ero, JIEMOHCTPHUPYET

COOCTBEHHBIE CYXKICHUSA "
Pa3MBITIIJICHUA Ha 3aJaHHYIO
TeMy, AeNaeT COOTBETCTBYIOILIUE
BBIBOJIBI; YMEET TECHO yBS3HIBATh
TEOPUIO C MPAKTUKOH, CBOOOIHO

CIIpaBIIAeTCS c 3aJja4aMHu,
BOIIpOCAaMU U JAPYTUMHU BUAAMH
MIPUMEHEHHUS 3HAHUH, HE
3aTpyaHSETCS C OTBETOM IIpH
BUJOU3MEHECHUU 3aIaHNM,
MIPUBOUT MaTepHuabl
Pa3TUIHBIX Hay4YHBIX
HCTOYHHKOB, TIPaBUIIHHO
000CHOBBIBACT MIPUHATOE
pelieHue, BJIaJCeT
Pa3HOCTOPOHHUMH HaBBIKAMH U
prueMamMu BBITIOJTHEHHS
3aJaHusl, ITOKa3bIBAeT HOJDKHBIM
YpOBEHb c(hopMUPOBAHHOCTH
KOMIIETEHIIUI.

O1IeHKa «XOpOuUL0Y» BBHICTABIISIETCS
oOydJaromeMycsi, €clld  OTBET
COOTBETCTBYET M  PacKpbIBaeT
TEMY WIW 3adaHUC, TOKa3bIBACT
3HaHWE Yy4eOHOro MaTepHana,
IPaMOTHO M IO  CYIIECTBY
u3naraeT e€ro, He JOIycKas
CYIIECTBEHHBIX HETOYHOCTEH Mpu
BBITIOJTHEHUU 3aJaHusl,




Hanmenosanue

KpI/ITepI/II/I X OIIMCAaHUC IIKaJl

OPMBI IIPOBENEHUS N IIpencrasienue OLICHUBAHMS
Ne (bop p . . Omnucanue moKa3areiei pex h 0
TeKyIeH u OLIEHOYHOTO (wxanwvr: 0 —100%,
n/m . OIIEHOYHOT'O MaTepuaia
MPOMEXYTOYHOI Marepuana B GoHIe uemulpexoanibHas,
aTTecTalun Maxomempu4ecKas)
MPaBHILHO MPUMEHSET

TEOPETHUYECKHE TOJOXKEHHUS TPH
BBINIOJHEHHUS 3a/1aHMsA, BIIA/IEET
HEOOXOJUMBIMM  HaBBIKAMH H
IpUeMaMH  €ro  BBINOJIHEHMUS,
OJTHAKO HCTIBITHIBACT HeOOJbIINE
3aTpyJHEHHs Mpu (HOPMYITHPOBKE

COOCTBEHHOTO MHEHHUS,
MOKAa3bIBACT [TOJDKHBIA YPOBCHB
c(hOpMHUPOBAHHOCTH
KOMIIETEHIIUH.

OmeHKa  «y0081emeopUmMenbHOd
BEICTABJSIETCS  OOydaromemycs,
eCIi OTBET B IMOJNHOH Mepe
pacKpbIBacT TeMy/3aaHue,
oOydJarmuics UMeeT 3HAHUA
TOJIBKO OCHOBHOTO MaTepHaa,
HO HE YCBOWJ €ro [eraleu,

JIOTTyCKaeT HETOYHOCTH,
HEIOCTaTOYHO MpaBUJIbHbBIE
(OpMYITHPOBKH, HapyIICHUS
JIOTHYECKOM

I0CJIEI0BATENLHOCTH B

U3J0KEHUU YIeOHOTO MaTepuana
10 3aJaHUI0, €ro COOCTBEHHBIE
CYyXICHUS W pPa3MBIIUICHUS Ha
3aJJaHHYIO TeMy HOCST
[IOBEPXHOCTHBIN XapakTep.
Orenka
«HEYO0B1eMBOPUMENLHO
BBICTABJSIETCSL  OOydaroIeMycs,
eClid  HE  pacKphiTa  TeMma,
coliepKaHne OTBETA HE
COOTBETCTBYET TeEME,
oOywaromuiics He  oOxamaer
3HAaHMSAMH 110  3HAYUTEIbHOM
gacTH y4yeOHOTO MaTephaia U He
MOXET  TIPaMOTHO  H3JIOXKHTh
OTBET Ha ITOCTABJIEHHOE 3aJaHUE,
HE BBLICKA3BIBAET CBOET0 MHEHUS
1o TEME, JIOITyCKaeT
CYIIIECTBEHHBIC OIIHMOKHU, OTBET
BBICTPOCH  HEIOCJICI0BATEIIBHO,
HEapryMEHTHPOBAHHO.
WtoroBast OILIEHKAa 3a DHK3aMEH
BBICTaBJISIETCS MIPETIOIaBATEIICM B

COBOKYTTHOCTH Ha OCHOBE
OLICHUBAHUS Pe3yJIbTaToOB
3JIEKTPOHHOT'O TECTUPOBAHUS
00y4Jaomuxcsi W BBIMOJTHEHUS
HMH MIPaKTHKO-
OPUEHTUPOBAHHOU 4acTh
9K3aMeHa

2-51 4acTh DK3aMEHA:
BBIIIOJIHCHUE  DJICKTPOHHOTO
TECTHPOBAHUS
(arTecTalOHHOE WCIIBITAHUE
MPOMEKYTOYHON AaTTECTAIUH

Cucrema
CTaHIapPTU3UPO-
BaHHBIX  3aJaHUAN
(TectoB)

Onucanue wKamwl OYEHUBAHUS
2JIEKIMPOHHO20 MECMUPOBAHUL:

— ot 0 10 49,9 % BBEITOTHEHHBIX
3aJaHuH -
HEYJIOBJICTBOPUTEIHHO;




Hanmenosanue

KpI/ITepI/II/I X OIIMCAaHUC IIKaJl

OPMBI IIPOBENEHUS N IIpencrasienue OLICHUBAHMS
Ne (bop p . . Omnucanue moKa3areiei pex h 0
TeKyIeH u OLIEHOYHOTO (wxanwvr: 0 —100%,
n/m . OIIEHOYHOT'O MaTepuaia
MPOMEXYTOYHOI Marepuana B GoHIe uemulpexoanibHas,
aTTecTalun Maxomempu4ecKas)
C HCIIOJIE30BAaHUEM — or 50 mo 69,9%
MH()OPMALMOHHBIX TECTOBBIX YIOBIETBOPHUTEINHHO;
CHCTEM) —ot 70 o 89,9% — xoporo;

— 01 90 mo 100% — oTinu4yHO

7.2 Tunosbie KOHTPOJIbHBIC 3a1aHUS WJIH UHbIC MaTE€pPHAJIbI, HeOﬁXOI[I/leIe AJI1 ONCHKH 3HaHHﬁ,
yMe}mﬁ, HABBbIKOB U (I/IJIH) OnbITa 1€ATECJIbHOCTH, XaPAKTCPU3YIOIIUX ITAIIbI (l)OpMPIpOBaHPISI KOMHeTeHHHﬁ B

npouecce 0CBOCHUs 00pa30BaTeJIbLHON MPOrpaMMBbI

Paznen 1

3aganue
[lopsiiKOBBII HOMED 3a1aHus 1
Tun 1
Bec 2
Our experiences with public administrators have S0 extensive that our society may be labeled the
“administered society”.

become

became

becomes

becoming
3aganue
[lopsiiKOBBII HOMED 3a1aHus 2
Tun 1
Bec 2
Much of the policy-making activities of public administration ___ done by large, specialized governmental
agencies (micro-administration).

is

be

are
3aganue
[TopsiiKOBBII HOMED 3aAaHUs 3
Tun 1
Bec 2
Many fear that these so-called faceless bureaucrats subvert the intensions of officials.

elected

elect

electing

elects
3amanme
ITopsiikoBbII HOMEp 3a/1aHus 4
Tun 1
Bec 2
The personal nature that rule was very great.

of

from

out
3amanme
ITopsAKOBBIM HOMEp 3aJaHUS 5
Tun 1

Bec 2




Modern administrative system is based on objective norms (such as laws, rules and regulations) rather on

favoritism.

than

then

the
3aganue
[TopsaKOBEIA HOMEp 3aJaHHS 6
Tun 1
Bec 2

When vacancies occur by death, resignation, or for other reasons, new qualified persons

to clearly defined rules.

selected according

are

is

be

am
3aganue
[TopsiiKOBBII HOMED 3a/1aHus 7
Tun 1
Bec 2
Public administration is not as showy other kinds of politics.

