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1. lesau 1 3224 AU CHUATTHHBI
Ilens oucyunaunsl - chopMuUpOBaTH CIOCOOHOCTH W TOTOBHOCTH YYaCTBOBATh B MEXKKYIIBTYPHBIX KOHTAKTaX B
WCIIONB30BaTh IMOTCHIINAN WHOCTPAHHOTO (AHTIHICKOT0) s3bIKa JUIA  TIONYYCHHUS
poQeCCHOHATHFHO 3HAYUMON WH(OPMAIMH, YIaCTBOBATh B OGHUIIMATHFHOM W HEOPHUIMATHHOM OOIICHHH, aJCKBATHO
peanu3ys KOMMYHHUKATHBHBIC YMCHUSI.

3aoauu oucyuniunol:

- YUUTBIBATH CHCTEMY LIEHHOCTEH, CTEPCOTHIIOB KOMMYHHUKAITUH, HOPMBI OOIICHHST HHOSA3BIYHOU KYIBTYPHI;

- OCYIIECTBJIATh KPUTUUCCKUH aHaIM3 HHGOPMAIINHU, TPAHCIUPYEMOH CPEeICTBAMH HHOCTPAHHOT'O S3BIKA;

- MPOSBJIAITH TOJICPAHTHOCTH M SMIIATHIO B OOIICHHUH C MPEICTABUTEISIMHA POJTHONW U HHOSI3BIYHOMN KYJIBTYPHI;

- CTUMYJIUPOBATh UHTEIJIEKTYAJIbHOE U SMOIIMOHAILHOE pa3BUTHE JIMUYHOCTH, OBJIaJIEHUE ONPE/IECIICHHBIMU
KOTHUTHBHBIMH ITPUEMaMHU, ITO3BOJISIFOIIUME COBEPIIATh KOMMYHHUKATHBHYIO M TI03HABATEIBHYIO JICATCIBHOCTD.

npodeccronansHoOl  cdepe,

2. MecTo qucuunjauHbl B cTpyktype OIT
Jucnuruinaa «MHOCTpaHHBIH S3BIK B TpodeccroHaNbHOM chepe (AHMIMICKAN S3BIK)» OTHOCHUTCS K
obs3atenbHON yact brioka 1.

3. [Inanupyemble pe3yabTAaThl 00yUYeHNs M0 TUCITUTLINHE
OOyuaronumiics TOHKSH 00J1afaTh CIEAYIONICH
VHUBEPCAbHOU KOMNEeMmeHYUel.

VK-4. Cnocoben

NPUMCHATL COBPEMCHHBIC

KOMMYHHUKAaTUBHBIC

TCXHOJIOTMHM, B TOM YHCJIC Ha

HMHOCTpaHHOM(BIX) A3bIKe(aX), ISl AKaJJEMHIECKOT0 U IPOQPECCHOHATBHOTO B3aUMOICHCTBUS

Pe3y.71bmambt 0C60€HUA ducuunﬂuubt, ycmanoeieHnHnble uudulcamopbt oocmudiceHus Ko.nmemenuuﬁ

HanmeHnoBanue NHankaTopsl 10CTHKEHU T IToka3arenu (MJIaHupyeMble)
KOMIIETEHIINH KOMIIETeHI[NU pe3yJIbTATHI 00yYeHHsI
YK-4. Cniocoben YK-4.1. 3HaTh:
PUMEHATH HemoHcTpupyer UHTErPATUBHLIE | ® CTEPCOTHIIBI PEUCBOrO  OOIICHHS W
COBPEMCHHBIC yMeHus, HEoOXoIMMbIE UL | HOPMBI SI3BIKOBOTO O(hOpMIIEHHSI YCTHBIX M
KOMMYHUKAaTHUBHBIE BBINOJIHEHHS, NHMCBMEHHOTO IEPEBOJA M | MMCHMEHHBIX BBICKA3BIBAHHM C  Y4ETOM
TEXHOJIOTUH, B TOM PERaKTHPOBAHUSA Pa3IMYHBIX | creru(pUKH UHOA3BIYHON KYJILTYPbI
4HuCJIe Ha AKAJIEMUYCCKUX TEKCTOB (pe(bepaTOB, e (0a30ByI0 JIEKCHKY S3bIKa (B o0beMeE
HWHOCTPaHHOM(BIX) 3cce, 0030poB, CTaTel U T.11.); 1500-1800 neKCHYECKMX  €IMHHI) |
SA3bIKE(aX), IS VK-4.2. TEPMUHOJIOTHIO B PAMKaX CHEHaIbHOCTH;
aKaJeMHUYECKOro 1 [pencrasnser PE3YAbTAaThl | o CHHOHMMHYHBIC IrpaMMaTHYCCKHE
npoeccuoHaNbHOrO aKaJeMUYCCKOl M TPOQECCHOHANBHON | KOHCTPYKIMH M KOHTEKCTYalbHBIE W
B3aUMOJCHCTBHSA JEATENBHOCTH Ha Pa3JIMYHBIX HAYYHBIX | cTHIHCTHUCCKHC yeroBus HX
MEpONpUATHAX, BKIIIOYAA | ycrionb3oBaHuss B NpodeccHoHabHOMN
MEKyHapOIHEIE; peun;
YK-4.3. e (a30Bble pEAIMH CTpPaH H3Yy4aeMoro
HemoncTpupyet WHTEIPATUBHBIC | g3p1xq: crienuuKy COLHAILHO-
YMCHHA, HEOOXOMMbIe AL | [ONMTHYECKOro YCTPOMCTBA, KYJABTYPHOM
s¢dexruBHOrO ydacTusA B | W3HM, TPEACTABIEHMA M  IIEHHOCTH,
aKaJeMHUYEeCKHUX U MpO(heCcCCHOHATBHBIX AKTyaJIbHbIE U151 KOMMYHUKALH;
JMCKYCCHSIX; VMeTh
YK-4.4. e oOmartecst (YCTHO W THCHMEHHO) Ha
JleMOHCTpHpYeT MHTeTpaTUBHBIC YMEHHS HHOCTPAHHOM S3BIKE Ha
BBIMOMHATE — pasHBIC  THIBL - MCPEBONA | ppopeccuonanbHble M TOBCETHEBHbBIC
AKaJEMHIECKOTO TEKCTa € HHOCTPAHHOTO | popyy.
(-bIX) Ha TOCYHapCTBEHHBIH S3BIK B | — " HepeBO/HTS
PO ECCHOHATBHEIX LEAX. npodeccCHOHATbHBIE TEKCTBI Ha
WHOCTPAaHHOM  f3BIKE,  OCYIIECTBJIATbH
rpaMOTHBIA  TMOMCK  HWHpOpManuu B
COOTBETCTBHH C IMOTPEOHOCTIMH YIeOHOH 1
npodecCHOHATBHON JeSATEILHOCTH,
JIMYHOTO ¥ PO ECCHOHAIBHOTO Pa3BUTHS;
® YCTaHABIIUBAThH npogecCHOHaNbHBIC
KOHTaKTBl, TPOSBIATH  TOJICPAHTHOCTH,

SMIIATHIO ¥ APYXKEM0ONE TT0 OTHOIIEHHIO K
TPEICTABUTEISIM APYTOH KyIbTYpPHI;

Baajers:

L4 .KOI'HUTHBHBIMH CTpaTCrusiMu,




HaumeHnoBanue
KOMIIETEeHIIMH

NnaukaTopsl 10cTHKEHUIT
KOMIIETEHIIHH

Iloxa3arenu (m1aHupyemble)
pe3yJibTaThl 00y4eHHs

IIO3BOJIAIOITUMHA BI)Ipa6OTaTL
MEpCOHAJIIbHBIC PEKOMCHAAIINU U JIMYHBIA
IJ1aHn HpO(I)eCCI/IOHaJ'II)HOI\/‘I IIOAIrOTOBKH B
obnacTu HWHOCTPAHHOI'O S3bIKa,

L4 HaBbIKaMH HCIIOJIb30BaHUA
HCCIICOOBATCIIBCKUX TEXHOJIOTUI JJISL
BBITIOJIHCHUS MHIUWBUAYAJIbHBIX u
TPYHOIIOBBIX MMPOCKTHBIX BaHaHHﬁ;

L4 CTpaTCrusiMu pe(i)J'IeKCI/II/I n
CaMOOLCHKHU B IJIaHe BJIaJACHUA
Ppa3IMYHbIMH BUaaMu pequoifl

JIEITETLHOCTH HAa HHOCTPAHHOM SI3BIKE;
e  TIOATOTOBJIEHHOM W HENOIrOTOBJIEHHOMN
MOHOJIOTHYECKON U JHAIOTHYECKON PEUBIO
BCceX TUMNOB (COOOIICHWE, JOKIAN, Oecena,
JUACKYCCHSI, CITOp, HHTEPBHIO);

3HaHWs, YMEHUsI U HaBBIKH, ()OPMUpYEMBbIE AUCHUTUIMHON «IHOCTpaHHbI S3BIK B TpodeccHoHaNbHOH chepey,
SIBIISIFOTCS] HEOOX OZIMMBIMHU TSI TIOCIIEAYIOIIEr0 MOATAHOr0 (POPMHUPOBAHMS KOMITETCHIIMH 1 N3Y4EeHUS! TUCIUILIHH.

Memnncummpmapnble CBAI3U C JUCHUILVIMHAMH

Komnerenmus Oransl GOPMHUPOBAHUSI KOMIICTCHIIMH, ONPECIsieMbIe TUCIIMILTHHAMU HaMPaBICHHS
NOAroTOBKH «I'0CyaapCTBEeHHOE M MYHMIIMIIAIIBHOE YIIPABJICHUE»
HavaJIbHbIN NOCJIEAYOLUI HWTOTOBBIN
YK-4 I'ocynapcTBeHHbIE U [TpousBoncTBeHHAs
Cnoco0eH npuMeHATh OH3HEC-KOMM yHHUKAIUH MpaKTHKa: HAy4HO-
COBpPEMEHHBIE uccienoBaTenbCckas pabora
KOMMYHHUKATHUBHBIC WNHocTpaHHbIN SA3BIK B ITonroroBka k mpouexnype

TEXHOJIOTUH, B TOM YHCIIC Ha
HHOCTpaHHOM(BIX) S3bIKE(aX),
JUISL aKaJIEeMUYECKOro U
npoeccoHanbHOro
B3aUMOJEICTBUS

npodeccroHanbHOM chepe

Hamnpasnenus u npoGneMsl
Pa3BUTHS PETMOHAIBHON U
MYHMLIANIAJIbHON
9KOHOMHKH

IIpousBoncTBeHHas
MPaKTHUKa: HAy9HO-
uccienoBaTeabckas pabora

3aIIUTHI U 3aIIUTa
BBIITYCKHOH
KBaJIM(UKAIIMOHHOMN
paboThI

4. O0beM AUCHMILUIUHBI M BUIbI Y4eOHOIi padoThl

VY4eOHBIM ITAHOM TPEyCMATPUBAIOTCS CIICAYIOIUE BUIBI PAOOTHI MO TUCIUILTUHE

Bcero yacoB no ¢oopmam o0yueHus, aK. 4
. Ounas 3aouHasn
Ne i/ Buab! yuyeOHbIX 3aHATHIT
BCEro B TOM BCEro B TOM
qyucie qucie
1 KonTtakTHas padoTa (00beM paGoThl 00yyaoUXCcs BO 12,2
B3aMMO/IeHCTBHM C MpenoaaBarejieM) (Bcero)
1.1 3aHATHS JIEKIIMOHHOT'O THIIA (JICKITUH) 2
1.2 3aHATHS CEMHHAPCKOTO TUMA (TpakTuueckue)*, 8
B TOM YHCJIE:
121 CEeMUHAP-JIUCKYCCHS, 0
MPAKTHYECKUE 3aHATHS 8
1.2.2 3aHATHS CEMHUHAPCKOIO TUIA: J1ab0paTOpHbIE PabOThI
(;rabopaTopHbIe TPAKTHKYMBI)
1.2.3 KYpPCOBOE MPOEKTUPOBAHUE (BBIMOIHEHHUE KYPCOBOM
paboThI)
1.3 KOHTPOJIb MPOMEKYTOYHOM aTTECTALlUU U OLIEHUBAHUE €€ 2,2
pe3yIbTaToB, B TOM YHCIIE:




131 KOHCYJIbTaIMs IPYIIIOBas 1O MOATOTOBKE K 2
MIPOMEKYTOYHOH aTTeCTaly
1.3.2 MIPOX OXKJIEHHUE TIPOMEXKYTOUHOH aTTeCTallu 0,2
2 CamocTrosiTesibHas paGoTa (Bcero) 125
2.1 pabora B JJEKTPOHHOI “HpOpMaNOHHO-
00pa3oBaTeILHON cpesie ¢ 00pa3oBaTEIbHBIMU PECYpCaMU
y4eOHOH OHONMOTEKH, KOMITBIOTEPHBIMH CpEICTBAMHU 125
oO0ydeHuss Uil TOATOTOBKM K  TEKylled "
TIPOMEXKYTOUHOM aTTeCcTalNy, K KypCOBOMY
MIPOEKTUPOBAHMIO (BBHIIOIHEHUIO KYPCOBBIX pabor)
2.2 CaMOCTOATENbHAs paboTa MpPHU MOATOTOBKE K 6,8
MIPOMEXYTOYHOH aTTeCTaluy
3 OO0mas Tpy10eMKOCTh Yachl 144
JAUCUHUTIIHHBI 3a4eTHBIE eANHUIIBI 4
(bopMa IpOMEKYTOUHOH aTTeCTALNH JK3aMeH

*

CemuHap — ceMHHAP-IUCKYCCHUS

I'T - npakTHyeckoe 3aHATHE - TTIOCCAPHBINA TPEHUHT

TT - npakTHyeckoe 3aHsITHE - TECT-TPEHUHT

[I3T - npakTHyeckoe 3aHATHE - T03ETOBOE TECTUPOBAHUE
JIC - npakTuyeckoe 3aHsATHE - JOTMUeCcKas cxema

V]I - cemuHap - 00CyXJJeHUE YCTHOTO J0KIaza

P® — cemunap - o0cyxaenue pedepara

AceccMeHT pedepata - ceMHHap-acecCMeHT pedepara
Bb - BeOunap
VD3 - ceMuHap - 00Cy)KAE€HHE YCTHOTO 3¢Ce

KP - xypcoBoe npoektupoBaHue (padbora)

JIAB - naboparophnas pabora (JabopaTOpHbIN MPAKTUKYM )
AJIT - mpakTU9YeCKOe 3aHATHE - ANTOPUTMUUECKUI TPEHUHT

5. Conep:xanue JuCUUITHHBI
5.1. Copep:xanue pa3esioB 1 TeM

/n

HaumenoBanue
pazzena IUCUUILUINHBI

ConeprxaHue pasena JUCIUIIIHHBL

3aHATOCTD, IIOUCKU
padoTsI

Cumyamusneiti  munumym: JIOKYMEHTBI, HEOOXOAUMBIC COHUCKATENI0 MecTa s
TpynoycrtpoiictBa. HWHTepBblo, cobecemoBanue. JIeWCTBUS, NpeaNpUHUMAEMbIE JUIS
noucka pabotel. ['a3eTHpie 00BsBICHUS O Habope coTpynHHKOB. IlpencraBieHue.
OOcyxneHne ycloBUH paboThI: OmIaTa, OIUIAYMBAEMBIH OTIYCK, CTpPaxOBaHUE.
Dopmupyemvie peuesvie Oelicmeus cmyodenmos: yMETb paccKa3aThb O CBOMX KadecTBax;
yoenuTs paboTonarens B cOOCTBEHHOW KOMIIETEHTHOCTH; PAacCIPOCUTH O COAEPKaHHU
TPYAOBOH [HEATEeNbHOCTH, 00 YCIOBUAX OIUIaTHl TPYHda, COLMANbHBIX TapaHTHX;
PacCIIpOCUTh COMCKATEIIS O er0 Ka4eCTBaX M CIOCOOHOCTSX; OOBSICHUTH CBOU TPeOOBaHUA
K paOOTHHUKY, pa3bsICHUTh YCIOBUS OIUIATHI TPY/AA M COLMATIbHBIEC TAPAHTHH.
Jluneeucmuueckue cocmaenaowue Mooyis: JTEKCUKA, CBA3aHHAS C CHTYyaIMel; >KaHpbI
JIeIOBBIX JOKYMEHTOB: aHkeTa, pestome, CV, conpoBoaMTebHBIE U ONaronapcTBEeHHbIE
miuckMa; (OPMYJIBl PEUEBOTO 3THKETa, HCIONb3yeMble B JEIOBOM OOLICHWH IpH
3HAaKOMCTBE, IIPOLIAHWH, IIPEICTABICHWH, CaMONpE3CHTalMu. JIMHrBHCTHYECKHE
OCOOEHHOCTH YCTHOW JIeIOBOM KOMMYHHKAIlMH: CXKAaTOCTh, HH(MOPMATHUBHOCTS,
KOPPEKTHOCTb.