as

SO

than
3aganue
[TopsiiKOBBII HOMED 3a/1aHus 8
Tun 1
Bec 2

Members of the bureaucracy, or large, formal, complex organizations that appeared in the recent times, are chosen
for their qualification rather than for their personal connections with powerful

persons

person

the persons

personal
3aganue
[TopsiiKOBBII HOMED 3a/1aHus 9
Tun 1
Bec 2
What qualities should a public administrator

possess

possesses

to possess

possessing
3amanme
ITopsaKOBBIA HOMEp 33JaHUS 10
Tun 1
Bec 2
Why is bureaucracy thought to immortal?

be

is

was




3ananue

ITopsinkoBEIi HOMEp 3aaHus 11
Tun 1
Bec 2
What objective norms are modern administrative systems based ?
on
in
from
3aganue
[TopsAKOBEI HOMEp 3aJaHHS 12
Tun 1
Bec 2

Public administration is "centrally concerned with the organization of government policies and programmes as well

as the behavior of officials (usually non-elected) formally responsible for conduct™.
their
his
them
there
3aganue
[TopsaKOBEIA HOMEp 3aJaHHS 13
Tun 1
Bec 2

Public administration refers to two meanings: first, it is concerned with the implementation of

government ; second, it is an academic discipline that studies this implementation and prepares civil
servants for working in the public service.
policy
political
politician
3aganue
[opsaKOBEIA HOMEp 3aJaHHS 14
Tun 1
Bec 2
Public administrators are public servants in public departments and agencies, at all levels of government.
working
work
worked
who works
3amanme
ITopsaKOBBIA HOMEp 33JaHUS 15
Tun 1
Bec 2
What constitutes a problem of public administration?
growing
grow
grew
to grow
Pa3nen 2
3ananue
ITopsinkoBEIi HOMEp 3aaHus 1
Tun 1
Bec 2




The national constitution must delegate to the central government only powers; the remaining powers
are reserved to the intermediate governments.

enumerated

enumerate

enumerating

to enumerate

3aganue
[TopsaKOBEI HOMEp 3aJaHHS 2
Tun 1
Bec 2
In all modern states there at least two levels of government: the central government and the local

governments.

are

is

was
3aganue
[lopsiiKOBBII HOMED 3a1aHus 3
Tun 1
Bec 2
The distribution of powers among different levels of government an important aspect of the constitutional
organization of a state.

is

are

be

were
3aganue
[TopsiiKOBBII HOMED 3a/1aHus 4
Tun 1
Bec 2

The distribution of powers among different
organization of a state.

of government is an important aspect of the constitutional

levels
level
a level

3aganue

[TopsiiKOBBII HOMED 3a/1aHus 5

Tun 1

Bec 2

Churches, corporations, clubs, and entities also have “government” forms.
other
another
others
anothers

3amanme

ITopsaKOBBIA HOMEp 33JaHUS 6

Tun 1

Bec 2

Nineteen states in the world do not explicitly name their government forms in official names.

their

there

it

its




3ananue

ITopsinkoBEIi HOMEp 3aaHus 7
Tun 1
Bec 2

Eleven nations simply refer

themselves as states, but a handful specifies what kind of state.

to

on

in
3aganue
[TopsAKOBEI HOMEp 3aJaHHS 8
Tun 1
Bec 2

Constitutional government is defined by the

exercise of political power.

of a constitution-which may be a legal instrument or merely a

set of fixed norms or principles generally accepted as the fundamental law of the polity- that effectively controls the

existence

existed

existing

exist
3aganue
[TopsiiKOBBII HOMED 3a/1aHus 9
Tun 1
Bec 2
Under constitutional government, those who are regularly accountable to at least a portion of the governed.

govern

governs

governing

to govern
3aganue
[opsaKOBEIA HOMEp 3aJaHHS 10
Tun 1
Bec 2

In constitutional democracies, the accountability of government officials to the citizenry makes possible the

citizens’ responsibility for the acts government.

of

off

in
3ananne
ITopsaKOBBIA HOMEp 33JaHUS 11
Tun 1
Bec 2

citizens’ responsibility for the acts of government.

In constitutional democracies, the accountability of government officials to the citizenry

possible the

makes

make

making

to make
3ananue
[TopsAKOBEI HOMEp 3aJaHHS 12
Tun 1
Bec 2

| A monarchy is a form of government in which supreme power is actually or nominally lodged in an individual (the




monarch), who is head of state, and “is wholly set apart from all other members of the state.”

the

a

an
3amanme
ITopsaKOBBIM HOMEp 3aJaHUS 13
Tun 1
Bec 2

The three branches of government . legislature, executive and judiciary.

are

is

be
3ananune
ITopsiIKOBBII HOMED 3aaHus 14
Tun 1
Bec 2

A legislature is a type of representative assembly with the power

, amend and ratify laws.

to create

create

creates

created
3aganue
[opsaKOBEIA HOMEp 3aJaHHS 15
Tun 1
Bec 2

The law created by a

is called legislation or statutory law.

legislature

police

parliament

house

Paznen 3

3aganue

[TopsiiKOBBII HOMED 3a/1aHus

Tun

[ERN

Bec

The boy all the work by the evening

had done

did

was doing

does

3amanme

ITopsiiKoBbII HOMEp 3aAaHUs

Tun

[ERN

Bec

My friend me

before he came home

hadn’t rung up

didn’t ring up

doesn’t ring up

isn’t ringing up

3amanme

ITopsinkoBbIi HOMEp 3a1aHus




Tun 1
Bec 2
I comfortable shoes at the moment.

am wearing

wore

was wearing

wear
3amanme
ITopsinkoBEIl HOMED 3a0aHus 4
Tun 1
Bec 2
I my resolutions are wonderful.

think

thought

had thought

am thinking
3ananue
ITopsiIKOBBII HOMED 3aaHus 5
Tun 1
Bec 2
Nowadays market economy is widespread the world.

all over

on

at

above
3aganue
[TopsiiKOBBII HOMED 3a/1aHus 6
Tun 1
Bec 2
It raining by the evening.

will have stopped

will stop

will be raining

will have
3aganue
[TopsiiKOBBII HOMED 3a/1aHus 7
Tun 1
Bec 2
They will have come this time tomorrow.

by

at

with

in
3amanme
ITopsAKOBBIM HOMEp 33JaHUS 8
Tun 1
Bec 2
I hungry.

am

be

are

has been
3amanme

| ITopsAKOBBIM HOMEp 3aJaHUS 9




Tun 1
Bec 2
It is much better to eat apple or a banana.

an

the

two
3amanme
ITopsaKOBBIM HOMEp 3aJaHUS 10
Tun 1
Bec 2
Today there a lot of different restaurants and cafes.

are

is

were

was
3ananue
ITopsiIKOBBII HOMED 3aaHus 11
Tun 1
Bec 2
Eating habits are different different countries.

in

on

over

at
3aganue
[opsaKOBEIA HOMEp 3aJaHHS 12
Tun 1
Bec 2
We eat to live, but not to eat.

live

lived

will live

have lived
3aganue
[opsaKOBEIA HOMEp 3aJaHHS 13
Tun 1
Bec 2
| agree you.

with

at

without

to
3amanme
ITopsAKOBBIM HOMEp 33JaHUS 14
Tun 1
Bec 2
I think you wrong.