PaGora B KOMIIaHMH,
CTPYKTypa KOMIIaHUH

CumyamusHolii MuHumym: 3HAKOMCTBO ¢ (QHPMOH, ¢ Komureramu mo pabore. Pabouee
MECTO M JIOJDKHOCTHBIE 005S3aHHOCTH CIIEIUAJINCTa B 00JacTH NpaBa. BusuTHas kapTodka
COTPYIHHKA.

@opmupyembie peuesvle Oelicmeusi CnyOeHmog: paccKkazaTb O CBOed pabore, cBOeM
pabodem Mecte, cBoel ¢upMe; paccpocutb o pabore, pabodem mecte, (upme;
MTO3HAKOMUTHCSA C KOJUIETaMH 10 paboTe; MpeaCTaBUTh KOJUIETY 1Mo paboTre; OOBSICHUTH
JOJDKHOCTHBIE OOSI3aHHOCTH COTPYIHHKY; OIMMCATh Pabo4yMid JIeHb; OXapaKTepHU30BaTh
FOPUINIECKYIO POpMY (PUPMBEL.

Jlunesucmuueckue cocmagisiowue Mooyasa: JEKCUKa, CBA3aHHAS C CHUTYalHeil; >KaHpbI
JIETIOBBIX IOKYMEHTOB: TPYAOBOE COrjamieHne (KOHTPAKT), yCTaB OpraHU3alii, BU3UTHAS
KapTO4Ka COTPYAHUKA; (GOPMYIIBI PEUEBOT0 ITHKETA, HCIIOIb3yEMbIE B ISIOBOM OOICHUHI




Ne HaunmenoBanue

CoxaeprkaHue pa3jena JUCIHUILIIAHBL
/Tl | pasnena JUCIHATUTAHBI Acp pasniena ety

IpU  TOOUWIPEHWH K  TPOJODKEHHIO  pe4d, Mpu  3ampoce  MHPOpMaIWy;
CIIOBOOOpa30BaTENbHBIE MOJENN  CYIIECTBHTEIBHBIX-IEBEPOATHBOB CO  3HAYEHHEM
JIeTeNs, OTBJIEYEHHOr0 JEHCTBUS, COCTOSIHMS. Vcrmonmb3oBaHue (OpM cocaraTenbHOTro
HaKJIOHEHHMS B 3HAYCHUH MMIIEpAaTUBA: OOYXK/ICHHE K MPOIODKEHHUIO HIIH TTPEKPALICHHUIO
nerictBusi. Crioco0b! BeIpaKEeHHsI MOAyca HEOOXOJMMOCTH 1 JIOJDKEHCTBOBAHHS B PEUH.

3 | Kamposas cimyx0a Cumyamusnotii.  Munumym: 3HAKOMCTBO ¢ (GupMoi, mpeseHTarus Gupmbel. Jlyx
opranu3aiuy. OCHOBHbIE HAIPABJICHHS AEATEIBHOCTH NPEANPHUATHI Majoro U CpPeaHero
Ou3Heca: onroBas W pPO3HMYHAs TOProBis, cdepa YCIyr, IPOM3BOACTBO TOBAPOB
HapoaHoro notpebnenus. Ilpesentanus ToBapa. CTpykTypa AenoBoro nucekMa. I[Iucemo-
coriacue, NUChbMO-0TKa3.

Dopmupyemovie peuegvle Oelicmeusi: Paccka3zaTh O IOPHUIMYECKOM cTaTyce (UPMBI, ee
HCTOPHH, HAMPABICHUSIX NEATEIbHOCTH; MPEICTABUTH TOBAPHI (YCIyIrH), MPOU3BOIUMBIE
¢$bupMoit; chopMUpPOBATH y CIYIIAIOIIETO HOJIOKUTEIBHOE OTHOLIIEHUE K (HpMe, TOBapy;
chopMynupOBaTh  JEJOBBIE  TPEIOKEHHs  (DUPMBL,  pacCOpoCHTh O  (QHPME,
NPOU3BOJMMBIX TOBapax (yClyrax); BbIpasWTh CBOE OTHOIICHHE K (uUpMe, ToBapam
(ycimyram), IpOM3BOJMMBIM €10; C(OPMYITUPOBATH JICIIOBOE MPEATIOKEHHE.
Jlunesucmuyeckue cocmagnsiowue Mooyis: IEKCUKa, CBI3aHHAs C YKa3aHHOW CHUTYaluel;
(GopMyJIBl MOONIPEHHsT W TOOYKAEHHS COOeceqHUKAa K JalbHEHIIEMY BbICKa3bIBAHUIO,
(dbopMynbl, yKa3BIBAIOIIME HA MPEKpAIleHHE KOMMYHHKAIUH. JIMHTBHCTHYECKHE
(cMHTaKCHYECKHE) OCOOEHHOCTH MMCHMEHHOM JETOBOM PEUn: pa3InuHbIE BUJIBI CIIOMKHBIX
Hpe}lHO)KeHHﬁ C MMIUTUKAaTUBHOM CBSA3bIO, I/ICHOHBByCMbIX JJId BBIPDAXKCHUA TPHUYMUHEI,
CIIEJICTBHSI, LIEJIH, YCIIOBHSI.

4 | HdenoBbie KoHTakThl U | Cumyamugnviii munumym: IIpemnoxeHne o COTpyIHHYECTBE, IMeperoBopsl. llucbMo-
CBS3H 3arpoc. JloroBop o corpynaudecte. CornaiieHne 0 HAMEpeHUsIX. 3aKas, MOATBEPKICHUE
U OTKJIOHEHHE 3aKa3a. PexiaMHbI TEKCT, €ro THUIbl. PekiamHble TEKCTBI B TIa3eTre U
xypHaisie. Cucrema MoAroTOBKH PEKJIAMHBIX TEKCTOB.

Dopmupyemvle peuegvie Oeticmeusa: TPEACTaBUTH ToBap (YCIyry); chOpMHPOBATH
HOJIO)KUTENBHOE OTHOLIEHHE K ToBapy (yciyre); copMyaupoBaTh YCIOBHS IPOAAXKH
ToBapa (yciyru); cpopMUpOBaTh MHEHHE O TOBape (YCIyre) M yCIOBHSIX €ro MpOJIaxu;
COOOIIUTH YCIIOBUS TPUOOpETeHUs (TOBapa, YCIyTH).

Jlunesucmuueckue cocmasnfowue Mooys: IEKCUKa, CBA3aHHAsA C YKa3aHHOU CUTYyalHel;
(dbopMynbl 00001IeHNS, PUBJICUYECHNsI BHUMaHUs codbeceqHuKa. TurnoBsie abOpeBHATYPHI,
UCIIOIb3yeMbIe B JIEJIOBOM AHIVIMHCKOM, HANpaBICHHbIE HAa KOMIIPECCHUIO COIEPXKAHUSL:
CyOCTaHTHBHBIC, NPUYACTHBIE, MH(QUHUTHBHBIE KOHCTPYKLMHM B POIH 000COOJIEHHBIX
YJICHOB [IPOCTOTO U CIIOKHOTO IPEIUIOKEHHUSI.

5.2 3aHsATHS JTEKIIMOHHOTO H CEMHUHAPCKOr0 THIIA

5.2.1 Tembl JeKIMi

Pa3nen 1 3aHsATOCTH, HOUCKH PAGOTHI

1 JInyHbIie TOKYMEHTBI, HEOOXOIUMBIE [UIsl YCTPOICTBa Ha paboTy: aHkera, pe3tome, CV, conpoBoAnTEIbHBIE U
OnarofapcTBeHHbIE MUCBMA; (OPMYNBI PEYEBOTO ITHUKETA, HCIOJIb3yeMble B JICNIOBOM OOLICHWH IPU 3HAKOMCTBE,
MIPOLIAHUH, TIPEICTABICHUU, CAMOIIPE3CHTAIINU

Paznen 2 PaGoTra B KOMIIaHUH, CTPYKTYPa KOMIAHHH
1 Bunpsl FopuANYeCcKUX JIUI: Ha3BaHMUS, Pa3Inyms, 0COOEHHOCTH (YHKUHOHUpOBaHUS. [IpOM3BONCTBEHHBIE
KOMIIaHHUH, (PUPMBI 110 OKa3aHHIO YCIIYT, HHAWBUAYAJIbHOE IPEAPUHUMATEIBCTBO

Pa3nen 3 KagpoBas ciay:x6a

1 OyHKIUK KaJPOBOI CIYXObI: YIpaBICHUE MEPCOHATIOM, KOHEYHOH IEJIbI0 KOTOPOro SIBJISETCS YCIEIIHAs
pabora OpraHoB BIACTH M VYIIPABICHUS, MOBBIIICHHE NPO(ECCHOHANBLHON W MaTepUalibHOW yOBIETBOPEHHOCTH
Ka)JIOT0 CITYXKAIIEro, COXPaHEHHUE 3/I0POBbsI U 0OeCTIeUeHHEe 0e30MACHOCTH COTPY/IHUKOB.

Pa3znen 4 JleoBble KOHTAKTHI M CBSI3H
1 Buzpl 1 skaHpbI 1€TI0BOM KOMMYHHUKALIUU: IEPETOBOPHI, JUCKYCCHSI, COBELLIAHUE.

5.2.2 Bonpocs! AJ1s1 00CYKIeHHS HA CEMHHAPAX M MPAKTHYECKUX 3aHATHSAX
Pa3nen 1 3aHsiTOCTH, MOUCKH PAGOTHI

1. OObsaBieHHS O BaKaHCHIX, OOBSBICHHUS O TIOUCKE PabOTHI.

2. Mecra nyOnukanuy oObsSBIEHUH (Ta3€Thl, IIOPTAJIBI, CAWTHI, COLAIBHBIC CETH)
3. TlomroroBka k cobece0BaHUIO, OOCYXKICHUE YCIOBUHA PabOThI

4. CoumanbHble TapaHTHH, BUABI CTPAXOBBIX B3HOCOB




5. TloxaroroBka makera JOKYMEHTOB JUISl yCTPOHCTBA Ha paboTy
6. Getting to know the workplace
7. Business talk

8. Job hunting file

9. Interviewee’s guide sheet

10. The centrality of marketing

11. CV —how to write it

12. Interview - how to prepare to it

13. Insurance

14. Business documents

Pa3nen 2 PaGora B KOMIIaHUM, CTPYKTYPa KOMIIAHUM
TunoBas cTpyKTypa KOMIIAHUU: YIPABIEHUE, OTIEIBI.
Focyz[apCTBeHHLIe 1 MYHUIUIIAJIbHBIC YUPCIKACHUA, UX CTPYKTYpa
Pabouee MecTo 1 JOJI’KHOCTHBIC 00s13aHHOCTH CIICMajImcra.
JlomKHOCTHBIE 00513aHHOCTH COTPYIHUKA; paO0oUYHii 1eHb
How can good communication be fostered?

Business and cultural diversity

Cross-cultural management

Good manners, good business

Business meetings

10. Formal group meeting

11. One-to-one meeting

12. Three easy steps to a well-run meeting

13. Co-operation and competition in negotiation

14. Telephone conversation

15. Means of communication in business

©oNoARM~WNE

Paznen 3 KagpoBasi ciiy:xoa
1. OcHOBHbIE HaNpaBIIEHUS JIEITENBHOCTH MPEANPHUATHI MAJIOr0 U CpeHero OM3Heca: OnToBas U PO3HUYHAS
TOProBJIsl, chepa yCIyr, MPOU3BOJICTBO TOBAPOB HAPOIHOrO MOTPEOICHUSL.
2. OCHOBHbBIE HapaBJICHHS ISSITEIbHOCTH OPTaHOB MOCYAapPCTBEHHOI'0 M MYHULIMIIAIBHOIO YIPABIICHHUS.
3. The Main Forms of Business Organization
4. Individual Proprietorship
5. Partnership
6. Public and private companies
7. The Corporation
8. Different ways of communicating in writing
9. Memoranda
10. Business letter
11. Definition of a business letter
12. Types of business letters
13. Style and language of business letters
14. Using abbreviations for efficiency
15. Invoices
16. Bills of lading/air waybills
17. The air wayhill
18. Correspondence
19. Letters of enquiry; replies to enquiries
20. Follow-up letters, sales letters, orders
21. Letters for packing, forwarding, dispatch, shipping
22. Letters of complaint. Letters of adjustment

Pa3znen 4 JleoBble KOHTAKTHI M CBSI3H

IIpennoxeHue o COTpyIHUUECTBE, JEIOBBIE IEPETOBOPHI.

CrpykTypa mokymeHnToB: JJoroBop o cotpyaandecte. CornameHne 0 HaMepeHHsIX.
PexnaMHbIi TEKCT, ero TUIbI. PexiaMHble TEKCTBI B Ta3eTe U XKypHaJe.

Contract samples

Financial evaluation

Preparation for negotiations

Contract negotiation

Contracts

Contract for the sale of oil products

©oOoNoOMWNE



10. Subject of the contract

11. Terms of transportation

12. Claims. Contingencies

13. Arbitration

14. Fairs and exhibitions. Presentations. Trade exhibitions
15. Advertising

16. Personal selling

17. Sales promotion

18. Public relations

19. Promoting services

20. Publicity tools

21. Sales promotion and personal selling
22. Personal selling

23. Common advertising media

24. Advertising expenditure

25. Advertising media

5.4 Onpenesienne cOOTHOIIEHUS 00beMAa 3aHATHI, IPOBEICHHOE ITyTeM HeNoCpeACTBEHHOI 0
B3aMMO/eHCTBUS MeJaroru4eckoro paboTHUKA ¢ 00yYalIMMHuCcs 1o 3a04Hoil ¢gopme

Oopa3oBarejibHbIE TEXHOJIOTHH
O0bem 3aHATHIA, TPOBOAMMBIX O0bem 3aHATHII €
NyTeM HemnocpeaCTBEHHOI 0 NpHUMeHeHHeM
B3auMoO/elHcTBUS 3JIEKTPOHHOI' 0 00y4YeHMsl,
NneAarorm4eckKoro paboTHUKA ¢ JHCTAHIMOHHBIX
o0yyaomumucs (aK.4) 00pa3oBaTeJbHBIX
TeXHOJIOTHIi (aK.4)

Buabl KOHTaKTHO#
padoThI

KonTakTHas padora
(Bcero ak.u.)

JleKIIMOHHOr 0 2 ) 2
THNA (JIEKIUH)

CemuHapcKoro
THNA
(cemunap
JHCKYCCHS)

CemuHapcKoro
THNA
(mpakTH4yeckKue
3aHSATHSA)

CemuHapckoro
THIA
(kypcoBoe - -
NPOEKTHPOBAHUE
(pabora))

CemMuHapcKkoro
THNA
(1abopaTopHbIe
padoThl)

Ipome:kyTouHnas
aTTecTalus 2,2 - 2,2
(3K3aMeH)

Uroro 42 8 12,2

CoomHouieHue obvema 3aHamul, NPOBEOeHHbIX NymeM HenocpeoCmeeHHO20 83aUMO0etiCIaUs
neodazozuuecko2o pabomHuKa ¢ 06yHaouwuMucs no 3a04noi popme — 34 %

6. MeTonuueckne yKa3aHusi 0 OCBOCHUIO TUCIUILUIHHBI

6.1 YueOHo-MeTOoaAMYECKOE O0eceYeHre JUCIUIIIHHEI

Memoouueckue ykazanus 015 npenooasameris

V3ydeHne IOUCHMIUIMHBI TNPOBOAUTCS B (opMe JIeKUMH, TNPaKkTHYEeCKUX 3aHATHH, OpraHWu3aluH
CaMOCTOATENLHONH pabOThl CTYAEHTOB, KOHCYJbTanuil. [J1aBHOE Ha3HauyeHHE JIEKIHH - O0ECHEUYHTh TEOPETHYECKYIO
OCHOBY OOY4YeHHS, Pa3BUTh MHTEPEC K yIeOHOU NEATENFHOCTH W KOHKPETHOW Y4eOHOH IUCIUILTHHE, CPOPMUPOBATH Y
CTYICHTOB OPHEHTHPHI [UISl CAMOCTOSTENIHHON paboThI HaJl KypcoM.