are

will

have

be
3amanme

| ITopsinkoBbIi HOMEp 3a1aHus | 15




Tun 1
Bec 2
| object that
to
with
at
on
Pasnen 4
3aganue
[TopsAKOBEIA HOMEp 3aJaHHS 1
Tun 1
Bec 2
The style of family life in the west changed a lot over the 20-th century
has
does
will
is
3aganue
[TopsiiKOBBII HOMEp 3aAaHUS 2
Tun 1
Bec 2
In fact the populations of both Britain and the USA have growing
stopped
stop
stops
stoping
3aganue
[TopsiiKOBBII HOMED 3a/1aHus 3
Tun 1
Bec 2
The typical family a father, a mother and two children
has
have
having
had
3aganue
[TopsiiKOBBII HOMED 3a/1aHus 4
Tun 1
Bec 2
Grandparents to visit, but do not usually live with their children
come
goes
get
have
3amanme
ITopsAKOBBIM HOMEp 3a]JaHUs 5
Tun 1
Bec 2
This that both countries have a large number of “single parent families”

means

meant

mean




| meaning

3amanme

IlopsiiKOBBIA HOMED 3aaHus 6
Tun 1
Bec 2

The typical British family has a car, a colour TV set, a washing machine, and a cat or dog as

well

too

also

and
3amanme
ITopsiiKOBBLA HOMED 3aaHus 7
Tun 1
Bec 2
More and more women nowadays jobs

have

work

take

gives
3aganue
[TopsiiKOBBII HOMEp 3aAaHUS 8
Tun 1
Bec 2
Their parents usually home by 6 o’clock, and the family has supper at 6.30 or 7

are

is

was

were
3aganue
[TopsiiKOBBII HOMEp 3aAaHUs 9
Tun 1
Bec 2
In the evenings, father may to the pub for a drink, or stay at home

go

went

gone

going
3aganue
[opsaKOBEIA HOMEp 3aJaHHS 10
Tun 1
Bec 2
London is not only the capital of England, it’s Education and language as well

but

and

SO

too
3amanme
ITopsAKOBBIM HOMEp 3a]JaHUs 11
Tun 1
Bec 2
Thanks to the knowledge of foreign languages a person can books

read

reading

reads




| readers

3amanme
ITopsaKOBBINM HOMEp 3aJaHUs 12
Tun 1
Bec 2
An educated person is a man who a lot about many things

knows

know

known

knowing
3amanme
ITopsaKOBBIM HOMEp 33aJaHUS 13
Tun 1
Bec 2
He always tries to , find out, discover more about the world around him

learn

learning

learned

learns
3aganue
[opsaKOBEIA HOMEp 3aJaHHS 14
Tun 1
Bec 2
To be successful in studies must work hard

one

these

that

two
3aganue
[opsaKOBEIA HOMEp 3aJaHHS 15
Tun 1
Bec 2
The role of foreign languages is also today

increasing

increase

increases

increased

MNPAKTUKO-OPUEHTUPOBAHHAS YACTDb 9K3AMEHA
Bapuant 1

Ha ocHoBaHHHM CIIOCOOHOCTH NPHUMEHSATh COBPEMEHHBbIE KOMMYHHKATHBHbBIE TEXHOJIOIMH, B TOM YHCIE Ha
WHOCTPAaHHOM(BIX) f3bIKe(axX), IS aKaJEeMHYEeCKOTO M NPOo(ecCHOHATHFHOTO B3aMMOAEHCTBHS IPOJEMOHCTPHPYHTE
COoCcOOHOCTh MIPUMEHSITh COBPEMEHHBIE KOMMYHHUKATHBHBIE TEXHOJIOTHH M OCYIIECTBIISATH JEIOBYI0 KOMMYHHKAIIHIO B
YCTHOM M NHCBMEHHOW (OpMax Ha HWHOCTpPAaHHOM (aHTJIHMHCKOM) s3bike. [loaroroBpre coobmeHne o (opmymax
pEeYeBOro ITUKETA B aHTTTUHCKOM SI3BIKE.

Bapuanr 2.

Ha ocHoBaHHHM CIIOCOOHOCTH NPHUMEHSATh COBPEMEHHBbIE KOMMYHHKATHUBHbBIE TEXHOJIOIMH, B TOM YHCIE Ha
MHOCTPAaHHOM(BIX) sI3bIKe(aX), IS aKaJIeMUYECKOT0 U NMPOoQeCcCHOHAIBHOTO B3aUMOJECHCTBHS CIIOCOOHOCTD NPUMEHSATh
COBPEMEHHbIE KOMMYHHUKATUBHBIE TEXHOJOTHH U OCYIIECTBIIATH JEJIOBYI0O KOMMYHMKAILUIO B YCTHOH M MHCBMEHHON
(opMax Ha MHOCTPAaHHOM (AQHTJIMHCKOM) si3bIke. [loaroroBbTE COOOIIEHME O BHAAX JEJIOBBIX IMHCEM B aHIVIMHCKOM
SI3BIKE.

Bapuanr 3.
Ha ocHOBaHMHU CIIOCOOHOCTH NPHUMEHSATh COBPEMEHHbIE KOMMYHUKATHBHBIC TEXHOJIOTMH, B TOM 4YHCIIE Ha
MHOCTpaHHOM(BIX) s3bIKe(aX), JUIA aKaJeMHYECKOTO W Mpo(ecCHOHATBLHOTO B3aMMOACHCTBHS IPOJIEMOHCTPUPYITE



CHOCOOHOCTh MPHUMEHSTh COBPEMEHHbBIE KOMMYHHUKATHBHBIC TEXHOJIOTHH M OCYIIECTBIISATH JIEIOBYI0 KOMMYHHKAIHIO
B YCTHOH M THUCHbMEHHOW QopMax Ha HHOCTPAHHOM (aHTJIMHACKOM) s3bIKe. [lOATOTOBBTE COOOIICHHWE Ha TeMy
«CTpyKTYpa IEJIOBOTO MHUCHhMay.

Bapuanr 4.

Ha ocHoBaHNM CIIOCOOHOCTH NPHMEHATh COBPEMEHHBIC KOMMYHHKATHBHBIC TEXHOJOTWH, B TOM YHCIE Ha
WHOCTPaHHOM(BIX) sI3bIKe(ax), A aKaAeMHYECKOro M MpO(eCcCHOHAIFHOIO B3aUMOJCHCTBUS NPOAEMOHCTPUpPYHTE
CHOCOOHOCTH NPUMEHSATh COBPEMEHHBIE KOMMYHHKATHBHBIE TEXHOJIOTHH W OCYLIECTBISTH JEJOBYI0O KOMMYHHKAIIMIO B
YCTHO# M mHchbMeHHO# (opmax Ha MHOCTpaHHOM (aHrimiickoM) s3bike. IloaroroBbre cooOuieHne Ha TeMy «Buis
npeanpusituii B Benmmko6putanuun u CILLA».

Bapuanr S.

Ha ocHoOBaHHHM CTIOCOOHOCTH NPHMEHATh COBPEMEHHBIC KOMMYHHKATHBHBIC TEXHOJOTWH, B TOM YHCIE Ha
WHOCTPAaHHOM(BIX) S3bIKe(aX), IS aKaJEeMHYEeCKOTO W IPOo(ecCHOHATBFHOTO B3aWMOICHCTBHSA IPOJSMOHCTPHPYHTE
CIOCOOHOCTH MIPUMEHATh COBPEMEHHBIE KOMMYHHKATUBHBIE TEXHOJIOTHH M OCYHIECTBIISATH JACIOBYIO KOMMYHHKAIIUIO B
YCTHOHM M MUCHMEHHOW (hopMaxX Ha MHOCTPAHHOM (aHTIHIICKOM) si3bike. [loaroToBbTe cooOmienue Ha Temy «OpraHsl
TOCYJapCTBCHHOTO YIIpaBJICHUS 1 UX npaBa B Bemukoopuranuu u CILIA»

Bapuanr 6.

Ha ocHOBaHUM CIIOCOOHOCTH NPHUMEHSATh COBPEMEHHBbIE KOMMYHUKATHBHBIE TEXHOJIOIMH, B TOM 4HCIE Ha
MHOCTPaHHOM(BIX) si3bIKe(ax), Al aKaAeMHUYECKOro M MpO(eCCHOHAIFHOIO B3aMMOJECHCTBHS INPOAEMOHCTPUpPYHTE
CHOCOOHOCTH MPUMEHATh COBPEMEHHbIE KOMMYHHKATUBHbBIE TEXHOJIOTHUA U OCYIIECTBIATH AEIOBYI0 KOMMYHHUKAIIMIO B
YCTHO# M MUCHhMEHHON (opMax Ha WHOCTPaHHOM (aHriMiickoM) sizbike. IloaroToBbTE cooOlIeHHE HAa TeMy «3aaaun
KaJpOBOH CITyKOBI»

Bapuanr 7

Ha ocHoBanmu crocoOHOCTH NPpUMCHATH COBPEMCHHBIC KOMMYHUKATHUBHBIC TEXHOJIOTMH, B TOM YHCJIC Ha
HHOCTpaHHOM(BIX) f3bIKe(aX), U1 aKaJAeMHUYeCKOTO M MPO(ecCHOHAIBFHOTO B3aWMOJNCHCTBHS IPOJCMOHCTPHPYHUTE
CII0COOHOCTH MNPUMCHATH COBPEMCHHBIC KOMMYHUKATHBHBIC TCXHOJOTUN M OCYHICCTBJIATH ACJIOBYI0O KOMMYHHKAIUIO B
YCTHOM M NUCbMEHHOW (hopMax Ha WHOCTPAHHOM (aHIIMHCKOM) s3bike. [lepeBeanTe TEKCT MpPOQecCHOHaNTBHOTO
COZIEP>KAHUS C aHTJIMICKOTO Ha PYCCKUM SA3BIK.

Senior management, executive management, or management team is generally a team of individuals at the
highest level of organizational management who have the day-to-day responsibilities of managing a company or
corporation, they hold specific executive powers conferred onto them with and by authority of the board of directors
and/or the shareholders. There are most often higher levels of responsibility, such as a board of directors and those who
own the company (shareholders), but they focus on managing the senior or executive management instead of the day-to-
day activities of the business. In Project Management, senior management is responsible for authorizing the funding of
projects.

They are sometimes referred to, within corporations, as executive management, top management, upper
management, higher management, or simply seniors. A management team is directly responsible for managing the day-
to-day operations (and profitability) of a company.

Bapuanr 8.

Ha ocnoBanum crocoOHOCTH MPUMEHATH COBPEMCHHBIC KOMMYHUKATUBHBIC TEXHOJIOTWH, B TOM YHCJIC Ha
MHOCTPaHHOM(BIX) si3bIKe(ax), AJIsI aKaAeMHYeCKOro M MpO(eCcCHOHAILHOIO B3aMMOJEHCTBHS IMPOAEMOHCTPUpYIiTE
CIIOCOOHOCTD MMPUMEHATH COBPEMEHHBIE KOMMYHUKATUBHBIC TEXHOJIOTUN W OCYIIECTBIIATH JCJIOBYIO KOMMYHHKAIUIO B
YCTHOH W NHCBMEHHOHW (opMax Ha HMHOCTpaHHOM (aHrimiickoMm) s3bike. llepeBeamTe TEKCT NMPOQecCHOHATIBHOTO
COJIEpKaHMs C aHTIMIICKOTO Ha PYCCKUI A3bIK M OOBSACHUTE 3HAUECHHE adOpeBuaryp.

The CEO is typically responsible for the entire operations of the corporation and reports directly to the
chairman and board of directors. It is the CEO's responsibility to implement board decisions and initiatives and to
maintain the smooth operation of the firm, with the assistance of senior management. Often, the CEO will also be
designated as the company's president and will be one of the inside directors on the board (if not the chairman). The
COO looks after issues related to marketing, sales, production and personnel. More hands-on than the CEO, the COO
looks after day-to-day activities while providing feedback to the CEO. The COO is often referred to as a senior vice
president. Also reporting directly to the CEO, the CFO is responsible for analyzing and reviewing financial data,
reporting financial performance, preparing budgets and monitoring expenditures and costs. The CFO is required to
present this information to the board of directors at regular intervals and provide this information to shareholders and
regulatory bodies such as the Securities and Exchange Commission (SEC). Also usually referred to as a senior vice
president, the CFO routinely checks the corporation’s financial health and integrity.

Bapuanr 9.
Ha ocHoBaHuHM CIIOCOOHOCTH NPHUMEHSATh COBPEMEHHBbIE KOMMYHUKATHBHBIE TEXHOJIOTMH, B TOM YHCIIC Ha
MHOCTPaHHOM(BIX) sI3bIKe(ax), A aKaAeMHYECKOro M NpPO(eCCHOHAILHOIO B3aMMOJCHCTBHS INPOAEMOHCTPUpYHTE
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CIIOCOOHOCTH MIPUMEHATH COBPEMEHHBIC KOMMYHUKATUBHBIC TEXHOJIOTUN W OCYIIECTBIIATH JCJIOBYIO KOMMYHHUKAIUIO B
YCTHOW M IMCbMEHHOHN (hopMax Ha HHOCTPAHHOM (aHTIIHMICKOM) sI3BIKE.

HepeBem/ITe JAHHBIC CJIOBOCOYCTAHUA U COCTABbTC HEOOJIBIION TEKCT, UCTIOJIB3YS UX B IPEIJIOKECHUAX.

Management, to accomplish desired goals and objectives, available resources, efficiently and effectively,
comprise planning, organizing, staffing, leading or directing, to control an organization, the purpose of accomplishing a
goal, resourcing, manipulation of human resources, financial resources, technological resources, natural resources,
human action, including design, to facilitate the production of useful outcomes from a systems, to have the power and
responsibility to make decisions to manage an enterprise, corporate policy, multinational companies, the board of
directors, chief executive officer.

Bapuant 10.

Ha ocHOBaHMu crocoOHOCTH MNPUMECHATL COBPEMCHHBIC KOMMYHUKATHBHBIC TCXHOJOTHMHU, B TOM YHCJIC Ha
WHOCTPAaHHOM(BIX) S3bIKe(axX), IS aKaJeMHYEeCKOTO W TNPOo(ecCHOHATBFHOTO B3aWMOICHCTBHS IPOJECMOHCTPHPYHUTE
CIIOCOOHOCTH TNIPUMEHATE COBPEMEHHBIE KOMMYHHUKATUBHBIEC TEXHOJIOTUU W OCYIICCTBIIATH ACJIOBYI0O KOMMYHHUKAIIUIO B
YCTHOH M MMCBMEHHOHM (OpMax Ha HHOCTPaHHOM (aHTIIHHCKOM) si3bIKe. CocTaBbTe HEOOIBIIOE COOOIIEHIE, HCTIONB3YS
JaHHBIE BOIIPOCHI.

If you were the boss of the company, what would you change?

If you are presently self-employed - why did you decide to be so?

What do you have to do to become self-employed in your country?

What is a recession?

What businesses will have the most problems during the recession?

Has your country experienced recession? Did it affect your company?

To whom should business be most responsible - to their employees, their customers or their shareholders?
Do you think technology is a must to grow a business?

N~ WNE

Bapuanr 11.

Ha ocHoBanmu crocoOHOCTH NPpUMCHATH COBPEMCHHBIC KOMMYHUKATHUBHBIC TEXHOJIOTMH, B TOM YHCJIC Ha
HHOCTpaHHOM(BIX) f3bIKe(aX), IS aKaJeMHUYeCKOTO M MIPO(ECCHOHAIFHOTO B3aMMONCHCTBHSA IPOJCMOHCTPHPYHUTE
CII0COOHOCTH NPUMCHATL COBPEMCHHBIC KOMMYHUKATUBHBIC TCXHOJIOTHHU OCYHICCTBJIITH ACJIOBYHO KOMMYHUKAIIUIO B
YCTHOM M NUCbMEHHOH (opMax Ha HMHOCTpaHHOM (aHTJIMKICKOM) si3blke. [IpounTaliTe NaHHBIE NPEATIOKEHHS H
COCTaBbTC HAa UX OCHOBEC KOMMGHTapHﬁ.

Perhaps the most important factor in successful marketing is the "corporate vision." Surprisingly, it is largely
neglected by marketing textbooks, although not by the popular exponents of corporate strategy - indeed, it was perhaps
the main theme of the book by Peters and Waterman, in the form of their "Superordinate Goals." "In Search of
Excellence” said: "Nothing drives progress like the imagination. The idea precedes the deed.” 2 If the organization in
general, and its chief executive in particular, has a strong vision of where its future lies, then there is a good chance that
the organization will achieve a strong position in its markets (and attain that future). This will be not least because its
strategies will be consistent and will be supported by its staff at all levels. In this context, all of IBM's marketing
activities were underpinned by its philosophy of "customer service,” a vision originally promoted by the charismatic
Watson dynasty. The emphasis at this stage is on obtaining a complete and accurate picture.

A "traditional" - albeit product-based - format for a "brand reference book" (or, indeed, a "marketing facts
book™) was suggested by Godley more than three decades ago:

1. Financial data—Facts for this section will come from management accounting, costing and finance
sections.

2. Product data—From production, research and development.

3. Sales and distribution data - Sales, packaging, distribution sections.

4. Advertising, sales promotion, merchandising data - Information from these departments.

5. Market data and miscellany - From market research, who would in most cases act as a source for this
information. His sources of data, however, assume the resources of a very large organization. In most organizations they
would be obtained from a much smaller set of people (and not a few of them would be generated by the marketing
manager alone).

Bapuant 12.

Ha ocHoBanum criocoOHOCTH MIPUMEHATE COBPEMCHHBIC KOMMYHUKATHUBHBIC TEXHOJIOTMH, B TOM YHCJIC Ha
WHOCTPAaHHOM(BIX) f3bIKe(aX), U1 aKaAeMHUYEeCKOTO M MPO(EeCcCHOHAIBFHOIO B3aMMOJEHCTBHSA NPOAEMOHCTPHPYHTE
CIIOCOOHOCTD MIPUMEHATH COBPEMEHHBIE KOMMYHUKATUBHBIC TEXHOJIOTUN W OCYIIECTBIIATH JCJIOBYIO KOMMYHHKAIUIO B
YCTHOM 1 MMCEMEHHOH (popMax Ha HHOCTPAHHOM (aHTTIMHCKOM) SI3BIKE.