OCHOBHOIl TI€NBbI0 TPAKTHYECKUX 3aHATHI SABISIETCS OOCYXK/JEHHE HanOoJiee CIIOXKHBIX TEOPETHYECKHX
BOIIPOCOB Kypca, UX METOOJOrniecKas M Merogudeckas npopabotka. OHM mpoBojsTcs B opMme ompoca, JUCITyTa,
TECTUPOBAHUS, OOCYX/IEHHS JOKIIAI0B U TIp.

CamocrosTensHas paboTa ¢ HaydHOW M y4eOHOW IJMTEpaTypOi, JOMOIHSETcs paboTod ¢ TEeCTUPYIOIMMHU
CHCTEeMaMH, TPEHUHI'OBBIMH IIpOrpaMMaMy, ¢ HH()OPMALMOHHBIMHU 0a3aMu, 00pa30BaTEIbHBIM PECYPCOB 3JIEKTPOHHOM
nH}popMannoHHO-00pa3oBaTeNbHON cpeabl u ceTn VIHTepHer.

6.2 Mertonnyeckue MaTepuaJbl O0YYAalOIIMMCH 10 JUCHMIUIMHE, ONpeAeJsolMe Ipoueayphl
OlleHUBAHUS 3HAHUM, YMEHUi, HABBIKOB M (WJIH) ONBITA 1eSITeJIbHOCTH

Meroandeckue mMaTepuaibl JOCTYIHBI Ha caiiTe «JInuHas cTtynus» B pasgene «Meroguueckue ykazaHUs U
TOCOOHSD).

1. Meronnueckue ykazaHus «BBelneHHE B TEXHOJIOTHIO O0YYEHUSD.

2. Meroauyeckre yKa3zaHHsl T10 POBEACHHUIO y4eOHOro 3aHsaThsl «BeOruHapy.

3. Meroauyeckre yka3aHUsl MO IMpOBEICHUIO 3aHsATH «CeMuHap-oOCyXIeHue yCcTHOro scce», «CeMuHap-
00CYXXJIeHHE YCTHOTO JOKJIaaay.

4. Meronuueckue ykazaHus 10 MPOBENCHUIO 3aHsATHs «CeMUHAp — CEeMHUHap-acecCMEHT pedepaTay.

5. Meroauueckre yKa3zaHHs 110 ITPOBEACHUIO 3aHATHs «CeMIHap — 00CyKaAeHHe pedepaTar.

6. Meroauyeckre yka3zaHHs 1O NPOBEJICHUIO YYEOHOrO 3aHATHS C KOMITBIOTEPHBIM CPEIICTBOM OOyYeHUs
«IIpakTHueckoe 3aHATHE - TECT-TPEHUHDY.

7. Meroauyeckre yKa3zaHHs 1O NPOBEJICHUIO YYeOHOrO 3aHATHS C KOMITBIOTEPHBIM CPEIICTBOM OOyYeHUs
«IIpakTHueckoe 3aHATHE - [IOCCAPHBIA TPEHUHDY.

8. Meroauueckre yka3zaHHs 110 ITpoBeAeHUI0 3aHATHs «[IpakTHyeckoe 3aHATHE - I03€TOBOE TECTHPOBAHHEY.

9. [onoxxeHne 0 peaau3aluy AIEKTPOHHOTO 00YYEHHs, JUCTAaHIIMOHHBIX 0OPa30BaTENbHBIX TEXHOIOTHH.

10. Meronuueckue ykazaHHs 1O TpoBelneHHIO 3aHsTUs «lIpakTHdeckoe 3aHITHE - alTOPUTMHYECKHUH
TPEHUHT».

YkazaHHbIE METO/IMUECKUE MaTEepUAIIbI JJIsl 00YJaroIIUXCsl JOCTYNHBI B JIMuHO# cTynuu oOydatomierocs, B
paszene pecypchl.

6.3 OcolGeHHOCTH peanu3anMy AUCHMIVIMHBI B OTHONIEHWH JIMII W3 YHCIa HHBAIWAOB H JHI C
OrpaHH4YeHHBIMHU BO3MOKHOCTSIMH 310POBbsI

CTyneHTbl ¢ OrpaHUYEHHBIMHA BO3MOXKHOCTSIMHU 3JI0POBBSI, B OTJMYHE OT OCTAaJbHBIX CTYAEHTOB, HMEIOT CBOM
crienupuIecKie 0COOCHHOCTH BOCIPHUATHSA M epepaboTKH yueOHOro MaTepuaia.

[onbop u pa3paboTka y4eOHBIX MaTEpUANIOB JOJDKHBI MPOU3BOJUTCS C YUYETOM TOTO, YTOOBI MIPEJOCTABIAThH
3TOT MaTepual B Pa3IWYHBIX (opMax Tak, YTOObI MHBAIMIBI C HApYIICHUSIMH ClyxXa MHOJNy4aid HH(opMaimio
BU3YaJIbHO, C HAPYLICHUAMH 3PEHHUS - ayIHaNibHO (HallpUMep, C UCIOIb30BaHHEM IIPOIPAMM-CHHTE3aTOPOB PEUH) MU C
MOMOIIIBI0 TH(HIOMH(POPMAIIMOHHBIX YCTPOUCTB.

BriGop cpencte M MeTomoOB OOydYeHHMS OCYLIECTBISCTCS caMHUM IpenojasatelsiM. Ilpm stomM B
00pa30BaTeNIbHOM IIPOLIECCE PEKOMEHIYeTCsl HCIONb30BAaHUE COLHMAIBHO-aKTHBHBIX M PEe(IEKCHBHBIX METOIOB
00y4eHUsl, TEXHOJIOTUI COLMOKYIbTYPHOH peaOINTAMK C LENbI0 OKa3aHUs IIOMOIIHM B YCTAHOBJICHUH IMOJHOLICHHBIX
MEXJIMYHOCTHBIX OTHOIICHUH CTYASHTOB C OrPAaHWYEHHBIMH BO3MOKHOCTSIMH 3JIOPOBBSI C IPEMOAABATENsIMH H
JIPYTUMH CTYIEHTaMH, CO31aHMs KOM(MOPTHOTO IICHXO0JIOTMYECKOro KIMMaTa B CTYJEHYECKOH rpymme.

Pa3paboTka y4eOHBIX MaTepHaloB W OpraHMU3alMs Y4eOHOTO Ipolecca MPOBOJUTCA C Y4€TOM HOPMATHBHBIX
JOKYMEHTOB ¥ JIOKAJIbHBIX aKTOB 00pa30BaTEIbHON OpraHU3aIiy.

B coorBeTcTBMHM C HOPMATHBHBIMU JOKYMEHTAMU WHBANUIABI M JIMLA C OrPAaHWYEHHBIMH BO3MOXKHOCTSIMH
30pOBBSl 110 3PEHUIO HMMEIOT IIPaBO IPUCYTCTBOBATh Ha 3aHATHAX BMECTE C aCCHCTEHTOM, OKAa3bIBAIOIIUM
o0ygaronieMycst HeoOXOIUMYIO ITOMOIIIb; MHBAJIHM/IBI M JIMIA C OrPaHMYEHHBIMH BO3MOXKHOCTSAMH 3JI0POBBSI 110 CIIYXY
HMEIOT IIPaBO Ha MCIOJIb30BaHNE 3BYKOYCUIIUBAIOIIEH arapaTyphl.

[Ipn npoBeneHUH NMPOMEXYTOYHOH ATTECTALMK IO JAUCLHUINIMHE O0ECIIeYHBAETCS COONIOACHHE CIIeIyIOIIIX
o0mux TpeGoBaHMUiA:

- NpOBENeHHE aTTeCTallud IS HMHBAJIHIOB B OJHOM ayAWTOPHM COBMECTHO C OOYydYaroLIUMHCS, He
SBJIAIOIIMMUCS WHBAIUIAMHM, €CIM 3TO HE cO3JaeT TPYAHOCTEH Uil HMHBAJIMIOB M HHBIX OOYYAIOUIMXCS TIPH
MIPOXOKIECHUH FOCYIapCTBEHHOW UTOTOBOM aTTECTALINU;

- TPHUCYTCTBHE B ayJUTOPDUH AaCCHCTEHTa (aCCHCTEHTOB), OKa3BIBAIOIIETO OOYYAIOMIMMCS HHBAJIHAAM
HEOOXOMMMYI0 TEXHHYECKYI0 IIOMOIIh C YyYeTOM WX HWHIUBUAYaJbHBIX OCOOCHHOCTEH(3aHATH pabouee MecTo,
TIePEABUTATHCS, IPOYUTATH M OPOPMHUTH 3aTaHUE, OOIIATHCS ¢ HK3aMEHATOPOM);

- NOJIB30BaHHWE HEOOXOAMMBIMH OOYYAIOIMMCS MHBAIUIAM TEXHHYECKHMMH CPEICTBAMH IIPH IPOXOKIACHHU
aTTECTALMH C YUYETOM MX WHIMBUIYaJbHBIX OCOOCHHOCTEH;

- o0ecrieueHHEe BO3MOKHOCTH OECIPENSITCTBEHHOI'O JOCTYNa OOyYalOIIMXCs HHBAJIHIOB B ayIUTOPHH,
TyaJleTHbIE ¥ IpYrUe OMEIIeHNS, a TAKXKE X NPEObIBaHMS B yKa3aHHBIX IOMEIICHHSX.

[lo nMcCEMEHHOMY 3asBJICHHIO OOYYalOIIerocss WHBAIWAA TPONOJDKUTENBEHOCTh CHaYd  O0ydarommmcs
MHBAJIMIOM 9K3aMEHa MOXKET OBITh yBEJIMYEHA 110 OTHOLICHHUIO K YCTAaHOBJICHHON MPOAODKUTEILHOCTH €r0 CAAYM:

- IPOJIOJDKUTENIFHOCTh CIa4l 9K3aMeHa, MPOBOANMOro B MICEMEHHOH (opme, - He Ooree ueM Ha 90 MUHYT;



- IPOJIOJKUTEIIFHOCTD OATOTOBKU 00YYaIOIIErocsi K OTBETY Ha 9K3aMeHe, POBOAMMOM B YCTHOH (opMme, - He
6ornee yeM Ha 20 MUHYT.

B 3aBucMMOCTH OT WHIMBHIYaJbHBIX OCOOEHHOCTEH OOYYaIOIIMXCS C OrPaHWYEHHBIMH BO3MOXKHOCTSIMH
3JI0pPOBbBSI OPTraHM3aLMS 00ECTICYMBAET BHITOTHEHHUE CIICTYIONNX TPEOOBAHUH NP ITPOBENICHUH aTTECTALINH:

a) JUTS CITCTIBIX

- 3aJaHus ¥ WHBIC MaTepHajbl Ui CHaYd DK3aMEHa O(POPMILIIOTCS B BHJIC 3JCKTPOHHOIO JTOKYMCHTA,
JOCTYITHOTO C TIOMOUIBIO KOMITBIOTEPA CO CHEUUATM3MPOBAHHBIM MPOrPaMMHBIM OOECTIeYeHHEM ISl CIETBIX, 00
3aYUTBIBAIOTCS ACCHCTEHTOM;

- TIMChbMEHHBIE 3a/laHMs BBINOJIHSIOTCS OOYJaroIMMUCS C MCHONB30BaHUEM KIIABHATYpHI ¢ a30ykoi bpaiims,
00 HaJIMKTOBBIBAIOTCSI ACCUCTEHTY;

0) s CIaOOBUIATINX

- 3aJaHMA W WHBIC MaTepuaibl Uil COayd 3K3aMeHa O(GOPMIISIOTCS YBEIHUYCHHBIM IIPUPTOM H\UIH
WCIIOJIb30BAHHUEM CIIEIIMATU3UPOBAHHBIM MIPOrPaMMHBIM obecrieueHrneM Jaws;

- obecrieunBaeTCst MHAMBHAYalIbHOE paBHOMEpHOE ocBenieHne He Menee 300 JItokc;

- npu HEOOXOOUMOCTH OOyYaloUIMMCS IPEJOCTaBIISIETCS  YBEIUYUBAIOLIEE YCTPOMCTBO,IOIMYCKAETCs
HCIIOJIb30BAaHHE YBEIMUUBAIOIIUX YCTPOUCTB, HMEIOIINXCS Y O0YyYaroUXCs;

B) JUISl TIIYXHX U CIa0OCIHBIIIAIINX, C TSHKEIBIMU HApyHICHUSIMU PEYu:

- umeercs B Hagumuuu uHQopmarmonHas cucrema "Hcrok" Juis  cia0ochblIalinX — KOJMJIEKTUBHOTO
TIOJTb30BaHUS;

- 10 UIX JKEJIAHHIO MCTIBITAHUS IPOBOSTCS B DJIEKTPOHHON HITH MMUCbMEHHOHN (opMe;

T) JJIs1 JIMLL C HAPYILIEHUSIMH OTIOPHO-ABHUTATEILHOTO ariapara:

- TECTOBblE M TPEHUHIOBBIC 3allaHMsl 10 TEKyleHd W NPOMEKYTOYHOW aTTECTAl[UM BBITIOIHSIIOTCS
o0yJalonMMHCs Ha KOMIIbIOTepe uepe3 calT «JImuHas cryaus" ¢ MCHONB30BaHUMEM DIIEKTPOHHOIO OOy4YeHus,
JAUCTAHIITUOHHBIX TeXHOJ’IOFHﬁ;

- AJA o6yquI/m Jian € HapyH_ICHI/ISIMI/I OIMOPHO-JABUTAaTCJIBHOI'O  arrapara I/ICHOJ'IBSyCTCH 3J'IeKTpOHHI)II‘/II
00pa3oBaTeNbHbIA PECypC, NEKTPOHHAs MH(DOPMALIMOHHO-00pa3oBaTenbHas cpeaa;

- 110 UIX JKEJIAHWIO UCTIBITAHUSI IPOBOISTCS B YCTHOU (hopMe.

O Heo0X0AMMOCTH 00ECIIEYCHHSI CIIENMATIBHBIX YCIOBUI JUIsl IPOBEICHHS aTTECTAllMH 00yYalONIMICs JOJKEeH
COOOIIUTh TMCHMEHHO He T03/1Hee, 4eM 3a 10 nHel 1o Havyana atrecranuy. K 3asBIEHHIO IPUIAratoTcsi TOKyMEHTBI,
MOATBEPKIAIOIIUE HATTMYKME Y 00YUYarOIEerocsi MHANBUIYAIbHBIX 0COOCHHOCTEH (IIPU OTCYTCTBHU YKa3aHHBIX
JOKYMEHTOB B OpT'aHU3ALIUHN).

6.4 MeTonnyeckne peKOMeHAAINHU M0 CAMOCTOSITe/IbHON padoTe CTy/ICHTOB

Lenp camocTosATeNbHON PabOTHI - HOATOTOBKA COBPEMEHHOTO KOMIIETEHTHOTO CIIELMaINCTa U (JOPMHUPOBAHUE
CIIOCOOHOCTEH M HaBBIKOB K HEMIPEPHIBHOMY CaMOOOPa30BaHHIO M NPO(ECCHOHATBHOMY COBEPIICHCTBOBAHHIO.

Peanusanus nocTaBiaeHHON LieNU NPEAONaracT peleHne caeyoInX 3a1ad:

- KQueCTBCHHOE OCBOCHHE TEOPETUYECKOro MaTepuana [0 M3y4yaeMOW IUCLUIIMHE, YIIyOJeHue
U paclIMpeHne TEOPETUIECKUX 3HAHUH C IENbI0 UX PUMEHEHHS Ha YPOBHE MEXIIPEIMETHBIX CBSI3EH;

- cuUCTeMaTu3alMs W 3aKpelUIEHHE  TIONyYEHHBIX  TEOPETHUECKMX  3HAaHMH W HPaKTUYECKUX
HaBBIKOB;

- (QopmupoBaHHe yMEHHMH IO TIOMCKY U HCIOJB30BAHUIO HOPMATHBHOW, IPAaBOBOM, CIIPaBOYHOM
U CHELHAIBEHON JINTepaTyphl, a TAKKE APYIUX UCTOYHHKOB HH(POPMALIUH;

- pasBUTHE  II03HAaBaTEIbHBIX CIOCOOHOCTE! M aKTHBHOCTH, TBOPUECKOM  HMHUIIMATHBBI,
CaMOCTOSATEILHOCTH, OTBETCTBEHHOCTH U OPTaHU30BaHHOCTH;
- (¢opmupoBaHue CaMOCTOSITETTbHOCTH MBIIIICHUS, crocobHoCTeH K CaMOpa3BUTHIO,

camM000pa30BaHMIO, CAMOCOBEPILICHCTBOBAHHIO M CaMOpeal3alny;

- Pa3BUTHE HAYIHO-UCCIIEAOBATEIbCKUX HABBIKOB,;

- (hopMHUpOBaHNE YMEHHS PEHIaTh MPaKTUIeCKue 3amadu (B Mpo(ecCHOHAIBHOU AEATENFHOCTH), MCIIONB3YS
proOpeTeHHbIE 3HAHUS, CIIOCOOHOCTH M HABBIKH.