[Ipouwnraiite pparMeHT B COCTaBbTE KPATKYIO AaHHOTAIHIO TEKCTA.

In a general context, a business manager is a person who manages the work of others in order to run a business
efficiently and make a large profit. He or she should have working smarts of the following areas, and may be a
specialist in one or more: sales, marketing, and public relations; research, operations analysis, data processing,
mathematics, statistics, and economics; production; finance; accounting, auditing, tax, and budgeting; purchasing; and
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personnel. Other technical areas in which a business manager may have expertise are law, science, physics, and
computer programming.

In the context of the music industry, a business manager is a representative of musicians and/or recording
artists, whose main job is to supervise their business affairs, and the proper handling of their financial matters. The role
as it is understood today was largely originated (and the term coined) by Allen Klein, who represented numerous
performers through the years, helping them to both invest their incomes wisely and to recover unpaid (or underpaid)
royalties and fees.

K. Blanchard writes that a good manager does not necessarily need to spend a lot of time with his or her
employees. Good managers make every minute count, and do their best to make sure everyone at the company is
successful.

Management in all business and organizational activities is the act of getting people together to accomplish
desired goals and objectives using available resources efficiently and effectively. Management comprises planning,
organizing, staffing, leading or directing, and controlling an organization (a group of one or more people or entities) or
effort for the purpose of accomplishing a goal. Resourcing encompasses the deployment and manipulation of human
resources, financial resources, technological resources, and natural resources.

Because organizations can be viewed as systems, management can also be defined as human action, including
design, to facilitate the production of useful outcomes from a system. This view opens the opportunity to ‘manage’
oneself, a pre-requisite to attempting to manage others.

Bapuant 13.

Ha ocHoBanuu CHOCO6HOCTI/I NMPUMEHATH COBPCMCHHBIE KOMMYHUKATHBHBIC TEXHOJOTHWH, B TOM YHCIIC Ha
MHOCTPaHHOM(BIX) si3bIKe(ax), Al aKaAeMHUYECKOro M MpO(eCcCHOHAIFHOIO B3aMMOJECHCTBHS INPOAEMOHCTPUpYHTE
CHOCO6HOCTI> MPUMEHATH COBPEMEHHBIC KOMMYHUKATUBHBIC TEXHOJOTUN U OCYIICCTBJIATH JACJIOBYIO KOMMYHHKAIUIO B
YCTHOH ¥ MUCBMEHHOHN (pOpMax Ha HHOCTPAHHOM (aHTJIMHACKOM) si3bIke. [IpounTaiite GparmMeHT 1 cocTaBbTE KPaTKYIO
AHHOTAIUIO TCKCTA.

A market is any one of a variety of systems, institutions, procedures, social relations and infrastructures
whereby parties engage in exchange. While parties may exchange goods and services by barter, most markets rely on
buyers offer their goods or services (including labor) in exchange for money (legal tender such as fiat money) from
buyers. For a market to be competitive there must be more than a single buyer or seller. It has been suggested that two
people may trade, but it takes at least three persons to have a market, so that there is competition on at least one of its
two sides. However, competitive markets rely on much larger numbers of both buyers and sellers. A market with single
seller and multiple buyers is a monopoly. A market with a single buyer and multiple sellers is a monopsony. These are
the extremes of imperfect competition. In mainstream economics, the concept of a market is any structure that allows
buyers and sellers to exchange any type of goods, services and information. The exchange of goods or services for
money is a transaction. Market participants consist of all the buyers and sellers of a good who influence its price. This
influence is a major study of economics and has given rise to several theories and models concerning the basic market
forces of supply and demand. There are two roles in markets, buyers and sellers. The market facilitates trade and
enables the distribution and allocation of resources in a society. Markets allow any tradable item to be evaluated and
priced. A market emerges more or less spontaneously or is constructed deliberately by human interaction in order to
enable the exchange of rights (cf. ownership) of services and goods.

Bapuant 14.

Ha ocnHoBanum crocoOHOCTH MPUMEHATH COBPEMCHHBIEC KOMMYHUKATUBHBIC TEXHOJIOTMH, B TOM YHCJIC Ha
HHOCTPAaHHOM(BIX) f3bIKe(ax), IS aKaJeMHYeCKOr0 M TNpo(ecCHOHATHLHOTO B3aMMOAEHCTBHS IPOJEMOHCTPHPYHTE
CIIOCOOHOCTE MMPUMEHATH COBPEMEHHBIE KOMMYHUKATUBHBIC TEXHOJIOTUN U OCYIIECTBIIATH JACJIOBYIO KOMMYHHKAIUIO B
YCTHOM M MHCBMEHHOH (OpMax Ha MHOCTPAHHOM (AaHTIIMHCKOM) si3bIKe. [IpounTaiite dparmMeHT 1  cocTaBbTE KPaTKYIO
AHHOTAlUIO TEKCTA.

The study of actual existing markets made up of persons interacting in space and place in diverse ways is
widely seen as an antidote to abstract and all-encompassing concepts of “the market” and has historical precedent in the
works of Fernand Braudel and Karl Polanyi. The latter term is now generally used in two ways. First, to denote the
abstract mechanisms whereby supply and demand confront each other and deals are made. In its place, reference to
markets reflects ordinary experience and the places, processes and institutions in which exchanges occurs. Second, the
market is often used to signify an integrated, all-encompassing and cohesive capitalist world economy. A widespread
trend in economic history and sociology is skeptical of the idea that it is possible to develop a theory to capture an
essence or unifying thread to markets. For economic geographers, reference to regional, local, or commodity specific
markets can serve to undermine assumptions of global integration, and highlight geographic variations in the structures,
institutions, histories, path dependencies, forms of interaction and modes of self-understanding of agents in different
spheres of market exchange.! Reference to actual markets can show capitalism not as a totalizing force or completely
encompassing mode of economic activity, but rather as "a set of economic practices scattered over a landscape, rather
than a systemic concentration of power".

Bapuanr 15.
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Ha ocHoBanmu cnocoOHOCTH MIPUMEHATE COBPEMCHHBIC KOMMYHHUKATHUBHBIC TCXHOJIOTMHM, B TOM YHCJIC Ha
MHOCTpaHHOM(BIX) s3bIKe(aX), JUIA aKaJeMHYECKOTO W MPo(ecCHOHATBLHOTO B3aMMOACHCTBHS IPOJEMOHCTPUPYITE
CIIOCOOHOCTH TIIPUMEHATE COBPEMEHHBIE KOMMYHUKATUBHBIC TEXHOJIOTUN W OCYIIECTBJIATH ACJIOBYIO KOMMYHHUKAUIO B
YCTHOH ¥ MUCBMEHHOHN (OpMax Ha HHOCTPAHHOM (aHTIIMHCKOM) si3bIke. [IpounTaiite GparmMeHT 1 coCTaBbTE KPaTKYIO
AHHOTAIIMIO TEKCTA.

Although many markets exist in the traditional sense — such as a marketplace — there are various other types
of markets and various organizational structures to assist their functions. The nature of business transactions could
define markets. Financial markets facilitate the exchange of liquid assets. Most investors prefer investing in two
markets, the stock markets and the bond markets. NYSE, AMEX, and the NASDAQ are the most common stock
markets in the US. Futures markets, where contracts are exchanged regarding the future delivery of goods are often an
outgrowth of general commodity markets. Currency markets are used to trade one currency for another, and are often
used for speculation on currency exchange rates. The money market is the name for the global market for lending and
borrowing. Prediction markets are a type of speculative market in which the goods exchanged are futures on the
occurrence of certain events. They apply the market dynamics to facilitate information aggregation. A market can be
organized as an auction, as a private electronic market, as a commodity wholesale market, as a shopping center, as a
complex institution such as a stock market, and as an informal discussion between two individuals. Markets of varying
types can spontaneously arise whenever a party has interest in a good or service that some other party can provide.
Hence there can be a market for cigarettes in correctional facilities, another for chewing gum in a playground, and yet
another for contracts for the future delivery of a commaodity. There can be black markets, where a good is exchanged
illegally and virtual markets, such as eBay, in which buyers and sellers do not physically interact during negotiation.
There can also be markets for goods under a command economy despite pressure to repress them.