CaMocrosiTennbHas paboTa SABISETCS HEOTHEMIIEMON 9acThI0 00Pa30BaTENBEHOTO TIPOIIecca.

CamocrosiTenbHasi paboTa MpeanoiaraeT HHAMATHBY CaMOTo 00yYaroImerocsi B mporecce coopa U yCBOCHUS
nHpopmanuy, NPHOOPETEHUs] HOBBIX 3HAHUM, YMEHHMH M HAaBBIKOB M OTBETCTBEHHOCTh €r0 3a IIAHHPOBAHHE,
pean3aIiio U OIEHKY pe3yAbTaTOB YI€OHOH AesTensHOCTH. [Iporiecc 0CBOCHMS 3HAHUI IIPU CaMOCTOSITEIBHOM paboTe
He 000co0IIeH OT Ipyrux (GopM 00yIeHHSI.

CamocrosiTenpHas paboTa JOIDKHA:

- OBITh BBINIOJHEHA WHAWBUAYAaTbHO (WM SIBIATBCS YACThIO KOJUIEKTMBHOW pabotel). B  cmywae,
korma CP  moaroroBneHa B TOpSAKE — BBINOJMHEHHS — TPYNIIOBOTO  3ajaHMs, B paboTe  Jemaercs
COOTBETCTBYIOIIAS OTOBOPKA;

- TIPEICTaBIATh coboit 3aKOHYCHHYIO pa3paboTky (atam pa3paboTKn), B KOTOp O
aHAJM3UPYIOTCS aKTyaJIbHBIC ITPOOIEMBI TI0 ONIPENETICHHON TEME U €€ OTJCIBHBIX acleKTOB;

- OTpakaTh HEOOXOAMMYIO M JOCTATOYHYIO KOMIIETEHTHOCTb aBTOPa;

- IMETh y4eOHYI0, HAy9HYIO W/WJIM NPAaKTHIECKYIO HAlPaBJIeHHOCTD;



- ObITh  OQopMIIEHA CTPYKTYPHO W B  JIOTHYECKOW  MOCIEIOBATEIBHOCTH: THTYJIBHBIA  JIHCT,
OrJIaBJIEHHE, OCHOBHAS YacTh, 3aKITFOUCHHUE, BBIBOIBI, CIIMCOK JIUTEPATYPhI, IPUIOKESHUS,

- comepKaTh KpaTkue u YeTKHUE (hOpMyIHPOBKH, yOeIUTENbHYIO apryMeHTaIlHIo,
JIOKa3aTeNbHOCTh U 000CHOBAHHOCTh BHIBOJIOB;

- COOTBETCTBOBATH JITUYECKHMM HOpMaM (IpaBWjia [UTUPOBaHUs ©  mapadpa3; CCBUIKM  Ha
UCIOJIb30BaHHbIe OHOMHOrpaguIecKue MCTOUHUKH, HCKIIOUEHHE IUlardara, JyOJupoBaHHs COOCTBEHHOTO TEKCTa U
HCTIOJIB30BaHUS YYXKHX paboT).

6.4.1 ®opmbI caMoCTOATENBHON PadoTHI 00YUAIOIIUXCS 1O pa3aeaaM JUCHHMIVINHBI

Pa3nen 1 3aHsATOCTD, NOMCKH PAGOTHI

TeMsbl ycTHOrO0 10KIa1a

1. ®opmynsl moompeHus W IMOOYXIeHHS coOeceqHHKa K JajlbHEHIIeMy BBICKa3bIBAaHHIO; (HOPMYIBI,
YKa3bIBAaOIUEC HAa MPCKPAICHUE KOMM YHUKAIIUH.

2. JIuHrBHcTHYECKHE (CHHTaKCHYECKHE) OCOOEHHOCTH ITMCbMEHHOMU JIENIOBOI PEeYH.

3 CnoxHbBIE MPCTOKEHU C NTPUAATOYHBIMHA IMTPUYUHBI, CJICACTBUA

4 CnoxHbBIE MPCITOKECHU U I/IH(l)I/IHI/ITI/IBHI)Ie KOHCTPYKIIUH CO 3HAYCHUEM L ECJIU

5. CroxHbIE MPCITOKEHU CO 3BHAYCHHUEM YCJIOBH.

6. How important is your work for you?

7. Areyou able to divide your time effectively between work and leisure?

8.  What positive effects does your work have on your life?

9.  What negative effects, if any, does your work have on you? What can you do about it?

10. Rate the following in order of importance for you (not important; important; very important):
decent salary
higher salary
shorter working day
flexible working hours
friendly workmates
pleasant atmosphere at work

11. Are people willing to move further away from home nowadays in order to find work? Would you? Have
any of your friends done this?

12. Would you be prepared to leave the country in order to look for work? If you had to leave the country
where would you go to work?

13. Inyour job, do you prefer to deal with people or machines and systems? Why?

14. Do you think it would be a good idea if all barriers to trade were removed from the world and people
could freely export and import without customs duties or any other problems? What impact would such a change have?

15. Do you think it would be a good idea if people could live and work in any country they liked without
restriction? What impact would such a change have?

16. How would you react if a multinational employing several hundred people in your area announced they
were moving to another country where production costs were lower?

‘“S'D.Q-.O.U?’

Pa3nen 2 PaboTa B KOMIaHUM, CTPYKTYPa KOMIIAHUM

Tembl yCTHOrO J0KIa1a

1. KaHpsI A€TOBBIX TOKYMEHTOB: TPYJOBOE COMJIANIEHNE (KOHTPAKT), yCTaB OpraHU3aliu

2. BuswuTHas KapTOYKa COTPYIHUKA

3. CnoBooOpa3oBaTenbHbIE  MOJEIH  CYUIECTBUTEIBHBIX-ICBEPOATHBOB ~ CO  3HAYCHUEM  JiesITells,
OTBJICYCHHOI' O I[eI\/'ICTBI/DI, COCTOSAHUS.

4. HWcnosnp3oBaHue (OpM COCIAraTelNbHOrO HAKIOHEHHS B 3HAYCHWH HMIICpATHUBA: TMOOYXKICHUE K
MPOJOHKEHHIO WM IPEKPALIECHUIO 1EHCTBUS.

5. CmocoOsI BEIpaXXeHHSI MOAYCa HEOOXOAUMOCTH U JOJDKCHCTBOBAHHS B PEUML.

6. How many hours a week in general do you think people work in your country?

7. lIsthere a law in your country about how many hours a week people can work?

8. Do you think people work too many hours?

9. Do you think working longer hours actually means you do more work?

10. Many people who embark on a career after obtaining a university degree seem to have more difficulty in
finding employment than some skilled manual workers. Why is this?

11. Do you know how salaries in your country compare with your neighbours?

12. Do most people consider themselves to be “overworked and underpaid”?

13. What do you think of this definition of "globalisation"?

14. Why do you think so many people oppose it?

15. Would your reaction be any different if that private company had previously received large amounts of
public money to set up their plant in your area? Why/why not?

16. Do you think imported goods are better quality than locally-produced ones? Why/why not?



Pa3nen 3 Kagposas ciayxo0a
Tembl YCTHOTO J0KIa1a
1. ®opmynsl moompeHus W MOOYKICHUS COOCCEIHWKA K JajbHEHIIEMY BBICKa3bIBAHUIO; (DOPMYIIEI,

yKa3bIBaIoOIMe Ha MpeKpaIieHne KOMMYHUKAIIHH.
JIuarBucTHYecKHe (CHHTAaKCHYECKHEe) 0COOCHHOCTH TMCEMEHHOH JIEIOBOH peyn.
CroxHBIe TIPeIOKEHHS C TPUAATOYHBIMU IPUYHUHBI, CIEICTBUS
CroxHble MpeIokeHHs U HHPUHUTHBHBIE KOHCTPYKIUHU CO 3HAYEHHEM LIENTN
CroxHbIe IPEIUIOKEHHS CO 3HAUCHUEM YCIIOBUSL.
OnucaHue ToBapa U yCiIyru

TunoBbie a00peBHATYPHI, HCIONB3YEMBIE B JIEIOBOM aHTJTHHCKOM.
CuHTrakcudyeckue OCOOCHHOCTH MHCHMEHHOH (DOPMBI JICIOBOTO  aHTIIHICKOIO,

NSO~ WN

KOMIIPECCHUIO COACPIKAHM.
9. IIpuyacTHBIE KOHCTPYKIMHU B POJIM 000COOJIEHHBIX WIEHOB IPOCTOI'0 M CIIOKHOTO MPETOKEHHS.
10. Isthere a particular company you would like to be a part of? Why?
11. Isthere a particular company you would definitely not want to be a part of? Why?
12. Would you prefer to work in a large international company or a small local company? Why?
13.  Which type of company do you think treats their staff better - small family companies or big international

ones?

HallpaBJICHHbBIC Ha

14. How would you feel if your company asked you to move to a different country to help your career

7. ®doHA ONEHOYHBIX MATepHAJIOB [Jisi TPOBEAECHHS] TeKYIIero KOHTPOJSI YCIeBaeMOCTH U
NPOMeKYTOYHOI aTTecTalMU MO AUCHUILINHE
7.1. Cuctema oOleHHBAHHUS Pe3yJbTATOB TeKYyWIero KOHTPOJS YCIEBAeMOCTH M MPOMEKYTOYHOM
aTTecTallli, a TAK’Ke KPUTEPHH BHICTABJCHHS OLICHOK, ONMMCAHME KA OLeHNBAHMSA

HaumeHoBanue Kputepuu u onucanue mkasn
o (bopMBI NPOBEICHNS ONCanNe TOKa3aTEICH IIpencraBnenue OLICHMBAHHS
TeKyIel u OLIEHOYHOI' 0 (wxanwi: 0 — 100%,
n/n . OIIEHOYHOI'0 MaTepuasna
MPOMEXYTOIHOMN MaTepuasia B poHe uemvlpexOaiIbHasl,
aTTecTaluu maxomempuieckast)

1 Tlozemosoe KonrponsHoe meponpusitue Cucrema - oT 0 10 49,9 % BBINOIHEHHBIX

mecmuposanue 1o y4eOHOMY MaTepuary CTaHIAPTU3UPOBAH | 3aJaHUN — HE

(1137) Ka)X/10i TeMBlI (pa3zena) HBIX 3aJJaHUI YIIOBJIETBOPHUTEIBHO;
JIUCLIUIIINHEI, COCTOSIIEE B - ot 50% 10 69,9% -
BBITIOJIHEHUHU 00 y4aroUMCst YIIOBJIETBOPHUTEIBHO;
CHUCTEMBI - ot 70% 1o 89,9% - xoporio;
CTaHAapTU3UPOBAHHBIX - o1 90% 1o 100% - oTauyHoO.
3aJaHUM, KOTOpas MO3BOJISET
aBTOMAaTHU3UPOBATH
MIPOIeTypy U3MEPEHHS
YPOBHS 3HAHUU U YMEHUI
o0yyarormerocs.
MonynbHOE TeCTUPOBAHUE
BKJIFOYAET B Ce0sl CIeqyIONTHe
THUIIBI 3aJaHUN: 3aJaHUE C
€IMHCTBEHHBIM BEIOOpOM
OTBETa U3 MPEIOKESHHBIX
BAapUAHTOB,
3a/laHUe Ha OTpe/IeIeHIe
BEPHBIX U HEBEPHBIX
CYXEHHUI; 3aJaHNE C
MHOYKECTBEHHBIM BBIOOPOM
OTBETOB.

2 Oxzamen 1-s yacTh 9K3aMeHa: [IpaxTuKo- Kpumepuu OYeHUBaHus
BEHITIOTHEHHE OOYJYAIOMIMMUCS | OPHEHTHPOBAHHBIC | npenodasamesem NPaKmuKo-
MIPAKTHKO-OpHEHTHPOBAHHBIX 3aJJaHus OPUEHMUPOBAHHO yacmu
3aJaHuil (aTTecTarmoHHOE SK3AMEHd.

WCTIBITAHE TIPOMEXYTOTHON —  COOTBETCTBHE  COAEPIKaHUI
aTTecTalluu, TIPOBOIAMOE OTBETa 3aJJaHUIO, MOJTHOTA
YCTHO C  HCIOJB30BAHUEM PacCKphITHS TEeMbI/3aJaHUs
TEJIEKOMM yHUKAITHOHHBIX (omenka COOTBETCTBUS
TEXHOJIOTHi1) CoJIepKaHUs OTBETA




HanmenoBanue

KpI/ITepI/II/I " OIMMCAaHUC IIKaJI

No (hopMbI TpOBE/ICHH Omncanue nokasarencii IpexacraBnenue OIICHUBAHHS
TEKYyIIEeH u OILIEHOYHOT'O (wxanvr: 0 — 100%,
/n . OLIEHOYHOI'0 MaTepHaa
TIPOMEKYTOUHOU MaTepuaia B poH/Ie uemvlpexoanIbHasl,
aTTecTaluu maxomempuieckas)
TeMe/3aJaHuI0);
- YMEHHUE MPOBONTH
AHAJTUTUYECKU N aHan3
MIPOYUTAHHOU y4eOHOM u
HayYHOH JIUTEPaTyPhI,
COTIOCTABIISITh TEOPHUIO u
MPAKTHKY;
- JIOTUYHOCTD,

MOCJIEI0BATEILHOCTD  U3JIOKEHUS
OTBETA;

- HaJTnuue COOCTBEHHOT O
OTHOILIEHHSI ~ OOydaromerocs K
TeMe/3a1aHHIO;

- apryMEeHTHPOBAaHHOCTD,
JIOKa3aTeNBHOCTh  M3JIaraeMoro
Marepuaia.

Onucanue wKanvl OYeHUSAHUs
NPAKMUKO-0pUEHMUPOBAHHOLL
yacmu dK3ameHa

OreHka «OMAUYHO»
BBICTABJISICTCS 3a OTBCT, B
KOTOPOM colepIKaHue
COOTBETCTBYET TeMe WITH
3aJJaHHUIO, o0yuaromuiics
rIy0OKO Y MPOYHO  YCBOMJI
yueOHBIH MaTepuar,
HOCIIEOBATENbHO,  YETKO |
JIOTUYECKM CTPOMHO  M3Jaraer
ero, JEMOHCTPUPYET

COOCTBEHHBIE CYXKIICHHUS u
pPasMBIIUICHHS HA  3aJaHHYIO
TeMy, JelaeT COOTBETCTBYIOILUE
BBIBOJIBI; YMEET TECHO yBS3BIBATh
TEOPHIO C MPAKTUKOH, CBOOOIHO

CIIpaBIIseTCS c 3a/ladyaMu,
BOIIPOCAaMU U JAPYTUMH BHIAMH
[IPUMEHEHHUS 3HaHU, HE
3aTpyJHAETCS C OTBETOM IIpH
BHUON3MEHEHNN 3aJaHHM,
MPUBOAUT MaTepUalIbl
Pa3IUIHBIX Hay4YHbIX
HCTOYHHKOB, MPaBUIBHO
00OCHOBBIBaeT TIPUHSATOE
pelieHue, BIaJIeeT
Pa3sHOCTOPOHHUMH HaBBIKAMH U
pueMaMu BBITTOJTHEHHS
3aJaHus], IOKA3bIBACT JIOJDKHBIA
YpOBEHb c(hOopMHPOBaHHOCTH
KOMIIETEHIINH.

O1LeHKA «X0pOUi0» BBICTABIISETCS
o0yJaromemycsi, €cid  OTBET
COOTBETCTBYET M  pacKpblBaeT
TEeMy WIH 3aJaHHe, MOKa3bIBaeT
3HaHHE YYeOHOTrO MaTepuaa,
rPaMOTHO H IO  CYIIECTBY
u3jnaraeT ero, He JOIycKas
CYIIECTBEHHBIX HETOYHOCTEH MpH
BBINTOJTHEHUHN 3aJaHusl,




HanmenoBanue

KpI/ITepI/II/I " OIMMCAaHUC IIKaJI

OpPMBI TIPOBEICHUS . IpexacraBnenue OIICHUBAHHS
Ne Gop POBEIL Onucanue mokasaresnei pei b 0
TEKYyIIEeH u OILIEHOYHOT'O (wxanvr: 0 — 100%,
/n . OLIEHOYHOI'0 MaTepHaa
TIPOMEKYTOUHOU MaTepuaia B poH/Ie uemvlpexoanIbHasl,
aTTecTaluu maxomempuieckas)
MPaBUIILHO MPUMEHSET

TEOPETUYECKHUE TONOKEHUS IpU
BBIMIOJIHEHUS 3aJlaHMs, BiajeeT
HEOOXOJMMBIMH  HaBBIKAMH H
IpUeMaMH  €ro  BBIIOJIHEHMUS,
OJJTHAKO HCIIBITHIBAET HeOObIINe
3aTpyIHEHUs pH (OpMYITUPOBKE

COOCTBEHHOTO MHEHHUSI,
MOKa3bIBa€T JOJKHBIA YPOBEHB
c(hOpMHUPOBAHHOCTH
KOMIIETCHITHH.

OrieHKa  «Y008IEMBOPUMETLHOY
BBICTABJISICTCS.  OOydaromeMycs,
eCIM  OTBET B IMOJHOM Mepe
pacKphIBacT TeMy/3alaHue,
Oo0yJaromuics WMeeT 3HaHHSA
TOJBKO OCHOBHOIO MaTepHaa,
HO HE YCBOWJ €ro JeTaleH,

JIOMTyCKaeT HETOYHOCTH,
HEJIOCTATOYHO NpaBUIIbHBIE
(hopMyIHpOBKH, HapyIIeHUs
JIOTUYECKOU

MOCIIEI0BATENLHOCTH B

W3JIOKEHNU Y4eOHOro MaTtepuaa
10 3aJaHHI0, €ro COOCTBEHHBIE
CYyXKIEHHS W pPa3MBIIUICHUS Ha
3a/1aHHYIO TeMy HOCST
[IOBEPXHOCTHBIN XapakTep.
Orenka
«HEYO0BIEeMEOPUMETHHOY
BBICTABJISIeTCSl  oOydaromeMycs,
eCIi  HE  pacKkpplTa  TeMma,
coJiepKaHue OTBETA HE
COOTBETCTBYET TEME,
oOyuarommiics He  oOiamaer
3HAHUSAMH 110  3HAYUTEILHOMR
YacTH y4eOHOro Martepuaja U He
MOXET TPaMOTHO  H3JIOXKHTH
OTBET Ha IIOCTaBJIEHHOE 3aJaHue,
HE BBICKA3bIBAET CBOEr0 MHEHUS
o TeMe, JIOITyCKaeT
CYIIIECTBEHHBIE OIIHUOKH, OTBET
BBICTPOEH  HEIMOCJEOBATENBHO,
HEapryMEeHTHPOBaHHO.
HUroroBast omeHka 3a 53K3aMeH
BBICTaBJISICTCS MIPEoIaBaTeNIeM B

COBOKYITHOCTH Ha OCHOBE
OLICHUBAHHMS pe3yJIbTaToB
3JIEKTPOHHOT O TECTHPOBAHUSA
00yJaromuxcsi W  BBIIOIHCHHSA
UMH MPAKTHKO-
OpUEHTUPOBAHHOU YacTH
9K3aMeHa

2-s 4aCTh dK3aMeHa:
BBITIOJTHEHHE  DJIEKTPOHHOTO
TECTUPOBAHHUS
(aTTecTanOHHOE HWCTIBITAHKE
MPOMEKYTOYHON AaTTeCTaIUu

Cucrema
CTaHIaAPTU3HUPO-
BaHHBIX  3aJlaHUH
(TectoB)

Onucanue wKaibl OYEeHUBAHUSL
97IeKMPOHHO20 MECMUPOBAHU.!

— ot 0 10 49,9 % BEIIOTHECHHBIX
3aJJaHAN -
HEYJOBJICTBOPUTEIHHO;




HanmenoBanue

KpI/ITepI/II/I " OIMMCAaHUC IIKaJI

OpPMBI TIPOBEICHUS . IpexacraBnenue OIICHUBAHHS
Ne bop POBEIL Onucanue mokasaresnei pei b 0
TEKYyIIEeH u OILIEHOYHOT'O (wxanvr: 0 — 100%,
/1 . OLIEHOYHOI'0 MaTepHaa
TIPOMEKYTOUHOU MaTepuaia B poH/Ie uemvlpexoanIbHasl,
aTTecTaluu maxomempuieckas)
c HCIIOJIb30BaHUEM — or 50 gmo 69,9%
UH(POPMAIIMOHHBIX TECTOBBIX YIIOBJIETBOPHUTEILHO;
CHCTEM) —ot 70 o 89,9% — xoporio;

— ot 90 1o 100% — oTauyHO

7.2 TunoBble KOHTPOJIbHBbIE 3aJaHUs WJIM MHbIEe MATEPHANIBI, HEO0XOANMBIE /ISl OLeHKHU 3HAHMIA,
YMEeHH, HABBIKOB U (MJIM) ONBITA AeSITEJIBHOCTH, XapPAKTePHU3YIOLINX 3TaNbl (JopMUPOBAHUS KOMIIETCHINI B

npouecce 0CBOeHHUsI 00pa30BaTeIbHOI MPOrpaMMbl

Paznen 1

3ananue
[TopsiaiKOBBINA HOMEp 3a1aHUs 1
Tun 1
Bec 2
Our experiences with public administrators have S0 extensive that our society may be labeled the
“administered society”.

become

became

becomes

becoming
3ananue
ITopsinkoBBIN HOMEP 3aJaHUS 2
Tun 1
Bec 2
Much of the policy-making activities of public administration ___done by large, specialized governmental
agencies (micro-administration).

is

be

are
3amanue
[MopsikoBbIl HOMEp 3alaHuUs 3
Tun 1
Bec 2
Many fear that these so-called faceless bureaucrats subvert the intensions of officials.

elected

elect

electing

elects
3aganue
[TopsaKOBEIN HOMED 3aJaHHS 4
Tun 1
Bec 2
The personal nature that rule was very great.

of

from

out
3aganue
ITopsaKOBBIA HOMEp 3a1aHUs 5
Tum 1

Bec 2




Modern administrative system is based on objective norms (such as laws, rules and regulations) rather on

favoritism.

than

then

the
3ananue
[TopsaKOBBIN HOMEp 3alaHUA 6
Tun 1
Bec 2

When vacancies occur by death, resignation, or for other reasons, new qualified persons

to clearly defined rules.

selected according

are

is

be

am
3ananue
[TopsiaKOBBINA HOMEp 3a/1aHK 7
Tun 1
Bec 2

Public administration is not as showy

other kinds of politics.

as

SO

than
3ananue
[NopsiaxoBbIl HOMEp 3a/laHus 8
Tun 1
Bec 2

Members of the bureaucracy, or large, formal, complex organizations that appeared in the recent times, are chosen
for their qualification rather than for their personal connections with powerful

persons

person

the persons

personal
3amanue
[MopsixoBbIl HOMEp 3alaHuUs 9
Tun 1
Bec 2
What qualities should a public administrator

pOSsess

pOssesses

t0 possess

possessing
3aganue
[MopsiiKoBEIN HOMEp 3a/IaHus 10
Tun 1
Bec 2
Why is bureaucracy thought to immortal?

be

is

was




3amanmne

ITopsAKOBBIN HOMEp 3alaHus 11
Tun 1
Bec 2

What objective norms are modern administrative systems based ?

on

in

from
3ananue
[TopsAKOBBIN HOMEp 3a1aHKA 12
Tun 1
Bec 2

Public administration is "centrally concerned with the organization of government policies and programmes as well

as the behavior of officials (usually non-elected) formally responsible for conduct".
their
his
them
there
3ananue
[TopsiAKOBBIN HOMEp 3aIaHus 13
Tun 1
Bec 2

Public administration refers to two meanings: first, it is concerned with the implementation of

government ; second, it is an academic discipline that studies this implementation and prepares civil
servants for working in the public service.
policy
political
politician
3ananue
[TopsAKOBBIN HOMED 3a1aHHA 14
Tun 1
Bec 2

Public administrators are public servants

in public departments and agencies, at all levels of government.

working

work

worked

who works
3aganue
[TopsaKOBEIN HOMED 3aJaHHS 15
Tun 1
Bec 2

What constitutes a

problem of public administration?

growing

grow

grew

to grow

Paszgen 2

3aganue
[TopsIKOBEIN HOMEp 3aJaHHS 1
Tun 1
Bec 2




The national constitution must delegate to the central government only powers; the remaining powers
are reserved to the intermediate governments.

enumerated

enumerate

enumerating

to enumerate

3ananue
[TopsAKOBBIN HOMEp 3a1aHUA 2
Tun 1
Bec 2
In all modern states there at least two levels of government: the central government and the local

governments.

are

is

was
3ananue
[TopsiaiKOBBINA HOMEp 3a1aHUA 3
Tun 1
Bec 2
The distribution of powers among different levels of government an important aspect of the constitutional
organization of a state.

is

are

be

were
3ananue
[TopsAKOBBIN HOMED 3a1aHHS 4
Tun 1
Bec 2

The distribution of powers among different

organization of a state.

of government is an important aspect of the constitutional

levels
level
a level

3amanue

[TopsaKOBBIN HOMED 3aIaHHA 5

Tun 1

Bec 2

Churches, corporations, clubs, and entities also have “government” forms.
other
another
others
anothers

3aganue

[MopsiiKoBEIN HOMEp 3a/IaHus 6

Tun 1

Bec 2

Nineteen states in the world do not explicitly name their government forms in official names.

their

there

it

its




3amanmne

ITopsAKOBBIN HOMEp 3alaHus 7
Tun 1
Bec 2

Eleven nations simply refer

themselves as states, but a handful specifies what kind of state.

to

on

in
3ananue
[TopsAKOBBIN HOMEp 3a1aHKA 8
Tun 1
Bec 2

Constitutional government is defined by the

exercise of political power.

of a constitution-which may be a legal instrument or merely a

set of fixed norms or principles generally accepted as the fundamental law of the polity- that effectively controls the

existence

existed

existing

exist
3ananue
IlopsaxoBbId HOMED 3alaHuUs 9
Tun 1
Bec 2

Under constitutional government, those who

are regularly accountable to at least a portion of the governed.

govern
governs
governing
to govern
3aganue
[NopsiaxoBbIl HOMEp 3alaHus 10
Tun 1
Bec 2

In constitutional democracies, the accountability of government officials to the citizenry makes possible the

citizens’ responsibility for the acts government.

of

off

in
3aganue
[TopsaKOBEIN HOMED 3aJaHHS 11
Tun 1
Bec 2

citizens’ responsibility for the acts of government.

In constitutional democracies, the accountability of government officials to the citizenry

possible the

makes

make

making

to make
3aganue
TTopsiIKOBBIN HOMEp 3a/IaHuUs 12
Tun 1
Bec 2

| A monarchy is a form of government in which supreme power is actually or nominally lodged in an individual (the




monarch), who is head of state, and “is wholly set apart from all other members of the state.”

the

a

an
3amanmne
[lopsiaxoBEIl HOMEp 3alaHus 13
Tun 1
Bec 2

The three branches of government - legislature, executive and judiciary.

are

is

be
3ananue
[TopsaKOBBINA HOMEp 3a1aHKs 14
Tun 1
Bec 2
A legislature is a type of representative assembly with the power , amend and ratify laws.

to create

create

creates

created
3ananue
[TopsiAKOBBIN HOMEp 3aJaHus 15
Tun 1
Bec 2
The law created by a is called legislation or statutory law.

legislature

police

parliament

house

Paszgen 3

3amanue
[TopsiAKOBBIN HOMED 3a/1aHHA 1
Tun 1
Bec 2
The boy all the work by the evening

had done

did

was doing

does
3aganue
[TopsiiKoBBIN HOMEp 3a/IaHus 2
Tun 1
Bec 2
My friend me before he came home

hadn’t rung up

didn’t ring up

doesn’t ring up

isn’t ringing up
3aganue

ITopsaKOBBIA HOMEp 3a1aHUs | 3




Tun 1
Bec 2
I comfortable shoes at the moment.

am wearing

wore

was wearing

wear
3ananue
ITopsnkoBbIi HOMED 3aJaHus 4
Tun 1
Bec 2
I my resolutions are wonderful.

think

thought

had thought

am thinking
3ananue
[TopsaKOBBINA HOMEp 3a1aHKs 5
Tun 1
Bec 2
Nowadays market economy is widespread the world.

all over

on

at

above
3ananue
[NopsiaxoBbIl HOMEp 3a/laHus 6
Tun 1
Bec 2
It raining by the evening.

will have stopped

will stop

will be raining

will have
3amanue
[TopsiAKOBBIN HOMED 3a/1aHHA 7
Tun 1
Bec 2
They will have come this time tomorrow.

by

at

with

in
3aganue
[MopsiiKoBEIN HOMEp 3a/IaHus 8
Tun 1
Bec 2
I hungry.

am

be

are

has been
3aganue

| ITopsaKOBBIA HOMEp 3a1aHUs 9




Tun 1
Bec 2
It is much better to eat apple or a banana.

an

the

two
3aganune
[lopsiaxoBEIl HOMEp 3alaHus 10
Tun 1
Bec 2
Today there a lot of different restaurants and cafes.

are

is

were

was
3aganune
[TopsaKOBBINA HOMEp 3a1aHKs 11
Tun 1
Bec 2
Eating habits are different different countries.

in

on

over

at
3aganue
[NopsiaxoBbIl HOMEp 3a/laHus 12
Tun 1
Bec 2
We eat to live, but not to eat.

live

lived

will live

have lived
3amanue
[MopsiikoBbIl HOMEp 3alaHuUs 13
Tun 1
Bec 2
| agree you.

with

at

without

to
3aganue
[TopsaKOBBIN HOMEp 3aIaHHS 14
Tun 1
Bec 2
I think you wrong.

are

will

have

be
3aganue

| ITops1KOBBI HOMED 3aJaHus | 15




Tun 1
Bec 2
| object that
to
with
at
on
Pa3nen 4
3aganne
[TopsaKOBBIN HOMEp 3a1aHUA 1
Tun 1
Bec 2
The style of family life in the west changed a lot over the 20-th century
has
does
will
is
3aganue
ITopsinkoBBINt HOMEp 3alaHUs 2
Tun 1
Bec 2
In fact the populations of both Britain and the USA have growing
stopped
stop
stops
stoping
3aganue
[NopsiaxoBbIl HOMEp 3alaHus 3
Tun 1
Bec 2
The typical family a father, a mother and two children
has
have
having
had
3amanue
[TopsiAKOBBIN HOMED 3a/1aHHA 4
Tun 1
Bec 2
Grandparents to visit, but do not usually live with their children
come
goes
get
have
3aganue
[TopsIKOBEIN HOMEp 3aJaHHS 5
Tum 1
Bec 2
This that both countries have a large number of “single parent families”

means

meant

mean




| meaning

3amanmne
ITopsAKOBBIN HOMEp 3alaHus 6
Tun 1
Bec 2
The typical British family has a car, a colour TV set, a washing machine, and a cat or dog as

well

too

also

and
3aganune
[TopsAKOBBIN HOMEp 3a1aHUA 7
Tun 1
Bec 2
More and more women nowadays jobs

have

work

take

gives
3aganue
IlopsiaxoBeli HOMED 3aAaHuUs 8
Tun 1
Bec 2
Their parents usually home by 6 o’clock, and the family has supper at 6.30 or 7

are

is

was

were
3aganue
[NopsiaxoBbIli HOMEp 3aiaHuUs 9
Tun 1
Bec 2
In the evenings, father may to the pub for a drink, or stay at home

go

went

gone

going
3amanue
[MopsiikoBbIl HOMEp 3alaHuUs 10
Tun 1
Bec 2
London is not only the capital of England, it’s Education and language as well

but

and

SO

too
3aganue
[TopsIKOBEIN HOMEp 3aJaHHS 11
Tun 1
Bec 2
Thanks to the knowledge of foreign languages a person can books

read

reading

reads




| readers

3amanmne
ITopsAKOBBIN HOMEp 3a1aHUs 12
Tun 1
Bec 2
An educated person is a man who a lot about many things

knows

know

known

knowing
3ananue
[lopsiaxoBEIl HOMEp 3alaHus 13
Tun 1
Bec 2
He always tries to , find out, discover more about the world around him

learn

learning

learned

learns
3ananue
ITopsinkoBBIit HOMEp 3aJaHUs 14
Tun 1
Bec 2
To be successful in studies must work hard

one

these

that

two
3ananue
[TopsAKOBBIN HOMED 3a1aHHS 15
Tun 1
Bec 2
The role of foreign languages is also today

increasing

increase

increases

increased

MPAKTUKO-OPUEHTUPOBAHHAS YACTb DK3AMEHA
Bapuanr 1

Ha ocHoBaHnMM CIOCOOHOCTH NPHUMEHATh COBPEMEHHBIE KOMMYHHKATHBHBIE TEXHOJOTHWH, B TOM HYHCIIE Ha
WHOCTpaHHOM(BIX) s3BIKe(ax), A aKaJeMHYecCKOro M MPO(eCCHOHAIBFHOIO B3aMMOACUCTBHA MPOJEMOHCTPUPYHTE
CHOCOOHOCTH IPUMEHSTH COBPEMEHHBIE KOMMYHHKATHBHBIE TEXHOIOTUH M OCYIIECTBIIATH ACIOBYI0 KOMMYHHUKALIMIO B
YCTHOH W THUChMEHHOW (opMax Ha HMHOCTPAHHOM (aHriMiickoM) s3bike. [loaroroBbre coobieHue o (opmynax
PEUYEBOr0 ITUKETA B AaHITIMHCKOM SI3BIKE.