IHEPEYEHDb 9K3AMEHAIIMOHHBIX BOITPOCOB

JJIeKTPOHHOE TeCTUPOBAHME

3aganue
[lopsiiKOBBII HOMED 3a1aHus 1
Tun 1
Bec 1
The supervises other executives, including a number of vice presidents who oversee various
corporate functions

CEO

ClIO

chief operating officer

chief financial officer
3aganue
[TopsiiKOBBII HOMED 3a/1aHus 2
Tun 1
Bec 1
As long as has the confidence of the board of directors, he or she generally is permitted a great deal of
freedom in running a corporation

a CEO

aCIO

a chief financial officer

a chief operating officer
3amanme
ITopsaKOBBIA HOMEp 33JaHUS 3
Tun 1
Bec 1
The came onto the corporate scene as high technology became a crucial part of U.S. business
affairs in the late 1990s

the chief information officer

the chief financial officer

the vice president

the chief operating officer
3ananue
ITopsinkoBEIi HOMEp 3aaHus 4
Tun 1



http://en.wikipedia.org/wiki/Marketplace
http://en.wikipedia.org/wiki/Liquid_assets
http://en.wikipedia.org/wiki/Stock_market
http://en.wikipedia.org/wiki/Bond_market
http://en.wikipedia.org/wiki/NYSE
http://en.wikipedia.org/wiki/AMEX
http://en.wikipedia.org/wiki/NASDAQ
http://en.wikipedia.org/wiki/Futures_market
http://en.wikipedia.org/wiki/Commodity_market
http://en.wikipedia.org/wiki/Currency_market
http://en.wikipedia.org/wiki/Money_market
http://en.wikipedia.org/wiki/Prediction_markets
http://en.wikipedia.org/wiki/Auction
http://en.wikipedia.org/wiki/Private_electronic_market
http://en.wikipedia.org/wiki/Stock_market
http://en.wikipedia.org/wiki/Black_market
http://en.wikipedia.org/wiki/EBay

Bec | 1

3amanue
IlopsiiKOBBIA HOMED 3aaHus 5
Tun 1
Bec 1
Colin gets well with people

on

in

at

with
3amanue
ITopsiiKOBBLA HOMED 3aaHus 6
Tun 1
Bec 1
Ann Reagan is the

sales manager

sale manager

manager of sales

sale’s manager
3ananue
[lopsiiKOBBII HOMED 3a1aHus 7
Tun 1
Bec 1
Is it more important to to the agenda or generate new ideas?

stick

follow

get

adopt
3aganue
[TopsiiKOBBII HOMED 3a/1aHus 8
Tun 6
Bec 1
Bribepure mpaBUIIEHBIN OTBET.
A) The service sector provides services of various kinds such as transport or distribution, but does not
manufacture goods
B) The service sector provides services of various kinds such as transport, distribution and manufacturing
goods

A - ma, B - Her

A-nma,B-na

A - Her, B - HeT

A - mer, B - na
3amanme
ITopsaKOBBIA HOMEp 33JaHUS 9
Tun 6
Bec 1
Bribepure npaBUIBHBIN OTBET.
A) Global image-making, however, is a lengthy and costly business.
B) Global image-making, however, is a short and cheap business.

A - ner, B - Her

A-na,B-na

A - mert, B - na

A - na, B - mer

3ananue

TTopsAKOBBIA HOMED 33 JaHHS | 10




Tun 6

Bec 1

Bribepure npaBuiIbHBII OTBET.

C) Global image-making, however, is sometimes a costly business.
D) Global image-making, however, maybe a lengthy and costly business.
A - mer, B - HEeT
A-na,B-na
A - mert, B - na
A - na, B - mer
3aganue
[TopsaKOBEIA HOMEp 3aJaHHS 11
Tun 6
Bec 1

Bribepure npaBMIBHBIN OTBET

A)

A sole proprietorship legally doesn’t end when an owner dies or becomes incapacitated, although someone

may inherit the assets and continue to operate the business

B) A sole proprietorship ends when an owner becomes incapacitated.
A - ner, B - Her
A -na, B - na
A -wuet, B - na
A - na, B - HeT
3aganue
[TopsAKOBEI HOMEp 3aJaHHS 12
Tun 6
Bec 1
Bribepure mpaBUIBHBIN OTBET.
A) GDP shows the market value of the goods an economy produces, but it does not weigh a nation's quality of
life
B) GDP shows the market value of the goods and services an economy produces, but it does not
weigh a nation's quality of life
A - mert, B - na
A-na,B-na
A - Her, B - Her
A - na, B - met
3ananue
[TopsiikoBEIi HOMEp 3aJaHusl 13
Tun 6
Bec 1
Bribepure npaBUIBHBIN OTBET.
A) Corporations raise the necessary capital only by selling stock (ownership shares in their assets) to insurance
companies, banks and pension funds
B) Corporations raise the necessary capital largely by selling stock (ownership shares in their assets) or bonds
(long-term loans of money) to insurance companies, banks, pension funds, individuals, and other investor.
A - met, B - na
A-nma,B-na
A - Her, B - HeT
A - na, B - Her
3amanme
ITopsAKOBBIM HOMEp 33JaHUS 14
Tun 6
Bec 9

Bribepure npaBuiIbHBII OTBET.

A)
B)

The financial district, known simply as 'the City', occupies one square mile of central London.
The financial district, known simply as 'the City', occupies one square mile of western London.

|A-zxa,B-HeT




A-nma,B-na

A - ner, B - HeT

A -wuer,B - na
3amanme
ITopsaKOBBIM HOMEp 3aJaHUS 15
Tun 6
Bec 1

Bribepure npaBUIbHBII OTBET.
A) In contrast to the entertainment district in the West End of London, the City is almost deserted at night.
B) In contrast to the entertainment district in the East End of London, the City is almost deserted at night.

A - na, B - Her

A-na,B-na

A - mer, B - HEeT

A - mert, B - na
3aganue
[opsaKOBEIA HOMEp 3aJaHHS 16
Tun 6
Bec 1

Bribepure mpaBUIIEHBIN OTBET.

A) The corporation is a voluntary association of owners, known as stockholders, who form a business
enterprise governed by a complex set of rules and customs
B) The corporation is a voluntary association of owners, known as underwriters, who form a business

enterprise governed by a complex set of rules and customs

A - na, B - "Her

A-na,B-na

A - Her, B - Her

A - mert, B - na

3ananne

ITopsiIKOBBII1 HOMED 3a/laHusl 17
Tun 3
Bec 1

YcTaHOBUTE COOTBETCTBUS

enclose BKJIA/IBIBATh B KOHBEPT

contribute cojeiicTBOBaTh

collaboration COTPYAHHYECTBO C KOHKYPEHTAMH
3ananue

ITopsiikoBBIi HOMEp 3aJaHusl 18

Tun 3

Bec 1

VY CcTaHOBHTE COOTBETCTBHUSI

launch IpeANPUHUMATD, BBIITYCKATh
overalls CIIELl. OJIeK1a

forthcoming MIPECTOSIINI

3amanme

ITopsiiKoBbII HOMEp 3aAaHUs 19

Tun 3

Bec 1

VCcTaHOBHTE COOTBETCTBHUS

authority BJIACTh, aBTOPUTET

range ACCOPTUMEHT




| contribute COJIECTBOBATH
3aganue
[TopsAKOBEIA HOMEp 3aJaHHS 20
Tun 3
Bec 1

YcTaHOBHTE COOTBETCTBHUSA

a vocational training

npodeccroHaIbHAs TTOATOTOBKA

a probation CTXHUPOBKA, HCTIBITATEBHbIH CPOK
fringe benefits JIOTIOJTHATENBHbIE BBIIUIATH K 3apIUIaTe
3aganue

[TopsAKOBEIA HOMEp 3aJaHHS 21

Tun 3

Bec 1

VYcTaHOBHTE COOTBETCTBUSI

a probation CTaXMPOBKA, UCTIBITATENBLHBIN CPOK
fringe benefits JIOTIOJTHUTENbHBIE BBILIATHI K 3apIuiaTe
outgoing Pacxo/ibl, MIATEKHU

3aganue

[opsaKOBEIA HOMEp 3aJaHHS 22

Tun 3

Bec 1

VYcTaHOBHTE COOTBETCTBUS

bi-lingual JIBYSI3BIYHBIN

a vacancy BaKaHCHS

redundant YBOJICHHBIH, TOTEPSBIINI paboTy
3aganue

[opsaKOBEIA HOMEp 3aJaHHS 23

Tun 3

Bec 1

VY cTaHOBHTE COOTBETCTBUSI

a subsidiary

“nodepHsis” KOMIAHUS

an interviewee HMHTEPBLIOHUPYEMBbIH
an interviewer HUHTEPBBIOEP
3aganue

[TopsaKOBEI HOMEp 3aJaHHS 24

Tun 3

Bec 1

YCcTaHOBHTE COOTBETCTBHUSI

recruitment

KOMIIJICKTOBAHHUE JIMYHOI'O COCTaBa

commensurate COU3MEPATH

a fiscal year OIOKETHBIH TOJL
3amanme

[TopsiiKOBBII HOMED 3a/1aHus 25

Tun 3

Bec 1

YcTaHOBHTE COOTBETCTBUS

commensurate COU3MEPATH

a fiscal year OIOKETHBIN TOJ
temporal BpPEMEHHBIN




3ananue

TTopsAAKOBBIA HOMED 33 JaHHS 26
Tun 4
Bec 1

BcraBeTe mponymenHoe cioBo: Schultz didn’t sound very confident in Spanish or English.
either