Bapuanr 2.

Ha ocHoBaHMHM cHOCOGHOCTH NPHMEHSTH COBPEMEHHBIE KOMMYHHKATHBHBIE TEXHOJOTWH, B TOM 4YHCJIE Ha
WHOCTPAaHHOM(BIX) SA3bIKe(aX), IS aKaJIEeMIYECKOTO U MPO(heCCHOHATFHOIO B3aUMOICHUCTBHSI CIIOCOOHOCTE TMPHUMEHSTH
COBpEMEHHBIE KOMMYHHKATHUBHBIE TEXHOJOIMU U OCYIIECTBIIATH JIEJIOBYF0 KOMMYHHKALIMIO B YCTHOW M NMUCBMEHHOW
(opMax Ha WHOCTPAHHOM (AHTIUICKOM) si3bIKe. [lOATOTOBBTE COOOIIEHWE O BHAAX JCIOBBIX IHCEM B aHTIHHCKOM
SI3BIKE.

Bapmuanr 3.
Ha ocHoBaHmM CrmocoOHOCTH NMPHMEHATh COBPEMEHHBbIE KOMMYHHKATHBHBIC TEXHOJOTHH, B TOM YHCJIE HA
WHOCTPAaHHOM(BIX) sI3BIKE(aX), MU aKaJEeMHYECKOro M IMpo(eCcCHOHAIBHOIO B3aUMOACHCTBHS INPOAEMOHCTpHpYITE



CHOCOOHOCTh TIPUMEHSTH COBPEMEHHBIE KOMMYHHUKAaTHBHBIEC TEXHOJIOTHH M OCYILECTBIISATH JIEIIOBYI0 KOMMYHHKAIIHIO
B YCTHOH M NHChMEHHOH (hopMax Ha HMHOCTPaHHOM (aHIJIMHCKOM) s3bIke. IloaroroBbTe cooOlneHHEe Ha TeMy
«CTpyKTypa AeI0BOr0 MUChMay.

Bapuanr 4.

Ha ocHOBaHHMH CITOCOOHOCTH TMPHMEHSATH COBPEMEHHBIC KOMMYHHKATHBHBIC TEXHOJOIMH, B TOM YHCIE Ha
WHOCTPaHHOM(BIX) s3bIKe(aX), MU aKaJeMHYEeCKOro M IMpo(eCcCHOHAIBHOIO B3aWMOACHCTBUS INPOAEMOHCTpHpPYITE
CIIOCOOHOCTh MPUMEHSTH COBPEMECHHBIC KOMM YHUKATUBHBIC TEXHOJIOTHU ¥ OCYIIECTBIIATH JCJIOBYF0 KOMMYHHKAIIAIO B
YCTHOW W THMCHMEHHOM (popMax Ha MHOCTPAHHOM (aHINIMHCKOM) si3bike. [1onroroBpTe cooOIeHHe Ha TeMy «Buib
npeanpustuii B Benmukooputanuu u CILLIA.

Bapuanr 5.

Ha ocHoBaHmuM crocoOHOCTH NPHUMEHSATh COBPEMEHHbIE KOMMYHHKATHBHBIE TEXHOJOTMH, B TOM YHCIIE Ha
WHOCTPaHHOM(BIX) sI3bIKe(aX), MU aKaJeMHYEeCKOro M IMpo(eCcCHOHAIBHOIO B3aUMOJEHCTBHS INPOAEMOHCTpHpPYITE
CIOCOOHOCTh IPUMEHSTH COBPEMEHHbIE KOMMYHHUKATHBHBIE TEXHOJIIOTHH 1 OCYIIECTBIIATH JIETIOBYI0 KOMMYHHKAIHIO B
YCTHOM M MUCbMEHHOW (hopMax Ha MHOCTPAHHOM (@HIIIMHCKOM) si3bIke. [loaroroBeTe cooOuieHne Ha Temy «Oprassl
rOCYyZIapCTBEHHOI'O YIIPaBJIeHHUs U UX TpaBa B BennkoOpuranuu n CILIA»

Bapuanr 6.

Ha ocHOBaHMM CIOCOOHOCTH NPHMEHATH COBPEMEHHbIE KOMMYHHKATUBHBIE TEXHOJOTMH, B TOM YHCIIE Ha
WHOCTPaHHOM(BIX) sI3bIKe(aX), MU aKaJeMHYEeCKOro M IMpodecCHOHAIBHOIO B3aUMOJEHCTBHS TMPOAEMOHCTpHpPYITE
CIIOCOOHOCTh IPUMEHSITH COBPEMEHHbIE KOMMYHHUKATHBHBIE TEXHOJIOTMM W OCYIIECTBIISTH JIEIOBYI0 KOMMYHHUKAIIUIO B
YCTHOM M MUCbMEHHOM (JopMax Ha MHOCTPAHHOM (@HTJIMHCKOM) si3bike. [loaroroBbTe cooOlIeHHE HA TeMy «3aaadu
KaJIpOBOH CITY>KOBI»

Bapuant 7

Ha ocHoBanum CHOCO6HOCTI/I NPpUMEHATE COBPEMCHHBIC KOMMyHI/IKaTI/IBHI)Ie TCXHOJIOTMHK, B TOM YHCJIC Ha
MHOCTPAaHHOM(BIX) sI3bIKe(aX), Uil aKaJeMHUYeCKOro M Mpo(eCCHOHANBLHOrO B3aUMOJEHWCTBUS MPOIEMOHCTPUPYHTE
CHOCO6HOCTB NPpUMEHATE COBPEMCHHEBIC KOMMyHI/IKaTI/IBHI:Ie TEXHOJIOTUU H OCy'LueCTBJ'[HTI) }ICHOByTO KOMMyHI/IKaIlI/I}O B
YCTHOM M NMUCbMEHHOW (DOpMax Ha HMHOCTPaHHOM (aHIJIMHCKOM) s3bike. [lepeBemuTe TEKCT IMpodeccCHOHATBHOrO
COZIEP>KAHUS C AHTJIMICKOr0 Ha PYCCKUM SA3BIK.

Senior management, executive management, or management team is generally a team of individuals at the
highest level of organizational management who have the day-to-day responsibilities of managing a company or
corporation, they hold specific executive powers conferred onto them with and by authority of the board of directors
and/or the shareholders. There are most often higher levels of responsibility, such as a board of directors and those who
own the company (shareholders), but they focus on managing the senior or executive management instead of the day-to-
day activities of the business. In Project Management, senior management is responsible for authorizing the funding of
projects.

They are sometimes referred to, within corporations, as executive management, top management, upper
management, higher management, or simply seniors. A management team is directly responsible for managing the day-
to-day operations (and profitability) of a company.

Bapuanr 8.

Ha ocHoBanmu cmocoOHOCTH NPUMEHATE COBPEMEHHBIE KOMMYHHKATUBHBIEC TEXHOJIOI'MH, B TOM YHUCIIC Ha
WHOCTPaHHOM(BIX) sI3bIKe(aX), Ui aKaJIeMHYEeCKOro M IMpo(eCcCHOHAIBHOrO B3aUMOJEHCTBHS MPOAEMOHCTPHPYITE
CII0OCOOHOCTH TIPUMEHATHE COBPEMEHHBIE KOMMYHUKATUBHBIEC TEXHOJIOIMU U OCYIIECTBJIATH ACIIOBYIO KOMMYHHUKAIIUIO B
YCTHON M MUCHMEHHOW (OpMax Ha HHOCTpaHHOM (aHriuiickom) si3bike. [lepeBeauTe TEKCT MpodeCcCHOHATBHOTO
COJZIEpKAHMS C aHTIIMICKOTrO Ha PYCCKHM SI3BIK U OOBSCHHUTE 3HaUYEHHE aO0OpeBUaTyp.

The CEO is typically responsible for the entire operations of the corporation and reports directly to the
chairman and board of directors. It is the CEO's responsibility to implement board decisions and initiatives and to
maintain the smooth operation of the firm, with the assistance of senior management. Often, the CEO will also be
designated as the company's president and will be one of the inside directors on the board (if not the chairman). The
COO looks after issues related to marketing, sales, production and personnel. More hands-on than the CEO, the COO
looks after day-to-day activities while providing feedback to the CEO. The COO is often referred to as a senior vice
president. Also reporting directly to the CEO, the CFO is responsible for analyzing and reviewing financial data,
reporting financial performance, preparing budgets and monitoring expenditures and costs. The CFO is required to
present this information to the board of directors at regular intervals and provide this information to shareholders and
regulatory bodies such as the Securities and Exchange Commission (SEC). Also usually referred to as a senior vice
president, the CFO routinely checks the corporation's financial health and integrity.

Bapmuanr 9.
Ha ocHoBaHnm CrocoOHOCTH NMPHMEHATh COBPEMEHHbIE KOMMYHHKATHBHBIC TEXHOJIOTHH, B TOM YHCIIE Ha
WHOCTPaHHOM(BIX) sI3BIKE(aX), MU aKaJeMHYECKOro M IMpo(eCCHOHAIBHOIO B3aUMOJACHCTBHS TNPOAEMOHCTpHpYITE
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CIIOCOOHOCTD MNPUMCHATH COBPEMCHHBIC KOMMYHUKATHBHBIC TCXHOJIOTMU W OCYHICCTBJIATH ACJIOBYIO KOMMYHHUKAIIUIO B
YCTHOHM M IHCbMEHHOH (pOpMax Ha MHOCTPAHHOM (AHITIMICKOM) SI3BIKE.

HepeBe;[I/ITe JaHHBIC CJIOBOCOUYCTaHUA U COCTaBbTEC HeOOIBIION TCKCT, UCIIOJIB3YA UX B MPECIATIOKCHUAX.

Management, to accomplish desired goals and objectives, available resources, efficiently and effectively,
comprise planning, organizing, staffing, leading or directing, to control an organization, the purpose of accomplishing a
goal, resourcing, manipulation of human resources, financial resources, technological resources, natural resources,
human action, including design, to facilitate the production of useful outcomes from a systems, to have the power and
responsibility to make decisions to manage an enterprise, corporate policy, multinational companies, the board of
directors, chief executive officer.

Bapuanr 10.

Ha ocHoBannu criocoOHOCTH NPUMECHATH COBPEMCHHBIC KOMMYHUKATUBHBIC TEXHOJIOT'MHM, B TOM YHCIIC Ha
I/IHOCT‘paHHOM(HX) H3I)IKe(aX), 1A aKaJAEMHUYECKOIro un HpO(i)eCCI/IOHaJ'ILHOFO BBaHMOHGﬁCTBHH HpO)IeMOHCTpI/Ipyf/'ITe
CIIOCOOHOCTD MMPUMCHATH COBPEMCHHBIC KOMMYHUKATUBHBIC TCXHOJIOTMU U OCYHICCTBJIATH ACJIOBYIO KOMMYHUKAIIUIO B
YCTHOM M MUCbMEHHOW (hopMax Ha MHOCTPaHHOM (aHIIMICKOM) si3bike. CocTaBbTe HEOONBIIOE COOOIIEHHE, UCTIONb3YS
JaHHBIC BOIIPOCHI.

If you were the boss of the company, what would you change?

If you are presently self-employed - why did you decide to be so0?

What do you have to do to become self-employed in your country?

What is a recession?

What businesses will have the most problems during the recession?

Has your country experienced recession? Did it affect your company?

To whom should business be most responsible - to their employees, their customers or their shareholders?
Do you think technology is a must to grow a business?

NGO~ WNE

Bapmnanr 11.

Ha ocHoBanum CHOCO6HOCTI/I NPpUMEHATE COBPEMCHHBIC KOMMyHI/IKaTI/IBHI)Ie TCXHOJIOTMHK, B TOM YHCJIC Ha
MHOCTPAaHHOM(BIX) s3bIKe(aX), IJIS aKaJeMHUYECKOro W Mpo(eCCHOHAILHOTO B3aMMOJCUCTBUS IMPOIEMOHCTPUPYHTE
CHOCO6HOCTB MPpUMEHATb COBPEMEHHBIC KOMMy'HI/IKaTI/IBHI)Ie TEXHOJIOTMU OCYHICCTBJIATH JACITOBYIO KOMMyHI/IKaLII/I}O B
YCTHOM M TNHCbMEHHOW (opMax Ha WHOCTPAHHOM (AHIVIMICKOM) si3bike. [lpounTaiiTe NaHHBIC NPEIIOKEHHS U
COCTaBbTC HA UX OCHOBC KOMMCHTapHﬁ.

Perhaps the most important factor in successful marketing is the "corporate vision." Surprisingly, it is largely
neglected by marketing textbooks, although not by the popular exponents of corporate strategy - indeed, it was perhaps
the main theme of the book by Peters and Waterman, in the form of their "Superordinate Goals." "In Search of
Excellence" said: "Nothing drives progress like the imagination. The idea precedes the deed.” 2 If the organization in
general, and its chief executive in particular, has a strong vision of where its future lies, then there is a good chance that
the organization will achieve a strong position in its markets (and attain that future). This will be not least because its
strategies will be consistent and will be supported by its staff at all levels. In this context, all of IBM's marketing
activities were underpinned by its philosophy of "customer service," a vision originally promoted by the charismatic
Watson dynasty. The emphasis at this stage is on obtaining a complete and accurate picture.

A "traditional” - albeit product-based - format for a "brand reference book" (or, indeed, a "marketing facts
book™) was suggested by Godley more than three decades ago:

1. Financial data—Facts for this section will come from management accounting, costing and finance
sections.

Product data—From production, research and development.

Sales and distribution data - Sales, packaging, distribution sections.

Advertising, sales promotion, merchandising data - Information from these departments.

Market data and miscellany - From market research, who would in most cases act as a source for this
mformatlon His sources of data, however, assume the resources of a very large organization. In most organizations they
would be obtained from a much smaller set of people (and not a few of them would be generated by the marketing
manager alone).

oW

Bapuanr 12.

Ha ocHoBanmu crocoOHOCTH TIPUMEHATE COBPEMCHHBIE KOMMYHHUKATUBHBIEC TEXHOJIOTMHM, B TOM YHUCIIC Ha
WHOCTpAaHHOM(BIX) s3BIKe(aX), I aKaJeMHYecKOro M TPO(eCCHOHAIBHOrO B3aUMOACHUCTBHA MPOJEMOHCTPUPYHTE
CIIOCOOHOCTH TIPUMEHATH COBPEMEHHBIE KOMMYHUKATUBHBIEC TEXHOJIOTMU U OCYIIECTBIIATH ACIIOBYIO KOMMYHHUKAIIUIO B
YCTHOW 1 MUCEMEHHOH (opMax Ha MHOCTPAHHOM (aHTJIMHACKOM) SI3BIKE.

[IpounTaiiTe pparMeHT H COCTABbTE KPATKYIO aHHOTAIIHIO TEKCTA.