3aganue

[TopsaKOBEIA HOMEp 3aJaHHS 27

Tun 4

Bec 1

BcrassTe mponymmenHoe cioro: While you’ve been talking to Miss Soto, I’ve

refreshing my memory of

your C.v.
been

3aganue

[opsaKOBEIA HOMEp 3aJaHHS 28

Tun 4

Bec 1

BcraspTe mponymenHoe cioBo: Where do you expect to be ten years’ time?
in

3aganue

[opsaKOBEIA HOMEp 3aJaHHS 29

Tun 4

Bec 1

BcraBere mponymentoe cioso: | see a young man who may well be smart but who really know where
he’s going.

doesn’t

3aganue

[opsaKOBEIA HOMEp 3aJaHHS 30

Tun 4

Bec 1

BcraBpTe mponymerHoe cioBo: He’s much more ambitious she is!

than

3aganue

[TopsaKOBEIA HOMEp 3aJaHHS 31

Tun 4

Bec 1

BcraBeTe mponymenHoe cioBo: I get the impression that Dick’s better

working with people.

at

3anaHue

ITopsiikoBEIi HOMEp 3aJaHusl 32
Tun 1
Bec 1

Although the United States has experienced some periods of

was in short supply, immigrants tended to come when jobs were plentiful

unemployment and other times when labor

high

large

big

low
3ananue
ITopsinkoBEIi HOMEp 3aaHus 33
Tun 1




Bec

|1

The Iltalians too tend to feel that the main purpose of meetings is to assess the mood of those present and reinforce

-spirit

team

club

member

class
3aganue
[TopsAKOBEI HOMEp 3aJaHHS 34
Tun 1
Bec 1
Hold an informal fact-finding meeting with the Germans and you can expect a battery of questions

searching

searched

search

searches
3aganue
[opsaKOBEI HOMEp 3aJaHHS 35
Tun 1
Bec 1

Disagree with the French
verbal combat

even a minor point and they will take great pleasure in engaging in spirited

on

in

at

for
3aganue
[opsaKOBEIA HOMEp 3aJaHHS 36
Tun 1
Bec 1

Try to put pressure

the Japanese in a negotiation and you will be met with stony silence

on

in

at

of
3aganue
[opsaKOBEI HOMEp 3aJaHHS 37
Tun 1
Bec 1
The came onto the corporate scene as high technology became a crucial part of U.S. business
affairs in the late 1990s

the chief information officer

the chief financial officer

the vice president

the chief operating officer
3ananue
ITopsiikoBEIi HOMEp 3aJaHusl 38
Tun 1
Bec 1

The financial district, known simply as 'the City', occupies one square mile of

central London

western London




eastern London

central Washington

3amanme

[TopsiikoBEIN HOMEp 3aJaHusl 39
Tun 1
Bec 1

Bringing together the best creative talent in the advertising industry usually ends up costing the

earth

moon

sun

Mars
3amanme
ITopsaKOBBIM HOMEp 3aJaHUS 40
Tun 1
Bec 1

Global image-making

is a lengthy and costly business

is a short and cheap business

is sometimes a costly business

maybe a lengthy and costly business

3aganue

[opsaKOBEIA HOMEp 3aJaHHS 41
Tun 1
Bec 1

Women generally are spending a larger proportion of their lives in

paid employment

paying employment

good- paid employment

lower- paid employment

3aganue
[opsaKOBEIA HOMEp 3aJaHHS 42
Tun 1
Bec 1
More than a quarter of women with children the age of five go out to work.
under
in
below
less
3aganue
ITopsAKOBBIM HOMEp 33JaHUS 43
Tun 1
Bec 1
I'll promise to put Ann’s request a new post to the Directors' meeting next week
for
about
with
to
3amanme
ITopsiikoBbII HOMEp 3a/1aHus 44
Tun 1
Bec 1
Sheila Gordon is about the new offices
coming over

coming in




coming to

coming on
3amanme
ITopsaKOBBIM HOMEp 3aJaHUS 45
Tun 1
Bec 1
In two , Joe's department is moving to a new building

months' time

month time

month’s time

monthes' time
3amanme
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Tun 1
Bec 1

Today, Americans consider

> a key to success in numerous modern, high-technology industries.

human capital

humanistic capital

humanitarian capital

humanity capital

3aganue
[opsaKOBEIA HOMEp 3aJaHHS 47
Tun 1
Bec 1
Give him a good mark to his self-respect.

raise

rise

get up

get down
3aganue
[opsaKOBEIA HOMEp 3aJaHHS 48
Tun 1
Bec 1
She thinks he's man in the world

the smartest

a smart

smartest

a smarter
3amanme
ITopsAKOBBIM HOMEp 33JaHUS 49
Tun 1
Bec 1
A typist is someone who letters and reports

types

is typing

type

are typing
3amanme
ITopsAKOBBIM HOMEp 33JaHUS 50
Tun 4
Bec 1

He saw the Industrias Montresor advertisement after the closing

Andrews anyway.

, but he thought he would telephone Joe




date

3amanme

ITopsaKOBBIM HOMEp 3aJaHUS 51
Tun 4
Bec 1

BcraBpTe mponylieHHOe CIOBO

: I’ve just seen an advertisement

the ‘International Herald Tribune’.

in

3amanme

ITopsaKOBBIM HOMEp 3aJaHUS 52
Tun 4
Bec 1

BcraBpTe mponyIieHHOe CIOBO

: I’m very interested, but |

if it’s too late to apply.

wonder

3ananme

[TopsiikoBEIi HOMEp 3aJaHusl 53
Tun 4
Bec 1

BcTaBbTe IPOINYIIEHHOE CI0BO:

year did you finish your PhD?

What

3aganue

[opsaKOBEIA HOMEp 3aJaHHS 54
Tun 4
Bec 1

BceraBbTe MPOMYHICHHOC CJIOBO

: The Software Engineering Manager isn’t going to

meeting customers.

be

3aganue
[opsaKOBEIA HOMEp 3aJaHHS 55
Tun 1
Bec 1
I'd like to start a business my own

of

at

in

by

8. YueOHo-MeTOoqUYeCKOEe M MH(OPMaLHOHHOE 00ecTieyeHue N CLMIIJIMHbI
8.1. Pexomenayemasi iureparypa
OcHoBHas1 y4eOHAsl M HAYYHAas JIATEepaTypa

Tpubynckas, C. A. IIpodeccrnoHambHBIN aHIIMHACKUI A3BIK IS SKOHOMHUCTOB : ydeOHoe mocobume / C. A.
Tpubyuckas. — Mocksa : Poccuiickas tamoxenHas akagemust, 2019, — 138 ¢. — ISBN 978-5-9590-1061-4.

— Tekcr : snexTpoHHBIH // OnexkrponHo-OmOmmorewnas cucrema IPR BOOKS [caiiT]. — URL:
http://www.iprbookshop.ru/93213.html
Bykosckwuii, C. JI. AHrnmiickuii 361K 11 MeHEKepoB : yaeOHoe nocobue / C. JI. BykoBckuit. — Mockasa :

IIpomereii, 2019. — 280 c¢. — ISBN 978-5-907100-86-2. — TekcT : 3JIEKTPOHHBIH // DJIEKTPOHHO-
oubnuoteunas cucrema IPR BOOKS : [caiit]. — URL: http://www.iprbookshop.ru/94403.html

JlonoJIHNTeIBHAS JIUTEPATYPA

Jlykuna, JI. B. Kypc anrnmiickoro s3bika juis MaructpanToB. English Masters Course : yueGHOe mocobue s
MarucTpaHTOB 10 Pa3BUTHIO W COBEPLICHCTBOBAHHUIO OOLIMX M TNPEIMETHBIX (IEITOBOM aHTIMHCKUI SI3BIK)
komriereHmi / JI. B. Jlykuna. — Boponex : BopoHexckuil rocyjapcTBeHHBIH apXUTEKTYPHO-CTPOUTENBHBIN
yuuepcurer, ObC ACB, 2014. — 136 ¢. — ISBN 978-5-89040-515-9. — TekcT : 3J1€KTpOHHBIH //
DnexTpoHHO-0ubHoTeunas cucrema IPR BOOKS : [caiit]. — URL: http://www.iprbookshop.ru/55003.html
Paszymonckas, B. A. TlpodeccuoHaabHO OPUEHTUPOBAHHAS KOMMYHHWKAIUS HA AHTJIIMHCKOM S3bIKE IS
skoHOMHCTOB = Professionally-oriented Communication in English for Economists : yae6HO0€e mocobue / B. A.
Pasymonckas, H. B. Knmumosuuy, FO. E. BanskoBa. — KpacHosipck : CuOupckuii penepabHbIii YHUBEPCHUTET,



2018. — 212 c. — ISBN 978-5-7638-3879-4. — TekcT : 3JICKTPOHHBIN // DICKTPOHHO-OHOIHOTCUHAS
cucrema IPR BOOKS : [caiit]. — URL.: http://www.iprbookshop.ru/84101.html

8.2. Pecypchl mHGOPMALMOHHO-TeIeKOMMYHUKALUOHHOM ceTH « AHTepHeT»
- https://www.goethe.de/ins UacturyT I'ete

- http://begin-english.ru/samouchitel?

- https://www.cambridgeenglish.org/learning-english

- https://www.bbc.co.uk/learningenglish/

- https://www.lingvolive.com

- https://learnenglish.britishcouncil.org

9. MaTepua/IbHO-TEXHHYECKOe o0ecredeHne TUCIMIINHbI

Omnmcanne MaTepraIbHO-TEXHUIECKOI 0a3bl, HeOOXOIMMOM I OCYIIECTBICHUS 00pa30BaTENFHOTO IIpoIiecca
10 AWCUMIUIMHE TPEICTABICHO B MPWIOKEHUN 7 «CBeleHHsA O MaTepHaIbHO-TEXHMUECKOM O00ECTICUeHHN MPOTPAMMBI
BEICIIIETO 00pa30BaHUS — TPOTPaMMBI MarucTpaTypbl HampapieHHs moarotoBku 38.04.04 «[ocymapcTBeHHOE U
MYHHUIOUIAIBHOE YIPABICHHUEY.

10. Ilepeyenb MH(POPMALMOHHBIX TEXHOJIOT M, HCIIOJb3yeMbIX IIPH OCYLIECTBJIEHUH 00pPa30BaTeJbLHOI0
npouecca no AMCUUIJIMHE, BKJIIOYas NIPporpaMMHoe odecrieyeHne, COBpeMeHHbIe PodecCHOHATBbHBIE 6a3bI
JAaHHBIX 1 THPOPMALMOHHBIE CIPABOYHBIE CHCTEMBI

IIporpammuoe o6ecrieuenie AHO BO OVYDII, spnsromieecs 4YacTbi0 3JICKTPOHHOW HH(POPMAIMOHHO-
00pazoBaTesbHO cpe/ibl U Oa3upyloleecs Ha TeJICKOMMYHHUKAIIMOHHBIX TEXHOJIOTHAX:

® TPEHHWHIOBBLIE U TECTUPYIOIIKE IPOTPAMMBI;

® UHTEJUIEKTyaJlbHbIC POOOTH3NPOBAHHBIE CHCTEMbI OIIEHKH Ka4eCTBA BHIMOJIHEHHS padoT.

WudopmanronHble 1 poOOTH3MPOBAHHBIE CHCTEMBI, TPOTPAMMHBIE KOMILIEKCHI, IPOrpaMMHOE obecrieueHre
JUISL TOCTyMa K KOMITBIOTEPHBIM 00YJaroNiM, TPEHHHTOBBIM M TECTHPYIOIIIM IPOrpaMMaMm:

o JIK «KOII»;

e P «Kackany.

IIporpammuOe obectieueHne, HEOOXOIUMOE IS peaTH3alliy AUCIIAIUINHEL:

Jluyensuonnoe npozpammuoe obecneuenue (6 mom uucie, OmeyecmeeHH020 NPouU3600Cmea):

Oneparronnas cucrema Windows Professional 10

1O Gpaysep — NPHIOKEHHE OMEPAIIMOHHON CUCTEMBI, TIPeTHA3HAYEHHOE JJIs TpocMoTpa Web-crpanwuin

ITnatdopma mpoBeaeHUs aTTECTAMOHHBIX MTPOIETyP C CIOIb30BaHHEM KaHAOB CBs3H (oTedecTBeHHOE [10)

ITnatdopma npoBenenus sedbuHapos (oteuectBeHHoe [10)

HNudopmanmonnas TexHonorus. OH-MaliH TecTupoBaHue nudpoBoii miathopmel Poeed (oredectBernoe [10)

DNeKTPOHHBIA MHPOPMAIMOHHBIN pecypc. DKCIEepTHRIN HHTEIUICKTYalbHBIH HH)OPMAIIOHHEIH POOOT
ArtTecranus aceccopoB (otedectBeHHOE [10)

WudopmannonHas TEXHOIOTHS. ATTECTAMOHHBIH HHTEIUIEKTYJIbHBIH HH(GOpMannOHHbII poOOT KOHTPOJIS
opurnHaNbHOCTH 1 Tipodeccnonammma « MNP KOID» (oreuectBernoe [10)

DONeKTpOHHBIA HHPOPMAIMOHHBIH pecype «JInuHast ctymus obydatomerocs» (oredectBeHHOE [10)

C80600H0 pacnpocmpansiemoe npoepammuoe obecneyeHue (6 mom 4ucie ome4ecmseHHo20 NPoU3B00Cmea):

Moii Oduc Beb-pemakropst https://edit.myoffice.ru (oreuecrsernnoe I10)

1O OpenOffice.Org Calc.

http://gsp.su/tools/onlinehelp/about_license_gpl_russian.html

I10 OpenOffice.Org.Base

http://gsp.su/tools/onlinehelp/about_license_gpl_russian.html

1O OpenOffice.org.Impress

http://gsp.su/tools/onlinehelp/about_license_gpl_russian.html

1O OpenOffice.Org Writer

http://gsp.su/tools/onlinehelp/about_license_gpl_russian.html

1O Open Office.org Draw

http://gsp.su/tools/onlinehelp/about_license_gpl_russian.html

ITO «bnOKHOT» - CTaHIAPTHOE MPUIIOKEHHE onepalinoHHoi cucteMbl (MS Windows, Android u T.1.),

MpeIHa3HaYeHHOE I pPaOOTHI C TEKCTaMH;

Cospemennvie npogheccuonanvvle 6aA3bl OAHHBIX.

CroBaps ABBYY Lingvo https://www.lingvolive.com/ru-ru

Peectp npodeccronansHbIx cranaapTos https://profstandart.rosmintrud.ru/obshchiy-informatsionnyy-
blok/natsionalnyy-reestr-professionalnykh-standartov/reestr-professionalnykh-standartov/

Peectp CTyIeHTOB/OpAMHATOPOB/ACIIUPAHTOB/aCCUCTEHTOB-CTaxepoB https://www.mos.ru/karta-
moskvicha/services-proverka-grazhdanina-v-reestre-studentov/

Hayunas anextponnas 6ubnuoreka. http://elibrary.ru

OnexkrpoHHo-Onubauoreunas cucrema IPRbooks (OBC IPRbooks) — anexktpoHHas OuOmMoTeka HO BceM
OTpacisiM 3HaHUA



https://www.cambridgeenglish.org/learning-english
https://www.bbc.co.uk/learningenglish/
https://www.lingvolive.com/
https://www.lingvolive.com/ru-ru
https://profstandart.rosmintrud.ru/obshchiy-informatsionnyy-blok/natsionalnyy-reestr-professionalnykh-standartov/reestr-professionalnykh-standartov/
https://profstandart.rosmintrud.ru/obshchiy-informatsionnyy-blok/natsionalnyy-reestr-professionalnykh-standartov/reestr-professionalnykh-standartov/
https://www.mos.ru/karta-moskvicha/services-proverka-grazhdanina-v-reestre-studentov/
https://www.mos.ru/karta-moskvicha/services-proverka-grazhdanina-v-reestre-studentov/
http://elibrary.ru/

http://www.iprbookshop.ru
Hugpopmayuonno-cnpasounvie cucmembt.

e CnpaBouHO-TIpaBoBas cuctema «I'apaHT»;

¢ CmpaBouno-nipaBoBas cuctema «KoucynpranT [1mocy.



http://www.iprbookshop.ru/