In a general context, a business manager is a person who manages the work of others in order to run a business
efficiently and make a large profit. He or she should have working smarts of the following areas, and may be a
specialist in one or more: sales, marketing, and public relations; research, operations analysis, data processing,
mathematics, statistics, and economics; production; finance; accounting, auditing, tax, and budgeting; purchasing; and
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personnel. Other technical areas in which a business manager may have expertise are law, science, physics, and
computer programming.

In the context of the music industry, a business manager is a representative of musicians and/or recording
artists, whose main job is to supervise their business affairs, and the proper handling of their financial matters. The role
as it is understood today was largely originated (and the term coined) by Allen Klein, who represented numerous
performers through the years, helping them to both invest their incomes wisely and to recover unpaid (or underpaid)
royalties and fees.

K. Blanchard writes that a good manager does not necessarily need to spend a lot of time with his or her
employees. Good managers make every minute count, and do their best to make sure everyone at the company is
successful.

Management in all business and organizational activities is the act of getting people together to accomplish
desired goals and objectives using available resources efficiently and effectively. Management comprises planning,
organizing, staffing, leading or directing, and controlling an organization (a group of one or more people or entities) or
effort for the purpose of accomplishing a goal. Resourcing encompasses the deployment and manipulation of human
resources, financial resources, technological resources, and natural resources.

Because organizations can be viewed as systems, management can also be defined as human action, including
design, to facilitate the production of useful outcomes from a system. This view opens the opportunity to 'manage’
oneself, a pre-requisite to attempting to manage others.

Bapuanr 13.

Ha ocHoBannu criocoOHOCTH NPUMECHATH COBPEMCHHBIEC KOMMYHUKATUBHBIC TEXHOJIOI'MHA, B TOM 4YHUCJIIC Ha
I/IHOCT’paHHOM(HX) HSI)IKe(aX), 1A aKaJAEMUYECKOIro nu HpO(i)eCCI/IOHaJ'ILHOFO BSaHMOﬂeﬁCTBHH HpO)IeMOHCTpprﬁTe
CHOCO6HOCTB NPpUMEHATE COBPEMCHHEBIC KOMMyHI/IKaTI/IBHI:Ie TEXHOJIOTUU H OCy'LueCTBJ'lHTI) }ICHOByTO KOMMy'HI/IKaIlI/I}O B
YCTHOM ¥ MUCbMEHHOW (popMax Ha MHOCTPAHHOM (aHTIIHMICKOM) si3bike. [IpounTaiitTe pparMeHT 1 CcocTaBbTE KPATKYIO
AHHOTAIIUIO TEKCTA.

A market is any one of a variety of systems, institutions, procedures, social relations and infrastructures
whereby parties engage in exchange. While parties may exchange goods and services by barter, most markets rely on
buyers offer their goods or services (including labor) in exchange for money (legal tender such as fiat money) from
buyers. For a market to be competitive there must be more than a single buyer or seller. It has been suggested that two
people may trade, but it takes at least three persons to have a market, so that there is competition on at least one of its
two sides. However, competitive markets rely on much larger numbers of both buyers and sellers. A market with single
seller and multiple buyers is a monopoly. A market with a single buyer and multiple sellers is a monopsony. These are
the extremes of imperfect competition. In mainstream economics, the concept of a market is any structure that allows
buyers and sellers to exchange any type of goods, services and information. The exchange of goods or services for
money is a transaction. Market participants consist of all the buyers and sellers of a good who influence its price. This
influence is a major study of economics and has given rise to several theories and models concerning the basic market
forces of supply and demand. There are two roles in markets, buyers and sellers. The market facilitates trade and
enables the distribution and allocation of resources in a society. Markets allow any tradable item to be evaluated and
priced. A market emerges more or less spontaneously or is constructed deliberately by human interaction in order to
enable the exchange of rights (cf. ownership) of services and goods.

Bapuanr 14.

Ha ocHoBannu cnocoOHOCTH NPUMEHATE COBPEMEHHBIE KOMMYHHKATUBHBIEC TEXHOJOI'MH, B TOM YHUCJIC Ha
WHOCTPaHHOM(BIX) sI3bIKe(aX), U aKaJIeMHYECKOro M IMpo(eCcCHOHAIBHOrO B3aUMOJEHCTBHS MPOAEMOHCTPHPYITE
CIIOCOOHOCTH TIPUMEHATH COBPEMEHHBIE KOMMYHUKATUBHBIC TEXHOJIOTUU W OCYIIECTBJIATH ACTIOBYIO KOMMYHHUKAIIUIO B
YCTHOU M MIHChMEHHOM (opMax Ha MHOCTPAHHOM (aHTIHHICKOM) si3bike. [IpounTaiiTe pparMeHT 1 COCTaBbTE KPATKYIO
AHHOTAIIHUIO TCKCTA.

The study of actual existing markets made up of persons interacting in space and place in diverse ways is
widely seen as an antidote to abstract and all-encompassing concepts of “the market” and has historical precedent in the
works of Fernand Braudel and Karl Polanyi. The latter term is now generally used in two ways. First, to denote the
abstract mechanisms whereby supply and demand confront each other and deals are made. In its place, reference to
markets reflects ordinary experience and the places, processes and institutions in which exchanges occurs. Second, the
market is often used to signify an integrated, all-encompassing and cohesive capitalist world economy. A widespread
trend in economic history and sociology is skeptical of the idea that it is possible to develop a theory to capture an
essence or unifying thread to markets. For economic geographers, reference to regional, local, or commodity specific
markets can serve to undermine assumptions of global integration, and highlight geographic variations in the structures,
institutions, histories, path dependencies, forms of interaction and modes of self-understanding of agents in different
spheres of market exchange.”! Reference to actual markets can show capitalism not as a totalizing force or completely
encompassing mode of economic activity, but rather as "a set of economic practices scattered over a landscape, rather
than a systemic concentration of power".

Bapuanr 15.
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Ha ocHoBanmu crocobHOCTH OPUMCHATHL COBPEMCHHBIC KOMMYHUKATHUBHBIC TEXHOJOI'MH, B TOM YHCIIC Ha
WHOCTPaHHOM(BIX) sI3BbIKE(aX), MUIS aKaJeMHYECKOro M IMpodeCcCHOHAIBHOIO B3aUMOJEHCTBHS TPOAEMOHCTpHpYITE
CIIOCOOHOCTH MNPUMCHATH COBPEMCHHBIC KOMMYHUKATHBHBIC TCXHOJIOTMA W OCYHICCTBJIATH ACJIOBYIO KOMMYHUKAIIUIO B
YCTHOHM M MCHbMEHHOM (opMax Ha MHOCTPAHHOM (aHTJIMHCKOM) si3bIke. [IpounTaiite pparMeHT 1 cocTaBbTE KPATKYIO
AHHOTAILIUIO TEKCTA.

Although many markets exist in the traditional sense — such as a marketplace — there are various other types
of markets and various organizational structures to assist their functions. The nature of business transactions could
define markets. Financial markets facilitate the exchange of liquid assets. Most investors prefer investing in two
markets, the stock markets and the bond markets. NYSE, AMEX, and the NASDAQ are the most common stock
markets in the US. Futures markets, where contracts are exchanged regarding the future delivery of goods are often an
outgrowth of general commodity markets. Currency markets are used to trade one currency for another, and are often
used for speculation on currency exchange rates. The money market is the name for the global market for lending and
borrowing. Prediction markets are a type of speculative market in which the goods exchanged are futures on the
occurrence of certain events. They apply the market dynamics to facilitate information aggregation. A market can be
organized as an auction, as a private electronic market, as a commodity wholesale market, as a shopping center, as a
complex institution such as a stock market, and as an informal discussion between two individuals. Markets of varying
types can spontaneously arise whenever a party has interest in a good or service that some other party can provide.
Hence there can be a market for cigarettes in correctional facilities, another for chewing gum in a playground, and yet
another for contracts for the future delivery of a commodity. There can be black markets, where a good is exchanged
illegally and virtual markets, such as eBay, in which buyers and sellers do not physically interact during negotiation.
There can also be markets for goods under a command economy despite pressure to repress them.

INEPEYUEHb 3K3AMEHAIIMOHHBIX BOITPOCOB

3J'leKTp0HHO€ TECTUPOBAHHUE

3ananue
[TopsinkoBBIN HOMEP 33 JaHUS 1
Tun 1
Bec 1
The supervises other executives, including a number of vice presidents who oversee various
corporate functions

CEO

CIO

chief operating officer

chief financial officer
3ananue
[MopsiikoBbIl HOMEp 3alaHuUs 2
Tun 1
Bec 1
As long as has the confidence of the board of directors, he or she generally is permitted a great deal of
freedom in running a corporation

a CEO

a ClO

a chief financial officer

a chief operating officer
3aganue
[MopsiiKoBEIN HOMEp 3a/IaHus 3
Tun 1
Bec 1
The came onto the corporate scene as high technology became a crucial part of U.S. business
affairs in the late 1990s

the chief information officer

the chief financial officer

the vice president

the chief operating officer
3aganue
ITops1KOBBII HOMED 3aJaHUs 4
Tun 1



http://en.wikipedia.org/wiki/Marketplace
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http://en.wikipedia.org/wiki/Currency_market
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Bec I 1

3aganue
ITopsAKOBBIN HOMEp 3alaHus 5
Tun 1
Bec 1
Colin gets well with people

on

in

at

with
3aganue
[TopsAKOBBIN HOMEp 3a1aHUA 6
Tun 1
Bec 1
Ann Reagan is the

sales manager

sale manager

manager of sales

sale’s manager
3aganue
ITopsinkoBBIN HOMEP 33 JaHUS 7
Tun 1
Bec 1
Is it more important to to the agenda or generate new ideas?

stick

follow

get

adopt
3ananue
[NopsiaxoBbIl HOMEp 3a/laHus 8
Tun 6
Bec 1
BeiGepute npaBUbHBIN OTBET.
A) The service sector provides services of various kinds such as transport or distribution, but does not
manufacture goods
B) The service sector provides services of various kinds such as transport, distribution and manufacturing
goods

A - na, B - Her

A-nma, B-nma

A - mert, B - Her

A - met, B - na
3aganue
[MopsiiKoBEIN HOMEp 3a/IaHus 9
Tun 6
Bec 1
Bribepute mpaBUIIBHBIN OTBET.
A) Global image-making, however, is a lengthy and costly business.
B) Global image-making, however, is a short and cheap business.

A - ger, B - Her

A-na, B-na

A - Her, B - ma

A - na, B - "Her
3aganue

ITopsiaKOBBIN HOMEp 3aaHUs | 10




Tun 6
Bec 1
BeiGepurte npaBUIbHBII OTBET.
C) Global image-making, however, is sometimes a costly business.
D) Global image-making, however, maybe a lengthy and costly business.
A - Her, B - Her
A-nma,B-na
A - met, B - na
A - na, B - HeT
3ananue
[TopsAKOBBIN HOMEp 3aaHUs 11
Tun 6
Bec 1
BeiOepurte npaBUIbHBIN OTBET
A) A sole proprietorship legally doesn’t end when an owner dies or becomes incapacitated, although someone
may inherit the assets and continue to operate the business
B) A sole proprietorship ends when an owner becomes incapacitated.
A - Her, B - Her
A-na,B-na
A - met, B - na
A - na, B - Her
3ananue
ITopsinkoBBIN HOMEP 3aJaHUS 12
Tun 6
Bec 1
BeiOepure npaBuibHbBII OTBET.
A) GDP shows the market value of the goods an economy produces, but it does not weigh a nation's quality of
life
B) GDP shows the market value of the goods and services an economy produces, but it does not
weigh a nation's quality of life
A - nert, B - na
A-nma, B-nma
A - mert, B - et
A - na, B - Her
3amanue
[MopsiakoBeIl HOMEp 3alaHus 13
Tun 6
Bec 1
Bribepute mpaBUIIBHBIN OTBET.
A) Corporations raise the necessary capital only by selling stock (ownership shares in their assets) to insurance
companies, banks and pension funds
B) Corporations raise the necessary capital largely by selling stock (ownership shares in their assets) or bonds
(long-term loans of money) to insurance companies, banks, pension funds, individuals, and other investor.
A - Her, B - ma
A-na,B-na
A - mert, B - "Her
A - na, B - Her
3aganue
[TopsaKOBEIN HOMEp 3aJaHHS 14
Tun 6
Bec 9
Bribepute mpaBUIIBHBIN OTBET.
A) The financial district, known simply as 'the City', occupies one square mile of central London.
B) The financial district, known simply as 'the City', occupies one square mile of western London.

|A-,I[a,B-HeT




A-nmga,B-nma

A - Her, B - ver

A - ner, B - na
3amanmne
[TopsaxoBEIi HOMEp 3alaHus 15
Tun 6
Bec 1

BeiOepuTe npaBUITbHBIN OTBET.
A) In contrast to the entertainment district in the West End of London, the City is almost deserted at night.
B) In contrast to the entertainment district in the East End of London, the City is almost deserted at night.

A - nma, B - Het

A-nma,B-na

A - Her, B - Her

A - Her, B - na
3aganune
[lopsiaxoBeIl HOMEp 3a/laHus 16
Tun 6
Bec 1

BriOepuTe npaBUIIBHBIA OTBET.

A) The corporation is a voluntary association of owners, known as stockholders, who form a business
enterprise governed by a complex set of rules and customs
B) The corporation is a voluntary association of owners, known as underwriters, who form a business

enterprise governed by a complex set of rules and customs

A - na, B - Her

A-nma, B-nma

A - mert, B - "Her

A - net, B - na
3ananue
[TopsAKOBBIN HOMEp 3a1aHHA 17
Tum 3
Bec 1

YcTaHOBHUTE COOTBETCTBUSA

enclose BKJIAJIbIBATH B KOHBEPT

contribute COIEUCTBOBATH

collaboration COTPYIHHIECTBO C KOHKYPEHTAMH
3amanue

[MopsiiKoBEIN HOMEp 3a/IaHus 18

Tum 3

Bec 1

Y cTaHOBHTE COOTBETCTBUS

launch TpeNPUHUMATH, BBITYCKATh
overalls CITeIl. OfISKIA

forthcoming TIPEICTOS I

3aganue

TopsiIKOBBIN HOMEp 3a/IaHuUs 19

Tun 3

Bec 1

VcTaHOBHTE COOTBETCTBUS

authorit BJIACTh, ABTOPUTET
P

range ACCOPTUMEHT




contribute COJICHCTBOBATh
3amanmne

[TopsiaxoBEIl HOMEp 3a/laHus 20

Tun 3

Bec 1

YcraHOBHUTE COOTBETCTBUS

a vocational training

npodeccuoHa bHAsI MOIrOTOBKA

a probation CTa)XHUPOBKA, UCIBITATENILHBIA CPOK
fringe benefits JIOTIOJTHUTEITFHBIE BHIIUIATHI K 3apIuiaTe
3ananue

[TopsaKOBBINA HOMEp 3a1aHKs 21

Tun 3

Bec 1

YCcTaHOBHUTE COOTBETCTBUS

a probation CTa)XHPOBKA, UCTIBITATENILHBINA CPOK
fringe benefits JIOTIOJTHUTEITbHBIE BHIIUIATHI K 3apIuiaTe
outgoing Pacxo/ibl, TIATEXU

3aganue

ITopsinkoBBIN HOMEP 3aJaHUS 22

Tun 3

Bec 1

YcTaHOBUTE COOTBETCTBUSL

bi-lingual JIBYSI3BIYHBIN

a vacancy BaKaHCUS

redundant YBOJICHHBIH, MOTEPSBIINIA paboTy
3ananue

[opsiaxoBbIl HOMEp 3alaHus 23

Tun 3

Bec 1

Y cTaHOBHUTE COOTBETCTBUS

a subsidiary

“mouepHss’ KOMIIAHU

an interviewee HHTEPBBIOMPYEMBIi
an interviewer HHTEPBBIOEP
3amanue

[MopsixoBbIl HOMEp 3alaHuUs 24

Tun 3

Bec 1

Y cTaHOBHTE COOTBETCTBUS

recruitment

KOMIITICKTOBAHHC JIMYHOT'O COCTaBa

commensurate COM3MEPSITH

a fiscal year OIODKETHBINA TO
3aganue

TopsiIKOBBIN HOMEp 3a/IaHus 25

Tum 3

Bec 1

VcTaHOBHTE COOTBETCTBUS

commensurate COU3MEDPSITHh

a fiscal year OIOKETHBIA TO
temporal BPEMEHHBIN




3amanmne

[TopsiaxoBEIi HOMEp 3alaHus 26
Tun 4
Bec 1

BcraswTe mponymienHoe cioBo: Schultz didn’t sound very confident in

Spanish or English.

either

3ananue

[TopsaKOBBIN HOMEp 3alaHUA 27
Tun 4
Bec 1

Bcraspre nponymenHoe cioBo: While you’ve been talking to Miss Soto, I've

refreshing my memory of

your C.V.
been

3ananue

[lopsiaxoBeIl HOMEp 3a/laHus 28
Tun 4
Bec 1

Berasbre nponyieHHoe cioBo: Where do you expect to be

ten years’ time?

in

3aganue

[TopsiAKOBBIN HOMEp 3aJIaHus 29

Tun 4

Bec 1

BceraBpre mpomymentoe cnoso: | see a young man who may well be smart but who really know where
he’s going.

doesn’t

3aganue

[NopsiaxoBbIli HOMEp 3alaHus 30

Tun 4

Bec 1

BcraBbTe nponynienHoe cioBo: He’s much more ambitious she is!
than

3amanue

[MopsixoBeIl HOMEp 3alaHuUs 31

Tun 4

Bec 1

BcraBpTe nponymienHoe cioBo: I get the impression that Dick’s better

working with people.

at

3aganue

[MopsiiKoBBIN HOMEp 3a/IaHuUs 32
Tun 1
Bec 1

Although the United States has experienced some periods of

was in short supply, immigrants tended to come when jobs were plentiful

unemployment and other times when labor

high

large

big

low
3aganue
ITopsaKOBBIA HOMEp 3a1aHUs 33
Tun 1




Bec

[ 1

The Italians too tend to feel that the main purpose of meetings is to assess the mood of those present and reinforce

-spirit

team

club

member

class
3ananue
[lopsiaxoBEIl HOMEp 3aaHus 34
Tun 1
Bec 1
Hold an informal fact-finding meeting with the Germans and you can expect a battery of guestions

searching

searched

search

searches
3ananue
[lopsiaxoBeIl HOMEp 3a/laHus 35
Tun 1
Bec 1

Disagree with the French
verbal combat

even a minor point and they will take great pleasure in engaging in spirited

on

in

at

for
3ananue
[NopsiaxoBbIli HOMEp 3a/laHus 36
Tun 1
Bec 1

Try to put pressure

the Japanese in a negotiation and you will be met with stony silence

on

in

at

of
3amanue
[MopsixoBbIl HOMEp 3alaHus 37
Tun 1
Bec 1
The came onto the corporate scene as high technology became a crucial part of U.S. business
affairs in the late 1990s

the chief information officer

the chief financial officer

the vice president

the chief operating officer
3aganue
TopsiIKOBBIN HOMEp 3a/IaHus 38
Tun 1
Bec 1

The financial district, known simply as 'the City', occupies one square mile of

central London

western London




eastern London

central Washington

3amanmne
[TopsaxoBEIi HOMEp 3alaHus 39
Tun 1
Bec 1
Bringing together the best creative talent in the advertising industry usually ends up costing the

earth

moon

sun

Mars
3ananue
[lopsiaxoBeIl HOMEp 3a/laHus 40
Tun 1
Bec 1
Global image-making

is a lengthy and costly business

is a short and cheap business

is sometimes a costly business

maybe a lengthy and costly business
3ananue
ITopsinkoBBIN HOMEP 33 JaHUS 41
Tun 1
Bec 1

Women generally are spending a larger proportion of their lives in

paid employment

paying employment

good- paid employment

lower- paid employment

3ananue
[NopsiaxoBbIl HOMEp 3a/laHus 42
Tun 1
Bec 1
More than a quarter of women with children the age of five go out to work.

under

in

below

less
3amanue
[TopsiiKoBBIN HOMEp 3aIaHus 43
Tun 1
Bec 1

I'll promise to put Ann’s request

a new post to the Directors' meeting next week

for

about

with

to
3aganue
[TopsIKOBEIN HOMEp 3aJaHHS 44
Tun 1
Bec 1

Sheila Gordon is

about the new offices

coming over

coming in




coming to

coming on
3amanmne
[TopsaxoBEIi HOMEp 3alaHus 45
Tun 1
Bec 1
In two , Joe's department is moving to a new building

months' time

month time

month’s time

monthes' time
3aganune
[lopsiaxoBeIl HOMEp 3a/laHus 46
Tun 1
Bec 1

Today, Americans consider

> a key to success in numerous modern, high-technology industries.

human capital

humanistic capital

humanitarian capital

humanity capital

3ananue
ITopsinkoBBIN HOMEP 33 JaHUS 47
Tun 1
Bec 1
Give him a good mark to his self-respect.

raise

rise

get up

get down
3ananue
[NopsiaxoBbIl HOMEp 3a/laHus 48
Tun 1
Bec 1
She thinks he's man in the world

the smartest

a smart

smartest

a smarter
3aganue
[MopsiiKoBBIN HOMEp 3a/IaHuUs 49
Tun 1
Bec 1

A typist is someone who

letters and reports

types

is typing

type

are typing
3aganue
TopsiIKOBBIN HOMEp 3a/IaHus 50
Tun 4
Bec 1

He saw the Industrias Montresor advertisement after the closing

Andrews anyway.

, but he thought he would telephone Joe




date

3amanmne

[TopsaxoBEIi HOMEp 3alaHus 51
Tun 4
Bec 1

BcraBpTe nponymenHoe ciaoBo: I’ve just seen an advertisement

the ‘International Herald Tribune’.

in

3ananue

[lopsiaxoBEIl HOMEp 3alaHus 52
Tun 4
Bec 1

BcraBpTe nponynienHoe cinoBo: I’m very interested, but |

if it’s too late to apply.

wonder

3ananue

[lopsiaxoBeIl HOMEp 3a/laHus 53
Tun 4
Bec 1

BcraBpTe mponymieHHoe CloBO:

year did you finish your PhD?

What

3aganue

[TopsiAKOBBIN HOMEp 3aIaHus 54
Tun 4
Bec 1

Berasbre nponymeHHoe cioBo: The Software Engineering Manager isn’t going to

meeting customers.

be
3ananue
[TopsAKOBBIN HOMEp 3a1aHHA 55
Tun 1
Bec 1
I'd like to start a business my own

of

at

in

by

8. YueGHo-MeTOoAMYECKOe M HHPOPMALIMOHHOE 0fecTieyeHHe JUCIUITMHbI

8.1. Pexomenayemasi 1utepaTypa

OcHoBHasl yueGHas M HAYYHasl INTepaTypa

Tpubynckas, C. A. IlpodeccrnonanbHBI aHTTHICKINA S3BIK IS SKOHOMHUCTOB : ydeOHOoe mocobme / C. A.
Tpubynckas. — MockBa : Poccuiickas Tamoxennas akagemus, 2019. — 138 ¢. — ISBN 978-5-9590-1061-4.
— Texker : snekTpoHHBIH // DnexkTtpoHHO-OMOnuoTeuHas cucrema IPR BOOKS [caiitr]. — URL:
http://www.iprbookshop.ru/93213.html

byxosckwuii, C. JI. AHIIHIACKHIA s3bIK 111 MeHemKepoB : yueOHoe mocodue / C. JI. BykoBckuit. — Mocksa :
Ipomereii, 2019. — 280 c. — ISBN 978-5-907100-86-2. — TekcT : 3J€KTpOHHBIN // DIEKTPOHHO-
oubaroreunas cucrema IPR BOOKS : [caiir]. — URL: http://www.iprbookshop.ru/94403.html

JlonoJHUTeIbHAS JIMTepaTypa

Jlykuna, JI. B. Kypc aarmmiickoro s3pika mist MaructpanToB. English Masters Course : yaeOHOe mocobne s
MarvucTpaHTOB MO PA3BUTHIO M COBEPIICHCTBOBAHUIO OOLIMX W TMPEIMETHBIX (AENTOBOI aHITTHUHCKUH S3BIK)
komnereHmmit / JI. B. JIykuna. — Boponex : BopoHexcknii TocyIapcTBEHHBIH apXUTEKTypHO-CTPOUTEIBHBIN
yuusepcurer, 9bC ACB, 2014. — 136 c¢. — ISBN 978-5-89040-515-9. — Tekcr : 3/1eKTpOHHbIH //
DnexTpoHHO-0ubIHoTeuHas cucrema IPR BOOKS : [caiit]. — URL: http://www.iprbookshop.ru/55003.html
PasymoBckas, B. A. IlpodeccroHamsHO OpHUEHTHpOBaHHAS KOMMYHUKAIWNS HAa AHTJIMHACKOM SI3BIKE IUIS
skoHOMHCTOB = Professionally-oriented Communication in English for Economists : yuebHoe ocobue / B. A.
Pazymosckas, H. B. Kimumosny, 1O. E. BanpkoBa. — Kpacrosipck : Cubupckuii denepanbHbIii YHUBEPCHUTET,



2018. — 212 c. — ISBN 978-5-7638-3879-4. — TekcT : ANMEKTPOHHBIA // DIIEKTPOHHO-OMOIHOTEUHAS
cucrema [PR BOOKS : [caiit]. — URL: http://www.iprbookshop.ru/84101.html

8.2. Pecypcbl nH(pOpMALMOHHO-TEJIeKOMMYHUKAIMOHHOI ceTH « AHTepHET»
- https://www.goethe.de/ins Uncturyt ['ete

- http://begin-english.ru/samouchitel?

- https://www.cambridgeenglish.org/learning-english

- https://www.bbc.co.uk/learningenglish/

- https://www.lingvolive.com

- https://learnenglish.britishcouncil.org

9. MaTtepuaibHO-TEXHHYECKOE O0ecneyeHue JUCHMIIMHbI

Omnucanue MaTepuaIbHO-TEXHUIECKON 0a3bl, HEOOXOAMMOM sl OCYIIECTBIEHHS 00pa30BaTeIbHOrO Ipolecca
10 IMCUUIUIMHE TPEJICTABICHO B NpHiIoKeHHN 7 «CBeAEHHS O MaTepUallbHO-TEXHHYECKOM O00ECIIEUeHHN MPOrPaMMBbl
BhICHIEro 0o0Opa3oBaHUs — MPOrpaMMBl MarucTpaTypbl HampasieHus noArotoBku 38.04.04 «[ocymapcTtBeHHOE U
MYHUIUIAJIBHOE YIPaBJICHUEY.

10. ITepeyens MHGOPMALMOHHBIX TEXHOJIOTH, HCIIOIB3YEeMbIX NPH OCYIECTBJICHUH 00pPa30BaTEIbLHOI0
npouecca 1o JHCHHILVIMHE, BKJII0OYasi POrpaMMHoe odecrieyeHne, COBpeMeHHbIe NpodeccuoHaIbHbIe Ha3bl
JAHHBIX 1 HHQOPMAMOHHBIE CIIPABOYHBIE CHCTEMBI

[Iporpammuoe obecneuerne AHO BO OVYDII, sBistorieecs 4YacThiO 3JEKTPOHHON HMH(OPMAIMOHHO-
00pa3oBaTeNbHOM cpenibl U Oa3upyrolieecs Ha TEICKOMMYHUKAIIHOHHBIX TEXHOJIOTHAX:

® TPEHHWHI'OBBIE U TECTUPYIOIINE IPOrPAMMEI,

® VHTCIICKTYAJIbHbBIC pO6OTI/131/IpOBaHHbIC CHUCTCMBbI OLICHKH Ka4YCCTBA BBINTOJITHCHUA pa60T.

HNudopmanmonneie 1 poOOTU3NPOBAHHBIE CHCTEMBI, ITPOrPAMMHBIE KOMIUIEKCHI, TIPOrPaMMHOE O0ecriedeHne
JJIL 1OCTYyTa K KOMIIBIOTEPHBIM 06yqa}oumM, TPEHUHT'OBBIM M TECTHUPYIOIIUM IIpOrpaMmMam:

o JIK «KOIl»;

o P «Kackany.

IIporpamMmuOe obeciedeHre, HeOOXOAUMOE IS PeaTU3aluy TUCITUTUTHHBL

Jluyensuonnoe npozpammnoe obecneuerue (6 mom uucie, OmeyecCmeeHHo20 npou3eo0Ccmea):

Onepanponnas cucrema Windows Professional 10

1O Gpay3zep — npuIIoKEHHE ONEPAIIMOHHON CUCTEMBI, NPEAHA3HAUEHHOE [UIsl IpocMoTpa Web-cTpanuil

[Tnatdopma npoBeneHNs aTTECTALMOHHBIX MIPOLEAYp C UCIOIb30BaHHEM KaHAJIOB CBsA3HU (oTeduecTBeHHOe 110)

[Tnardopma nposenenust BebuHapos (oreuectBenHoe [10)

WNudopmanmonnas texnonorus. OH-naitH TectupoBanue nudposoi miardpopmel PoBed (oreuectBenHoe [10)

DJ1eKTpOHHBIN HHPOPMAIMOHHBIN pecypc. DKCIEePTHBIH HHTEIIEKTYalbHbIH HH(POPMAIOHHBIH pOOOT
ATttectarusa aceccopos (oredectBenHoe [10)

HudopmanmoHHas TEXHOIOTHs. ATTECTAIMOHHBIA HHTEIUIEKTYallbHbIH HH()OPMAIIMOHHBIH POOOT KOHTPOJIS
opuruHanbHOCTH U nipodeccronanuama « MUP KOID» (oteuectBennoe [10)

DJ1eKTpOHHBIN HHPOPMAIMOHHBIH pecypc «JIndnas cryaus obydatomerocs» (oTeuectBeHHoe [10)

Cs80600HO pacnpocmpansieMmoe npoepammHoe obecnederue (8 mom Yucie OmedecmeeHH020 NPOU3B00CMEa,):

Moit Oduc Beb-penakropsr https://edit.myoffice.ru (oreuecrBennoe [10)

I1O OpenOffice.Org Calc.

http://gsp.su/tools/onlinehelp/about_license gpl_russian.html

1O OpenOftice.Org.Base

http://gsp.su/tools/onlinehelp/about_license gpl_russian.html

I1O OpenOffice.org.Impress

http://gsp.su/tools/onlinehelp/about_license gpl_russian.html

I1O OpenOffice.Org Writer

http://gsp.su/tools/onlinehelp/about_license gpl_russian.html

I1O Open Office.org Draw

http://gsp.su/tools/onlinehelp/about_license gpl_russian.html

[1O «bmoKkHOTY» - CTaHTAPTHOE MPIITIOKEHHE orepannonHon cucreMsl (MS Windows, Android u T.1.),

MIpeAHa3HauYeHHOE ISl pabOThI C TEKCTAaMH;

Cogpemennvie npogheccuonanvHvle 6a3bl OAHHBIX:

Cnosaps ABBYY Lingvo https://www.lingvolive.com/ru-ru

Peectp npodeccronansHbIx cranaapros https://profstandart.rosmintrud.ru/obshchiy-informatsionnyy-
blok/natsionalnyy-reestr-professionalnykh-standartov/reestr-professionalnykh-standartov/

PeecTp CTyIeHTOB/OpANHATOPOB/ACTHPAHTOB/aCCHCTEHTOB-CTakepoB https://www.mos.ru/karta-
moskvicha/services-proverka-grazhdanina-v-reestre-studentov/

Hayunas anexrponnas 6ubnmoreka. http://elibrary.ru

OnexktponHo-Onbnmmoreunast cucrema IPRbooks (OBC IPRbooks) — amekTpoHHas OuOIMOTEKa MO BCEM
OTpacisiM 3HAHUH



https://www.cambridgeenglish.org/learning-english
https://www.bbc.co.uk/learningenglish/
https://www.lingvolive.com/
https://www.lingvolive.com/ru-ru
https://profstandart.rosmintrud.ru/obshchiy-informatsionnyy-blok/natsionalnyy-reestr-professionalnykh-standartov/reestr-professionalnykh-standartov/
https://profstandart.rosmintrud.ru/obshchiy-informatsionnyy-blok/natsionalnyy-reestr-professionalnykh-standartov/reestr-professionalnykh-standartov/
https://www.mos.ru/karta-moskvicha/services-proverka-grazhdanina-v-reestre-studentov/
https://www.mos.ru/karta-moskvicha/services-proverka-grazhdanina-v-reestre-studentov/
http://elibrary.ru/

http://www.iprbookshop.ru
Hnghopmayuonno-cnpasounvie cucmemvi:

L] CHpaBO‘IHO-HpaBOBaH cucremMa «FapaHT»;

L] CHpaBO‘IHO-HpaBOBaH cucrema «KOHCYJ‘IBTaHT HJ‘IIOC».



http://www.iprbookshop.ru/

